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Aslebress of OH 8ot Sy ¥
Elm 5, Dallas, TX 75270
devee’s Wk E-mmail Address
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Rogion 8, Office of Qormen, Trikbes & Env. Azsussment
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Aaflress of Bemnte Work Loostion {Suclnding city, stete aud el sodeh

Ex. 6 Personal Privacy (PP) i

Within wagme Pay fvea of Oilcial Ageasy Waorkslie:

T L
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Chctemeeckeececenitiftennan

vhcant tune b e, P

wpwas aw e v % OER S SIS
saauee do an LPA mey ks g M ]
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ey Alrernate Phone Nussler G svallablei:
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i
Ex. 6 Personal Privacy (PP) : r&;a

Bognest:
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§ m‘@* 5 it Er_ %m w&ud mw ?ﬁ*am in m;d;ﬁ rooms, b
with: m G i

Brates
NEEE O

Emplowee’s Signatore: A4 S AR A
DLSON

Saperviors Shputare:

Bate:

INB2022

A

AASRA doy Sesigneed Blonature: Bt

Ve AR

s b forwarded o

PRIVACY LT STATEMENT

s The Tels hancemant Act of 2010 (December %, 20100 Public Law 111282,

\ngmg* The information collected may be used to contact ERA personnel for the purposes of

Routine Use This information may be discly ral, State, local agency, or other public autho

1o the Routine Uses cutlined in the Privacy S0t Systern of Records: Remote Work

Disclosure: The information you are providing s volustary, However, Tail

Trisatiriatiiatati

e o provide this
rifestrriations wi ;‘;sr’mx:ﬂm’? e B feown approwing ar further processing your remete weork

BRA form 35813, Heowvined 901922, Previeun editions rre ohanlete.
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' Emploves Name: Job Title & Grade:
Alima 3. Patterson EPS-G8-13
AAship/Region and Division: Address of Official Agency Worksite;
RORA Permits &5olid Waste Seclion{GLCR-RP) LS EPA Region € 1201 Elm Street Sulte 500 Dallas TX 7527(
Einplovee’s Work Phone: Employvee’s Work E-mail Address:
214-855-8533 pattersoralimadlapa.goy
First-line Superviser: First-line Supervisor’s Work Phone:
Harry Shah 214-665-6457
Proposed Start Date: 31 Temporary, Proposed End Date:
March 2022

Address of Remote Work Location {Including city, state and #ip codeh

Ex. 6 Personal Privacy (PP) i

‘Within same Locality Pav-Avea of Official Agesicy Worksite:

Yes
Ne [Chanzes to an LPA mav take significant time to process. Pending Agency processing, interin Mranpements may be nsed ]
Phooe Number: Alteruate Phooe Namber (if available):
: Ex. 6 Personal Privacy (PP) : : Ex. 6 Personal Privacy (PP) :
Reguest:
Chack eng: New Baoguest B Reguest for ModiBeation to Existing Agreement

Check iffor témporary period: D Temporary

Sectivn 2. Emplovee™s Approved Schedule: Approved Schedule Attached. Future schedule changes will be-approved throngh the
Agency Time and Reporting Svstem.

Rection 3. Salety Certification

Safety Certification: The “Employee Selt-Certification Safety Checklist” identifies significant safety standards that nmst be met 1o sesk
approval for Remote Work,: The emgloves will notify the supervisor if atevthing changes st the location and subreit & new “Bmployes
Self-Certification Safety Checkdist.” if applizable,

Section 4. Employee Ceptification aud Signature

Digitally signed by ALIMA PATTERSON

DN: ¢=US, 0=U.5. Government, ou=Environmental Protection Agency,
cn=ALIMA PATTERSON, 0.9.2342,19200300.100.1.1=68001003652697

Date: 2022.03.10 14:57:29 -06'00"

Employee Certification: T certify that T have read and wnderstand the FPA-AFGE Remoie Work Aviicle and this Remote Wark
Agreement. I agres o comply with the terns of the Auxticle and will work in accordance with this Bemote Work Agreement, [ will adhere
to all applicable puidelines, pelicies for thnekeeping and leave, and responsibilities for government equipment and records. T have the
equipment pecessary to accomplish my work at way officiel duly station.

Remote Work Training takenon March 92022  date (if available) and evidence attached. {Telework Training
acceptable il Remote Tramming developed.)

FPA form 3181-13. Revised 01722, Previous aditions are obsolete,

ED_013902E_00000054-00001



X1 Approved
| Disapproved (cite reason(s) below)

ApprovalDizapproval {attach documeniation):

Explain how veu can perform all of vour duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this reguest will oot diminish the Ageney’s ability to accomplish its mission and meet ifs operatioaal goals:

Please see allached explanation in word document addressing the above subject malter.

Employee's Signature: AL [MA sy ooy | Date:
. ‘ W:@nv ' Aui.i«fmrresa,iw,_( ‘
PATTERSON B o e e
Seniite S . o ity i 3 & . s .
Swpervisor's Signure: HRUSHIKESH — seasmypimene | Daie
e e iz
SHAH Diater S22 09 08 7048 RV
AARA {or designee) Signature: Date:
Digitally signed by CECIL RODRIGUES
CECIL RODRIGUES 320520825 162722 000

Distribution: The supervisor and the employes should keep a copy of this form for their own records. A copy shall also be forwarded to
the prograw/regional office remote work voordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 8, 2010); Public Law 111-292.

Purpose: The information collected may be used fo contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records; Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement,

FPA form 3181-13. Revised 01722, Previous aditions are obsolete,
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Alima Patterson — Explanation of the Duties Performed Remotely and Meeting
Operational Goals

Explain how you can Perform all of your duties as effectively from the RWL as from the
Official Agency worksite, and how approval of this request will not diminish the Agency’s
ability to accomplish its mission and meet it’s Operational goals.

my remote worksite:

1. Thave created a functionable workspace to tackle my daily assigned duties on the job.

My workstation has high internet connection that can access the Agency’s network system
as well as a printer and a phone so that I can be reached at any anytime of my working
hours.

3. Thave devoted more time to stay organised and commit to communicating and connecting
with my team members and the Region 6 States in order to boost team morale, as we are
well aware of the benefits of teamwork and collaboration.

4. Thave created a work schedule just like I am commuting to the office daily and as a result, |
have been able to attend team meetings.

S. Thave also been able to hold a virtual training with the Region 6 States, selected EPA
Regions and their States, and outside stakeholders.

6. 1am always available at my worksite to address the public’s needs in terms of States’
authorization status in the RCRA program.

7. Tam also available to address EPA Headquarters needs in terms of the Region 6 State
authorization program and provide updates on other initiatives that the Region is
implementing to enhance the State authorization program.

The following are the reasons why the approval of this request will not diminish the Agency’s
ability to accomplish its mission and meet it’s operational goals:

1. For the past years I have maintained and, in some instances, have surpassed my productivity
for the agency as a result of working remotely.

2. Thave increased my motivation to work harder for the agency.

I have always been available whenever needed during office hours whilst working remotely.

4. Not commuting greatly reduces cost of working in the office, stress is curtailed, thereby
increasing productivity for the agency as fewer sick days are taken.

5. Thave been able to keep in touch with team members electronically (via zoom, Teams,

teleconference).

I am more focused and undistracted as compared to an office setting.

I have increased Key Performance Indicator (KPI ), meeting all deadlines given for work.

8. Working remotely has been an added value in improving my performance and engagement
that supports productivity and efficiency.

(98]

2o

Some of the benefits to the Agency in working remotely include the following:

1. Reduction in environmental impact, such as:
a. Lower carbon footprint,
b. Savings on electricity,
c. Savings on printing materials and supplies,
d. Reduction in greenhouse gas emission by preventing smog and air pollution by not
driving to work.
2. Health benefits, including:
a. Reduced contact with other staff members which in turn has helped with curbing the
spread of covid and
b. Increased personal well-being leading to increased productivity for the agency and
job satisfaction.

ED_013902E_00000054-00003
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Appendix A~ EPA Remote Work Agreement

Employee’s Name: Job Title, Pay Plan, Series & Grade:
Anedia Feaster Grant Management Specialist GS 0109-12
Cfice/Region and Divisien Address of Regular Office or Worksite:
Region 6, Office of Mission Support 1201 Elm Street, Ste 500
Employee's Work Phone: Esmplovee’s Work Emall Address:
(214) 665-2267 feaster.anedia@epa.gov
Supervisor's Namg: Superviser's Work Phone & Email Address:

Tongee Fleming {214) 665-3186, fleming.longee@epa.gov

Proposed Start Date; Proposed Ead Date {for DETOR

212712022

Address of Remoate Work Location (Gacluding ¢ity, state and zip code);

Ex. 6 Personal Privacy (PP)

Within same Locality Commuting Area of Regular Office or Worksite:

. Daosnestic Employee Teleworking Overseas Arrangoment
Yes No ! = b
. , : ‘ _ (DETO) Yes (®
{Attach required recommendation, cost amalysis and other documentation ,
for comote woek or DETO as deseribed in the Remote Work policyd
Request:
Select anes i\im Request O}{cquﬁsi for Maodification o Existing Agreement

Employee Certification: | oortify by signing below 1 have read and understand the EPA Remote Work Folicy and this EPA Remote
Wark Agreement, 1 understand this agreemont may be used or reviewod by management and the EFAs agency and Frogram/Regionad
Office Telework Coordinator for the purpose of implomenting agency policy and sssessing the EPA’s Telework Program (inclading
remaote work). | will work sccording to this EPA Romote Work Agrecment in accordances with ageney policy. | have the squipment
necessary 1o accomplish my work gt my remote work Tocation and have completed the roquired EPA remote work tradning for
employees,

Approval/Disapproval {attach documentation}:

@Appmwd

O Disapproved {eite reason(s) below)

Employee’s Signature: . )
e i
v Cigitlly sigred by SEDIATEASTER

. g B RS s : weirnsmantal Proleshion AQenty, (= SNELRS
Y o SEAATER 02342, 19 100350, 100 1. 15500 1003647285

Dade 20331246 130057 DE0@

Superviser’s Signature:
{08ty oot 3 KRG 5550

Tonges Flemming TONGEE FLEMMING :

G D 5 AT
£ /\

AARA (or desiggee] Signdtupe:

- 4/7/&0&&

Distribution: The supervisor and the empleyee should keep a copy of this form for their own records. A capy shall also be forwarded ©
the programdregional office telework coordinator,

EBA Form 31817

AL RAALL,
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Empleves Name:

Bryn Copson

Job Title & Greades
Physical Sclentist, GS-9

Adship/Region and Division:
Region 6, Water Division

Address of Official Agency Worksite:
1201 Elm 8, Dallas, TX 758270

Emplovee’s Work Phone:

Employee™s Work F-mail Address;

copson.bryn@epa.gov
First-line Supervisor’s Work Phone:
214-665-7523

H Temporary, Proposed End Date:

214-865-6427
First-line Superviser:
Brent Larsen
Proposed Start Date:
412442022

Address of Remote Work Location {(Including city, state and zip codey:

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Ares of Official Agency Worksite:

Mo [Chenges o an LPA may take significant time to process. Pending Agency processing, interhn artangements may be used, 1
Phone Ny Alternate Phone Number (f available):

E Ex. 6 Personal Privacy (PP)

Request:

Mew Regiest Eﬁ Ruguest for Modification o Existing Agreament

Check ong:

Check i for temporary peripd: E:] Temporary

Section 2, Employee's Approved Schedule: Approved Schedule Attsched. Future schedule changes will be approved through the
Agency Time anid Repering System,

Section 3, Safety Certification

Safety Certification: The “Employee Solf-Certification Safety Checklist™ idamifics significant safery standardy that nmst he met o seek
approval for Remote Work. The emplovee will notify the saporeisor i amvthing changes at the location and submil & new “Hraployee
SetfCertification Safety Cheeklist,™ i applicable:

Sectinn 4. Employee Certification and Signatore

Emplovee Certification: T cortify that { have read and vnderstand the BPA-AFGE Remote Work Article and this Bemote Work
Agreement.  agreeto comply with the terms of the Article and will work in aceordance with this Remote Work Agreement. T will adbore
1o all applicable guidelings, policies for tinekeeping and leave, and respoosibdlities for government equipment and records. Lhave the
equipment neeessary 10 aceomplish nmry work at wmy official duty sration

date {if available) and evidence attached. (Telework Training

acceplable untdl Remote Training developed.)

ERA form 3181-13. Roevised 01722, Previous editions are obsolote,
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Explain how you can perform all of vour duties ay effectively from the RWL as from the Officiad Agency worksie, and how
approval of this request will not diminish the Agency”s ability 1o accomplish s mission and meet its pperational goals:

| was hired into this position as a NFDES permit writer in August 2021 with no previous experience writing NPDES
parmits. Over the past six months | have completed the NPDES Permit Wriler's course, wrillen a permit that has been
issued, and am in the process of wiiling two more permits now. | have accomplished all of these things while working
remotely. Additionally, before | started as a permit writer in the Parmitting Section of the R& Water Division, | was working
as an Qak Ridge Institute for Sclence and Education {ORISE) Fellow in the Wetllands Review Section of the RE Water
Division. Pwas a Fellow in that Section from March 2021 to August 2021, and worked remotely for the duration of that
fallowship. These experiences over the past vear have shown me that | can complete assignmenis, attend and leam from
frainings, communicate effectively with my collsagues, and advance my career while working remotely. Through the
increasing prevalence of hybrid approaches {(options for both onlingfin-person altendancs} to communication and
frainings, Fexpect that | will be able {o continue supporting the agency with if's mission to protect human health and the
environmen! while working remotely.

Approval/Bisspproval (sttech documentation):

Disapproved (cite reason{(s} below)

Employer’s Signabure: ek Puste:
Bryn Copson: 3/9/2022
&
Supervisor’s Signature: ‘ RENTL . Brate:
BRENT LARSEN: o 3/10/2022
RERNS SR Sy
AATRA {or designee) Biguature: Diitally sianed by CECIL RODRIGUES Date:
igitally signed by
C ECI L RO D R I G U ES Date: 2022.04.04 22:24:02 -04'00'

Distribution: The sopervisor and the emplovee should keep g copy of this form for their own records. A copy shall also be forvarded to
the programiregional office remote work coordinator,

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpase: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Reoutine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement,

EPA form 318115, Revised 0122, Provious editions are obsolet,
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<EPA

Appendix B - EPA Remote Work Self-Certification Safety Checklist

Select a
Response Comments

1. Is the space free of asbestos material? Yes
2. ' NO, is the asbestos undamaged and in good condition? N/A
3. Does the space appear to be free of indoor air quality Y

problems? es
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkable in the space? Yes
6. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold running water? Yes
8. Are there handrails for stairs with more than 3 steps? Yes
9. Are circuit breakers/fuses in the electrical panel labeled as to Y

intended service? es
10. Do circuit breakers clearly indicate if they are opened or Yes

closed?

11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a raf's nest of
plugs in a single outlet and s0 on)?

12. Will the building’s electrical system permit the grounding of

electrical equipment? Yes
13. Are aisles, doorways, and comers free of obstructions to permit %

visibility and movement? es
14. Do file cabinets and storage closets open so they do not Y

obstruct walkways? es
15. Do chairs have stable and secure wheels/casters? Yes
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y

safely secured? es
18. Is the office free of combustible materials? Yes

19. Is there adequate electrical lighting to accomplish the work
assignments? Yes

20. Are floors surfaces clean, dry, and level?

Yes

21, Are carpets well secured to the floor and free of frayed or worn
seams? Yes

22. Are there any other known safety issues that should be N
addressed for this workspace? 0

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with vour Remaote Work Agreement. Signing this form does not guarantee that the RWL is hazard free but does verify that the employee
has made a reasonably careful inspection for potential hazards. Employees are responsible for informing their supervisors of any
changes to their RWL that could impact the health and safety of the employee and others.

Digitally signed by Bryn Copsot
B C FN- cr iy Conaon, 6~EAA Region BRENT
6, cu=Permitting Section, )
' FYN 0P SON & e so. cous o L ARSEN R
Employee Signature Rate: 20220308 153206 0500 Supervisor Signature e 22203009

EPA Form 3181-8
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Thomas Rucki

Job Title & Grade:
Regional Judicial Officer/Sr. Ass. Regional Counsel/Ass. Depu|

AAship/Region and Division:
R6 - ORC

Address of Official Agency Worksite:
1201 Elm Street Dallas, TX 75202

Employee’s Work Phone:
214-665-2759

Employee’s Work E-mail Address:
rucki.thomas@epa.gov

First-line Supervisor:
Suzanne Andrews

First-line Supervisor’s Work Phone:

214-665-8027 or 972-415-6626

Proposed Start Date:

If Temporary, Proposed End Date:

09/09/2022
Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

E Ex. 6 Personal Privacy (PP) :
R |

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 02/25/2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

My application for remote work not only satisfies all the criteria set forth in the EPA Remote Work Policy, but | am also a
better employee when remote, which benefits the Agency, its mission, and the public/environment. My position could not
be more conducive to remote work. 100% of my work is portable and there is ho expectation that | would regularly report
to the office. In fact, not a single thing | do as RJO/Senior ARC/ADEO requires my physical presence in the office — this
was actually the case before the pandemic and applies going forward. | have effectively been conducting my position
remotely since 2014. This is not to say | didn’'t come in to the office prior to COVID, but even before COVID, | did not
conduct a single face-to-face meeting or require live coworker interface for any of my duties since 2014.

My position has always been set up as if it is remote. Nothing | do requires access to in office resources. Any needed
physical document, for example, has already been converted to electronic. All information | need to perform my duties is
100% accessible electronically. When | was in the office my role was performed while | was sitting at my desk and not at
Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by THOMAS RUCKI Date:

DN: c=US, 0=U.8. Government, ou=Environmental

T H O MAS R U C K I Protection Agency, cn=THOMAS RUCKI,
079.2342.19200300.100.1.1=68001003655804
Date: 2022.03.07 21:14:52 -06'00'

Supervisor’s Signature: Digitally signed by SUZANNE ANDREWS Date:
p g S UZAN N E DN: c=US, 0=U.S. Govemment, ou=Environmental
Brotection Agency, cn=SUZANNE ANDREWS, 3/10/2022
AN D REWS 0/9:2342.19200300.100.1,1=68001003655574

Date: 2022.03.10 08:56:34 -06°00°

AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:

RODRIGUES

RODRIGUES Date: 2022.04.04 08:28:09 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Rucki, Thomas - Remote Work Text

My application for remote work not only satisfies all the criteria set forth in the EPA Remote Work
Policy, but | am also a better employee when remote, which benefits the Agency, its mission, and the
public/environment. My position could not be more conducive to remote work. 100% of my work is
portable and there is no expectation that | would regularly report to the office. In fact, not a single thing
I do as RIO/Senior ARC/ADEO requires my physical presence in the office — this was actually the case
before the pandemic and applies going forward. | have effectively been conducting my position
remotely since 2014. This is not to say | didn’t come in to the office prior to COVID, but even before
COVID, | did not conduct a single face-to-face meeting or require live coworker interface for any of my
duties since 2014.

My position has always been set up as if it is remote. Nothing | do requires access to in office resources.
Any needed physical document, for example, has already been converted to electronic. All information |
need to perform my duties is 100% accessible electronically. When | was in the office my role was
performed while | was sitting at my desk and not at meetings. In particular, my ethics role has always
been accomplished 100% remote/at my EPA office with a closed door through calls, e-mails, or through
the BAP system reviewing 450 disclosures. My counsel role also has been done 100% remote for 8 years
- before COVID, when I was in the office, not a single task was performed with another person present
{(e.g., infrastructure SIP completion). It was all accomplished via calls, e-mails, and using Sharepoint to
upload and edit documents. This was actually the preferred method of communication of my clients.
Not only was there no adverse impact on the office or programs, but it was preferred to conduct the
work without being in person.

My RJO role is the same - prior to COVID, | averaged about 1 hearing a year where | had to travel.
However, only 2 of those hearings over 8 years was conducted in Dallas. The rest were in Oklkahaoma
Arkansas or New Mexico, and those averaged less than 1 a year. In fact, none of the Respondents
wanted to come to Dallas because of the costs associated with traveling to Dallas. Respondents,
whether pre-COVID or now, have consistently asked for remote hearings because of the time lost and
costs. The hearings prior to COVID were done via phone, or, as technology developed, via
Skype/Zoom/Teams. There will be no disruption to the RJO service | provide to the Agency or public
because during COVID, we proved not only could we accomplish the same thing remote that we could in
person, but it actually reached more of the public by conducting the hearings remote. | was in fact the
first RJO to hold a Teamslive hearing with over 100 public participants at the very beginning of the
COVID shutdown to ensure the public still maintained regular access to information that impacted them
and the environment. The branch chiefs and | made it a priority to get things up and running 100%
remote as soon as possible.

We have since held multiple public hearings and regular hearings during COVID over teams/zoom with a
100% success rate. While I rarely hold more than 1 hearing a year, when it happens, remote is not only
the preferred route, but the better one. It’s been such a success that the branch chiefs have expressed

ED_013902E_00000172-00001



a desire to not only continue holding hearings remote so as to reach more of the public {because they
don’t have to drive from far away to show up at a physical site), but also because it saves the Agency a
great deal of resources, time, and funds to not force all the parties involved in a hearing to travel to a
physical location. In addition, by allowing all parties to access hearings remote we avoid a problem we
had in New Mexico years ago where we had to cancel the hearing after expending Agency resources and
time because of a massive snow storm that hit while at the physical location. Not only could the public
not get to the hearing because of the unsafe conditions, but we wasted valuable time and money
traveling there for nothing. The public has even commented multiple times about how wonderful
remote public hearings are because they don’t have to drive 1.5 hours and spend money on gas to
attend the hearing and can do it from the comfort of their home or community center — such time and
funds lost is particularly important because much of the public that makes these comments come from
economically disadvantaged communities, the exact communities we are trying to reach. Now that
technology exists to allow for 100% remote hearings, that will never happen again. Another example of
a surprising benefit of 100% remote hearings is that people are more willing to speak up about a
potential issue when not having to appear in person — the public participation is actually greater when
remote.

However, even if |, and | can’t foresee a time when | would need to ever again, was required to travel for
my position, the cost to travel from a major international airport such as RDU or CLT would be only at
most, a couple of hundred dollars more {which such costs, while likely never occurring, would be offset
by my lower salary due to Raleigh having a lower locality pay than Dallas). My remote work location will
be within a 15-minute drive of the Raleigh International airport and 2 % hours away from the Charlotte
International airport. | will also be within 15 minutes of EPA's large Research Triangle Park office
location in North Carolina. | would therefore, and again while | never foresee this happening, but if ever
the need arose, have an ability to be in a physical EPA office rapidly without travel needed beyond a
quick drive. Because my salary will drop almost $6,000 due to the change in locality pay in North
Carolina, there will actually be a net savings by allowing me remote work in North Carolina because my
extra travel expenses would only be the cost of flying to New Mexico or Arkansas, which such costs |
would incur anyway flying from Dallas and getting a hotel/per diem. The extra couple hundred dollars
spent on a longer flight would be offset substantially by the lower salary — even though the chance of
me traveling any given year is quite low, but in any case, there would be a savings to the Agency with
the lower salary.

My position was designed as an ideal remote work position. We have monthly RJO calls and | also speak
with the RJOs individually on a weekly basis where we bounce ideas off each other or just catch up on
what’s happening. This has always been done remotely. | also never deal with CBI as the nature of my
position is all about transparency and public opinions/hearings/decisions. My tasks and work
assignments will not only be performed at least equally effectively at my remote work location as they
would in the physical office, but they will be conducted better. This is because the only difference about
being in the office for my job is it provides distractions from serving the public/environment and the
Agency’s mission — at my remote work location | can focus better. Because my position has always been
set up for 100% remote work and no face-to-face interaction, when | was in the office years ago, by
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being in the office it just led to hours of lost time being productive because of constant interruptions |
wouldn’t have at my remote work location. | am always available too, which is something that is key to
successful remote work. Our hearing clerk can attest to the fact that | turn around all documents within
24 hours, often within a few hours of receiving them, depending on my day’s workload and there has
never been a time that | was unreachable while remotely working. | am the consummate professional
when working remote as | take great pride in my work at the EPA and love what | do.

Ex. 6 Personal Privacy (PP)

Ex. 6 Personal Privacy (PP) i The level of supervision | need

is zero, as my current and prior supervisors can attest. | not only get things done timely, but | get them
done early and without the need of oversight. My performance reviews have always been excellent as
well, proving that | am a trustworthy team player who consistently steps up to take on more projects
and roles (as evidenced by my three positions | currently hold at EPA). My current and prior supervisors,
as well as our wonderful hearing clerk have consistently said | am an invaluable team player that always
is ready to take on any task. No matter where | physically am sitting, | always volunteer to take on more
duties, do them efficiently, well, and timely, and | am incredibly easy to work with. When the prior RJO
retired, | asked for the role, when they needed someone to lead multiple state air projects of which |
had no experience, | asked for the task, when we lost to retirement an ethics officer, | asked to learn the
role and take it on — the list goes on of the type of employee | am no matter where | physically sit.

The EPA’s mission or goals will not be impacted by having me remote as | effectively communicate with
my manager and team regularly, my manager knows that | am highly productive and trustworthy, and all
of my tasks can be completed remotely and have been for years. The remote work will benefit the
Agency and public/environment by not only keeping a productive employee, but a more productive
employee that has a passion for public service. Nothing will change by granting me remote work.

When | telework, | am happier with my job and more efficient. Overall, | believe | could not have a
position that is better suited to conduct remotely, and | have strived for over 10 years to constantly
demonstrate that | am the type of employee that can not only be trusted remotely, but can flourish, as |
have proven. Thank you.
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Appendix D - EPA-AFCGE Remote Work Applieation/Asreement

Employee Name:
Matthew Liu

Job Title & Grade:
Physical Scientist GS09

AAship/Region and Division:
Region 6 Water Division

Address of Official Agency Worksite:
1201 Elm Street, Dallas, TX 75270

Employee’s Work Phone:

Employee’s Work E-mail Address:

214-662-6626

First-line Supervisor:
Kenneth E Johnson

liu.matthew@epa.gov

First-line Supervisor’s Work Phone:

214-665-8473
If Temporary, Proposed End Date:

Proposed Start Date:
January 30th, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Werksite:

Yes

[7] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) :

Request:

Check one: New Request 1 Request for Modification to Existing Agreement

Check if for temporary period: [} Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable,

Section 4. Employee Certification and Signature

) M Digitally signed by Liu, Matthew
WaltAacw L osee I-I u, M att h €W Date: 2022.01.19 09:20:30 -06'00°

Employee Certification: I certify that T have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. T agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. 1 have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 07/08/2021
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational geals:

My primary duty is to protect our environment and underground sonrces of drinking water by reviewing Class { hazardous waste disposal petitions amd Class VI carbon sequestration applications. All of my work i

portable, as petitions and applications are received, reviewed, and evaluated electronically. Also, all of my training and ions are elec : {FedTalent, PDFs, email, telephone, Teams, and Zoom). These tools
have been effective and satisfactory. My work rarely, if ever, requires in-office resources, as [ have never visited the office. In the event of necessary/required travel (in-person meetings or a field site), I will be located
close enough to commute. Lastly, I provide detailed weekly work ies 10 ¢ i all tasks, chall and tigh to my supervisor.

Personally, T have extensive experience working and collaborating virtually, Most of my college and grad school sssignments were performed at home or on a computer: my professional certificates {Lean Six Sigma and
polymer coatings) were obtained electronically, nearly 75% of my Master's degree was conducted virtually; my previous internship with the EPA, in 2020, was performed from home; T have been a fudl-time teleworker
since on-boarding in 2021; and 1 assist my family's restaurant and real estate business from across the conntry, in my free time,

Remote work poses some challenges like the lack of in-person meetings, but it offers substantial benefits that greatly outwexgh the challenges Electronic work reduces the consumption of paper resources. Electronic
submissions reduce transportation requirements and emissions. Remote work reduces travel time, ion, el i ang office space. In addition, the reduction of distractions and personalized
environment promote my focus and productivity. In addition to this, remote work provides added stability, as I will not be dependem on local weather conditions for travel. In the event that my internet or power fails, T
will still have mobile hotspot to provide some internet access, providing additional hours of work capacity while ¥ utilize my phone and laptop batteries. Therefore, remote work will not be detrimental to the Agency’s
goals, but rather beneficial as it promotes productivity and reduces our carbon footprint, emissions, and operating costs.

I recognize that this text is relatively small, so { will also provide this as an attachment,

Approval/Disapproval (attach decumentation):

Approved ‘%f
[}l Disapproved (cite reason(s) below)

Emplovee’s Signature: . oicitally sianed by Liu, Matth Date:
igitally signed by Liu, Matthew
Liu ’ Matthew Date: 2022.01.19 09:33:05 -06°00" January 1, 2022

Supervisor’s Signature: Date:

Digiaty siged by XENKETH JORNSON

DBi: =05, 0= 5. Govesniment, ausEnvizasitental Protection Agancy,
KENNETH JOHNSON oo
0.3.2342.19200300. 100.

9,100.1.1~5800 100355546
Tate: 2022822 27:4335 -0600"

AA/RA (or designee) Signature: Date:

Digitally signed by CECIL RODRIGUES
CECI L RO DRIG U ES Date: 2022.04.08 13:42:01 -04'00'

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT
Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Matthew Liu

Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency
worksite, and how approval of this request will not diminish the Agency’s ability to accomplish its mission
and meet its operational goals:

My primary duty is to protect our environment and underground sources of drinking water by reviewing
Class | hazardous waste disposal petitions and Class VI carbon sequestration applications. All of my work
is portable, as petitions and applications are received, reviewed, and evaluated electronically. Also, all of
my training and communications are electronic (FedTalent, PDFs, email, telephone, Teams, and Zoom).
These tools have been effective and satisfactory. My work rarely, if ever, requires in-office resources, as |
have never visited the office. In the event of necessary/required travel (in-person meetings or a field site),
I will be located close enough to commute. Lastly, | provide detailed weekly work summaries to
communicate all tasks, challenges, and accomplishments to my supervisor.

Personally, | have extensive experience working and collaborating virtually. Most of my college and grad
school assignments were performed at home or on a computer; my professional certificates (Lean Six
Sigma and polymer coatings) were obtained electronically, nearly 75% of my Master's degree was
conducted virtually; my previous internship with the EPA, in 2020, was performed from home; | have been
a full-time teleworker since on-boarding in 2021; and | assist my family's restaurant and real estate
business from across the country, in my free time.

Remote work poses some challenges like the lack of in-person meetings, but it offers substantial benefits
that greatly outweigh the challenges. Electronic work reduces the consumption of paper resources.
Electronic submissions reduce transportation requirements and emissions. Remote work reduces travel
time, congestion, fuel consumption/emissions, and office space. In addition, the reduction of distractions
and personalized environment promote my focus and productivity. In addition to this, remote work
provides added stability, as | will not be dependent on local weather conditions for travel. In the event
that my internet or power fails, | will still have mobile hotspot to provide some internet access, providing
additional hours of work capacity while | utilize my phone and laptop batteries. Therefore, remote work
will not be detrimental to the Agency’s goals, but rather beneficial as it promotes productivity and
reduces our carbon footprint, emissions, and operating costs.
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<EPA

Appendix B - EPA Remote Work Self-Certification Safety Checklist

Select a
Response Comments

1. Is the space free of asbestos material? Yes
2. ' NO, is the asbestos undamaged and in good condition? Yes
3. Does the space appear to be free of indoor air quality Y

problems? es
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkable in the space? Yes
6. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold running water? Yes
8. Are there handrails for stairs with more than 3 steps? Yes
9. Are circuit breakers/fuses in the electrical panel labeled as to Y

intended service? es
10. Do circuit breakers clearly indicate if they are opened or Yes

closed?

11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a raf's nest of
plugs in a single outlet and s0 on)?

12. Will the building’s electrical system permit the grounding of

electrical equipment? Yes
13. Are aisles, doorways, and comers free of obstructions to permit %

visibility and movement? es
14. Do file cabinets and storage closets open so they do not Y

obstruct walkways? es
15. Do chairs have stable and secure wheels/casters? Yes
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y

safely secured? es
18. Is the office free of combustible materials? Yes

19. Is there adequate electrical lighting to accomplish the work
assignments? Yes

20. Are floors surfaces clean, dry, and level?

Yes

21, Are carpets well secured to the floor and free of frayed or worn
seams? Yes

22. Are there any other known safety issues that should be N
addressed for this workspace? 0

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with vour Remaote Work Agreement. Signing this form does not guarantee that the RWL is hazard free but does verify that the employee
has made a reasonably careful inspection for potential hazards. Employees are responsible for informing their supervisors of any
changes to their RWL that could impact the health and safety of the employee and others.

. E&E&:K;&gnm by Liu, KENNETH
) LlU, Matthew pie %62 0121 111510 i ) JOHNSON RN ot
Employee Slgnamre -08'00" Supew}scr S]gnamre Dafe: 2022.02.21 24:34:1

EPA Form 3181-8
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Emplevee Name: Jobs Title & Grade:
Matias Fernandex Life Scientist, G5-12-1
Adship/Region and Division: Address of Official Agency Worksites
EPA Region 8, Water Division, Permilting Section 1201 Elm Street, Suite 500, Dallas, TX
Emplovee’s Work Phone: Employee™s Work E-mail Address:
{214) 665-2754 fernandez.matias@epa.gov
First-line Superviser: First-line Sapervisor’s Work Phone:
Brent Larsen {214) 665-7523
Proposed Start Date: H Temporary, Proposed End Date:
Return to office start date (Pending)

Address of Remote Work Location (Including city, state and zip codeh

i Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Waorksite:

1 Yes
No [Changes o an LPA may take significant time to process. Pending Agency processing, interhn arrangements may be used. 1
Phone Number: Alternate Phone Number (f available):

i i
E Ex. 6 Personal Privacy (PP) i
L i

Reqguest:

Check ane;

MNew Regquest [ 1 Request for Modification to Existing Agreement

Check i for emporary period: E:] Temporary

Section 1, Emplovee's Approved Schedule: Approved Schedule Atlached. Future schedule changes will be approved through the
Agency Time and Reporting System,

Section 3. Safety Certification

Safety Certification: The “Emploves Self-Certification Safoty Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work, The emploves will notify the supervisor if anything changes at the location and submil 2 new “Hmplovee
Setf-Certification Safety Checklist,”™ if applicable,

Sectinn 4. Employee Certification and Signature

Employes Certification; T cortify that 1 bave read and understand the EPA-AFGE Remote Work Article and this Bemote Work
Agreement. 1 agree to comply with the torms of the Article and will work 1o accordance with this Remote Waork Agreement, T will adbere
1o all applicable guidelines, policies for thnckeeping and leave, and responsibilities for government equipment and records. § have the
equipment ngeessary 1o aceomplish my work at wmy official duty station

Remote Work Training taken on August 1, 2019 date (if available) and evidence attached. (Telework Training
acceptable wntil Remote Training developed.)

EPA form 3181-13. Revised 01722, Previpus editicns are obsolete,
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Explain hew vou can perform st of vour duties as effectively from the RWL a5 from the Official Agency worksife, and how
appraval of this reqguest will net diminish the Agency’s ability to accomplish Be mission and meet its operational goals:

The digitization of the permitling process over the course of the pandemic has greatly enhanced the portability of permi
writing duties. | have worked effectively from the proposed RWL for the past ~1.5 yvears utilizing the digital coples of
applications that permittess now submit in addition {o the physical copy. Permiitees are encouraged (and even prafer) to
submit digital-only supporting documents to save on physical archive space. Effective communication has been
maintained with permittees, state contacts, and other section mambers via phone, smail, and video conferencing, The
signature process has been maintained with digital signaturas and eRouting, Although some priorities may ocoasionally
require tfemporary in-office presence, for example o address a FOIA request, these events would be rare. The primary
day-to-day duties of the permilting process can be effectively continued remately. Additionally, | am within a short driving
distance of both Santa Fe and Albuguerque and would be readily avallable for in-person meetings and section
representation at NM public hearings, the NM Environment Department, efc., which would reduce the need for fravel
deployment out of the Dallas office. The BWL. also has a lower COLA and wouldn't need a transit subsidy, reducing costs.
Approval/Disspproval (attach documeniation):

Prisapproved {cite reason{s) below?)
Employee’s Signature: . Diggittly sigrad by Matias © Prate:
Matias C Fernandez remaentes 03082022
Dt 2022 0508 138401 000
Supervisor's Signature: ‘ Dater
BRENT LARSEN 03/08/2022
AARA (or designee) Signature: Date:

Distribution: The supervisor and the emploves should koep a copy of this form for their own records. A copy shall also be forwarded to
the programdregional office remote work coordinator,

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed o a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 318113, Revised 01722, Previous editions are obsojeta.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Kristin Dunbar Environmental Scientist GS-13
AAship/Region and Division: Address of Official Agency Worksite:
Region 6 LCRD 1201 Elm Street, Suite 500, Dallas TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-8129 dunbar kristin@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Sarah Frey 214-665-6499
Proposed Start Date: If Temporary, Proposed End Date:
06/20/2022

Address of Remote Work Location (Including city, state and zip code):

i Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
| Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) :

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 04/01/22 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how

approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Over the past 2 years, the Pesticide Team has made great strides to go electronic and to get all awards and reports
completed in a timely manner. My current duties include being a Project Officer. The maintenance of the grant file has
been set-up using a 8 part electronic filing system. Processing awards, workplans, and progress reports have electronic
databases for submittal and review, thus making all work 100% portable. Also, POs have set-up Microsoft Team channels
with our SLLAs to share documents and to have impromptu or scheduled meetings, to ensure no disruption in customer
service to various parties. The Pesticides Team has also set-up weekly PO Meetings within our Section and Branch as
information sharing and to discuss any processes, database, or any question we all may have. The latter eliminates the
need for any face-to-face interaction. If approved for remote work, the Agency's ability to accomplish its missions and
goals will not be compromised and the work of the past 2 years will continue at remote work location. Working remote will
not shift any function or responsibility of my duties as a Project Officer to another employee or require reassignment.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digially signed by KRISTNDUNBAR | Deate:
KRISTIN DUNBAR feson s erocemonis 06/14/22
Date: 2022.06.14 13:05:01 -05'00'
Supervisor’s Signature: Digitally signed by Frey, Sarah | Date:
Frey Sarah opate: 202207.05 103536 7/5/2022
’ -05'00"
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
Date: 2022.07.26 10:27:03 -04'00"
AGUILAR

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Dunbar, Kristin — Remote Work Text

Over the past 2 years, the Pesticide Team has made great strides to go electronic and to get all awards
and reports completed in a timely manner. My current duties include being a Project Officer. The
maintenance of the grant file has been set-up using a 8 part electronic filing system. Processing awards,
workplans, and progress reports have electronic databases for submittal and review, thus making all
work 100% portable. Also, POs have set-up Microsoft Team channels with our SLAs to share documents
and to have impromptu or scheduled meetings, to ensure no disruption in customer service to various
parties. The Pesticides Team has also set-up weekly PO Meetings within our Section and Branch as
information sharing and to discuss any processes, database, or any question we all may have. The latter
eliminates the need for any face-to-face interaction. If approved for remote work, the Agency's ability to
accomplish its missions and goals will not be compromised and the work of the past 2 years will
continue at remote work location. Working remote will not shift any function or responsibility of my
duties as a Project Officer to another employee or require reassignment.

ED_013902E_00000260-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
John Stadelman

Job Title & Grade:
Visual Communications Specialist, GS13-10

AAship/Region and Division:

Address of Official Agency Worksite:

EPA Region 6
Employee’s Work Phone:
214-665-7394

First-line Supervisor:
Janie Acevedo

1201 Elm St, Dallas, TX 75270

Employee’s Work E-mail Address:
stadelman.john@epa.gov

First-line Supervisor’s Work Phone:

214-665-2120
If Temporary, Proposed End Date:

Proposed Start Date:
3/1/2022

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

i Ex. 8 Personal Privacy (PP) :
i

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on March 2022

date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

My duties involve working with a variety of graphic and related files which are accessible electronically. | also use a
variety of graphic design applications, available via the Adobe Creative Cloud. Remote work is highly effective for me
because of this two-fold work and tools accessibility.

Remote work enhances my ability to remain immediately responsive to various clients and to address high priority
assistance requests as they arrive on my desk. This includes the Region 6 newsletter, which requires daily attention.
Remote work has proven to enhance my ability to quickly address newsletter requirements by improving focus and
reducing daily commute downtime.

| find that in the remote environment, participation in team interaction/meetings are carried out in the most efficient, and
focused, means possible. Remote work best provides the type of daily focus | require when dealing with software
applications | use, helping with creativity, accuracy and speed.

Finally, remote work would remove the physical stress of transporting equipment which negatively impacts old injuries for
Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by JOHN Date:

JOHN STADELMAN sTADELMAN 2/17/2022

Date: 2022.02.17 10:41:41 -06'00"

Supervisor’s Signature: Digitally signed by JANIE Date:

JANIE ACEVEDO acevepo

Date: 2022.03.23 10:22:20 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.09 12:59:48 -04100°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Stadleman, John — Remote Work Text

My duties involve working with a variety of graphic and related files which are accessible electronically.
| also use a variety of graphic design applications, available via the Adobe Creative Cloud. Remote work
is highly effective for me because of this two-fold work and tools accessibility.

Remote work enhances my ability to remain immediately responsive to various clients and to address
high priority assistance requests as they arrive on my desk. This includes the Region 6 newsletter, which
requires daily attention. Remote work has proven to enhance my ability to quickly address newsletter
requirements by improving focus and reducing daily commute downtime.

| find that in the remote environment, participation in team interaction/meetings are carried out in the
most efficient, and focused, means possible. Remote work best provides the type of daily focus | require
when dealing with software applications | use, helping with creativity, accuracy and speed.

Finally, remote work would remove the physical stress of transporting equipment which negatively
impacts old injuries for which | have twice had surgery. | would seek to avoid re-injury.

ED_013902E_00000092-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Ghassan A. Khoury Toxicologist GS-14

AAship/Region and Division: Address of Official Agency Worksite:
Region 6/ Superfund Division 1201 Elm Street Dallas Texas 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-8515 khoury.ghassan@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Ms. Brenda Cook 214-665-7436

Proposed Start Date: If Temporary, Proposed End Date:
When becomes available

Address of Remote Work Location (Including city, state and zip code):

i Ex. 6 Personal Privacy (PP) ;

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
i Ex. 6 Personal Privacy (PP) : Same
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on March 01, 2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

All work | do is fully portable. | do highly technical work on the computer. That require a lot of time searching for technical
published papers provided in the open electronic technical literature and reviewing them. | do advanced statistical
evaluation of data and use them in risk assessments | write or review. That require a lot of time to input data in formats
that can be utilized by statistical programs | use. | do environmental forensic type of studies to evaluate source of
contamination in soil and correlate them back to the source. This require a lot of time behind the computer using
advanced computer-based programs. | write risk assessment reports and do in-depth technical exposure analysis and
review a lot of risk assessments reports. This also require a lot of time behind the computer reading thousands of pages
on the computer. e.g. | wrote the dioxin risk assessment for Vertac Superfund site on incineration at a time when the
Combustion Guidance was not yet available. This required a lot of time behind the computer. It tock me more than eight
months to finalize this report. | wrote the risk assessment for Homestake Uranium Superfund site which included radiation
Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Bﬁitally ;ié;ned bé k:<houry. Ghassan Date:
: en=Khoury, Ghassan,
Khou ryy G hassa n email=Khoury.Ghassan@epa.gov

Date: 2022.04.05 16:13:05 -05'00

Supervisor’s Signature: Digitally signed by Cook, Brenda | Date:

COOk, B ren da Date: 2022.04.06 13:06:10

-05'00
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.06.28 19:58:03 -0400"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Ghassan, Khoury — Remote Work Text

All work 1 do is fully portable. | do highly technical work on the computer. That require a lot of time
searching for technical published papers provided in the open electronic technical literature and
reviewing them. | do advanced statistical evaluation of data and use them in risk assessments | write or
review. That require a lot of time to input data in formats that can be utilized by statistical programs |
use. | do environmental forensic type of studies to evaluate source of contamination in soil and correlate
them back to the source. This require a lot of time behind the computer using advanced computer-
based programs. | write risk assessment reports and do in-depth technical exposure analysis and review
a lot of risk assessments reports. This also require a lot of time behind the computer reading thousands
of pages on the computer. e.g. | wrote the dioxin risk assessment for Vertac Superfund site on
incineration at a time when the Combustion Guidance was not yet available. This required a lot of time
behind the computer. It took me more than eight months to finalize this report. | wrote the risk
assessment for Homestake Uranium Superfund site which included radiation and chemical exposures
risk evaluation. Radiation risk assessment is highly technical and requires in-depth knowledge of health
physics and advanced science to understand the risk results associated with such exposures. It toock me
more than a year to write this risk assessment. All this work was done on the computer. | work with the
lead TRW workgroup to develop guidances which requires review of published literature and
incorporating studies into guidance documents. | wrote a paper on lead exposure in air. The paper was
presented in the NAAQS review board to reduce lead air standard. | wrote risk assessments on indoor
dust contaminated with organic contaminants to help the removal program decide on appropriate
indoor dust cleanup level of hazardous chemicals. | utilized electronically published papers and reports
from the World Trade Center {WTC) in evaluating the appropriate indoor dust cleanup levels. | did those
reports by spending a lot of time behind my computer. Documents that | receive for review or those
that | write are in Word, Excel or pdf formats that are supported by the agency. All communications |
have are done through the agency email system or the agency supported MS Teams meetings. So all
work | do is computer based and all reports and literature are in electronic forms.

My remote work should not impact my ability to travel locally to meet in person with PRPs or the States.
Such meetings usually are limited about 2 to 3 meetings a year. Although most of the meetings with the
PRPs or the States happen in places where my sites are located {New Mexico, Oklahoma). Travel to
these locations does not impact my remote work status. Other meetings are usually done virtually using
the MS Team meetings or Zoom meetings.

Approval of this request will not diminish the agency's ability to accomplish its mission as my work will
continue to provide the highest quality of work as a risk assessor. | will always be available to go to the
office as my remote work location is within the local area of the agency downtown office.

ED_013902E_00000233-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Elizabeth Reyes Environmental Specialist/Scientist GS-13
AAship/Region and Division: Address of Official Agency Worksite:

U.S. EPA Region 6 Land Chemical and Redevelopment D | 1201 Elm Street, Suite 500. Dallas TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:

214 665 3163 reyes.elizabeth@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Althea Foster 214 665 2268

Proposed Start Date: If Temporary, Proposed End Date:

04/25/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) :

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/02/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

During 2 years of situational telework from March 2020-April 2022, | successfully accomplished all my work commitments,
including: meeting all datelines (e.g. grant awards, ACRES workpackages, 128(a) funding requests, 104(k) grant
applications review, RTOC summaries, etc). Planning, coordinating and conducting virtual workshops (e.g. StoryMaps,
US Border Brownfields Virtual Workshop) and numerous monthly meetings with the States/Tribal partners, etc. Briefing
Senior Managers (e.g. 128(a) funding allocations recommendations); Capable of training and supervising Project Officer/s
through Teams and emails; Reviewing and providing comments on reports and guidances/policies. Maintaining frequent
communication and coordination with staff, States and Tribes. Being reachable at all times through email and phone.
Continued working on professional development/improvement (e.g. Environmentally Correct Toastmasters). Coordinating
FY 2021 Feds Feed Families Campaign. Collecting, tracking, reviewing and approving QA/PED and other documents.
Completing all mandatory on-line training. | have shown my commitment to the Agency, staff and partners and plan to
continue to performing all of my work duties remotely.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by ELIZABETH REYES Date:

DN: c=US, 0=U.8. Government, ou=Environmental

ELIZABETH REYES Pprotecion gency, con=ELIZABETH REVES,

09.2342.19200300.100.1.1=68001003655591
Date: 2022.04.03 18:00:4¢ -05'00°

Supervisor’s Signature: Digitally signed by ALTHEA Date:

ALTHEA FOSTER roster

Date: 2022.05.11 10:13:37 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.06 21:56:33 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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* Appendix D - EPA-AFGE Remote Work Application/Agreement

Ewployee Name:
Dannell Brown

Job Title & Grade:
Senfor Grants Managment Spacialist / G814

AAship/Region and Division:
Region § / Mission Support Divislon

Addvess of Official Agency Worksite:
1201 Elm 81 Sulle 500 Dallag, TX 78270

Employee's Work Fhone:

Employee's Work E-mail Address:

214-865-7279 brown danneli@epa.gov

First-line Supervison: First-Hne Supervisor's Work Phone:
Tongee Flamming 214-665-3186

Proposed Start Date: H Temporary, Propased Ead Date:
0471072022 N/A

- Acbiirxss of Bemnte Wark Focation (Incloding city, state and wip cude):
Ex. 6 Personal Privacy (PP) E

Within same Locality Pay Area of Official Agency Warksite:
Yes
{71 No {Changes to s LPA may take significant time fo process, Pending Agency processing, intering srrangements may be used.]

Phoue Nomber; Alteraste Phone Nomber (if available):
Ex. 6 Personal Privacy (PP) E N;A

Request:

Check one: Mew Request E} Reguest for Medifieation to Bxisting Agreement

Chuck if for temporary perdod: [ Temporary

Section 2, Employee's Approved Schedule: Approved Schedule Attached. Future schedile changes will be approved through the
Agensy Time and Reporting Systers.

Heetion 3. Safety Cortification

Bafety Certification; The “Employee Self-Certification Sufery Cheokdist” identifies significant safety standards that must be me! fo seek
approvel for Remote Work. The employee will notify the suparviser if anything changes ot the Jocation snd submit a new “Employes
Self-Certification Safety Checklist,” i spplivable.

Section 4, Employes Cortification and Signature

Employee Cortification: | cortify that | have read and understand the BRA-AFGE Remote Work Article and this Remote Work
Agreoment. | agren to comply with the toons of the Article and will work in soordance with s Remote Work Agreoment. § will adhere
1o oll applicable puidelines, policies for timekeeping and keave, and responaibilitios for povernment equipment and revords, 1 have the
equiprment necassary to acramplish my work at my official duty station,

Remote Work Training taken on 04/2020
aceeptable until Remote Training developed.)

date (if available) and cvidence attached. (Telework Training

BPA form 318113, Revised 81422, Provious editions are pbsolate,
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s shility te accomplish i1s mission and meet ifs operationsl geals:
All of my duties can be performed from the RWL location with equal effectiveness with respedt to quality, quantity,
timaliness, customer servics, and other aspects of accomplishing the EPA’s misslon. There are no adverse impacis on

other offices or programs and my duties do not require face-lo-face Interaction with internal or external customers.

Ex. 6 Personal Privacy (PP)

ApprovaliDisapproval {attreh documentation)
(R Appraved

|| Disupproved (oite reason(s) below}

Employec’s Signatere: Date:

N - \ February 22, 2022
S SOA LI, :

Supervisor’s Signatuee; v ) X%fﬁe,: .
Digatatly signed by TONGEE FLEMMING
| TONG EE F LEM M l NG Date: 20220419 094102 05700

LN
AAIRA {or desigybe) Sfenature: Date:

Distribution: The supervisor and the praployee should keep a copy of this form for their own recurds. A copy shall also be forwarded 1o
the prografregional office remate work seordinalor.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292,

Purpose: The information collected may be used to contact EPA persannel for the purposes of
conducting business.

Routine Use: This infonmation may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant 1o the Routine Uses outlined in the Privacy Act System of Records; Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
applicationfagreement.

EPA form 3181-13, Revised (11422, Previous editions sre ohsolele.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Eglantina Alvarado Attorney Advisor, GS-14
AAship/Region and Division: Address of Official Agency Worksite:
Region 6 Office of Regional Counsel 1201 Elm Street, Dallas, TX 75202

Employee’s Work Phone: Employee’s Work E-mail Address:

214-665-2709 alvarado.tina@epa.gov
First-line Supervisor:
Suzanne Andrews

First-line Supervisor’s Work Phone:

Proposed Start Date:
May 1, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

If Temporary, Proposed End Date:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
A FPheone Number: . Alternate Phone Number (if available):
i Ex. 6 Personal Privacy (PP)

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/24/22 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

The critical elements of my job relate to providing legal advice to clients within the region. This is done by written and oral
communication, developing and maintaining cooperative relationships, and performing legal research. Communication
with outside tribal clients or other federal agency staff is also necessary on occasion.

Communication with internal or external clients is mainly accomplished via email and telephone (Teams) and is 100%
portable and does not require the use of in-office resources. There is no expectation that | regularly report to the office
worksite each pay period. Tasks and work assignments can be performed equally effectively at the RWL. Legal research
is done via online EPA subscription to Westlaw. Completing my assignments may be performed at any location with an
internet connection. Duties and work assignments do not require access to any in-office resources.

| do not have duties or work assignments requiring face-to-face customer service or coworker interface. External tribal
Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

¥ s 3 . igitally si E b RAL < o
Employee’s Signature: EGL ANTINA o Ao avommon, oeomnoena | Dates
Protection A , cn=EGLANTINA ALVARADO,
ALVARADO 0253?4'2? ggggggo.cwnoo.ﬁ 1=68001003655771 03/25/22
Date: 2022.03.25 13:54:56 -05'00
Supervisor’s Signature: SUZANNE Digitally signed by SUZANNE Date:
ANDREWS
ANDREWS Date: 2022.04.07 17:08:32 -05'00°
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.14 12:31:58 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Alvarado, Eglantina — Remote Work Text

The critical elements of my job relate to providing legal advice to clients within the region. This is done
by written and oral communication, developing and maintaining cooperative relationships, and
performing legal research. Communication with outside tribal clients or other federal agency staff is
also necessary on occasion.

Communication with internal or external clients is mainly accomplished via email and telephone (Teams)
and is 100% portable and does not require the use of in-office resources. There is no expectation that |
regularly report to the office worksite each pay period. Tasks and work assighnments can be performed
equally effectively at the RWL. Legal research is done via online EPA subscription to Westlaw.
Completing my assignments may be performed at any location with an internet connection. Duties and
work assignments do not require access to any in-office resources.

| do not have duties or work assignments requiring face-to-face customer service or coworker interface.
External tribal clients are not located in Dallas, thus communications must be made via telephone, e-
mail or other electronic means. On occasion, out-of-state travel would be necessary to attend two
guarterly RTOC meetings held in either Oklahoma or New Mexico, or to meet with tribal clients outside
of Texas. Engagement with other federal agencies is accomplished via electronic communication since
the locations of those agency offices are outside of Texas. Duties do not include regular communication
with outside counsel or the public and thus there is no need to attend in-person in-office meetings.
There will be no foreseen disruption to customer service with any agency customers or stakeholders.

The need to be in the office would be very rare. On occasion, when files are needed from the file room,
they are scanned and used electronically. | do not handle CBI or the types of secured files that must
remain in the file room.

My current duties do not rely on other offices or programs, therefore authorization for remote work
would not shift any functions or responsibilities to other employees, require reassignment of current
work to anyone else, or adversely impact any other office or program.

Ex. 6 Personal Privacy (PP)

ED_013902E_00000226-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

Andrea Abshire

Job Title & Grade:
Environmental Scientist/13

AAship/Region and Division:
Region 6 Dallas/ Safe Drinking Water

Address of Official Agency Worksite:
1201 Elm Street, Suite 500 Dallas, TX 75270

Employee’s Work Phone:

Employee’s Work E-mail Address:

214-665-6706
First-line Supervisor:
Angela Restivo

abshire.andrea@epa.gov

First-line Supervisor’s Work Phone:

(214) 665-3175
If Temporary, Proposed End Date:

Proposed Start Date:
02/14/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Worksite:
Yes

[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number:

2 1 4'665'6706 : Ex. 6 Personal Privacy (PP) E
Request:
Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature A
- Ve /7 ”,///
g / / / / ///; /i
i V4
// s Yy S
L /

£, 7 i/t/kwj
Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on % ![[ ): & date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

100% of the my work is portable due to it being data driven. As the only Region 6 State/Federal SDWIS Data
Coordinator all chemical/regulatory compliance work is accomplished via software/web-based applications and
tools. There is no need to report to the office to accomplish work duties/tasks; since March 2020 it has been
“business as usual.” Despite working at my RWL I have been given increased responsibilities and duties all of
which I have accomplished, Ex. 6 Personal Privacy (PP)
At no time has my work suffered due to working remotely because all work is accomplished, as previously
stated, via my laptop. I have spent a considerable amount of money creating a home work space with multiple
monitors to increase productivity due to the data driven tasks i have been assigned. The increase in
productivity has allowed me to take on additional responsibilities.

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: Date:
ANDREA ABSHIRE DML oL 5. Goremment ousEnircnmencl Prosacon Agency cr-ANDAER 3/11/22
ABSHIRE, 0.9.2342.19200300.100.1.1=68001003655661
Date: 2022.03.11 12:48:24 -06 00"
Supervisor’s Signature: Digtally signed by ANGELA RESTIVO Date:
ON: c=US, 0=U.S. Govemment, ou=Environmental
ANGELA RESTIVQO rrotecion Agency, cn=ANGELA RESTIVO, 3/21/2022
0:9:2342.19200300.100.1.1=68001003655643
Date: 2022.03.21 11:28:21 -05'00
AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:
RODRIGUES
RODRIGUES Diite: 2022.04.11 12:33:33 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13

ED_013902E_00000078-00002



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Michael Vaughan Environmental Protection Specialist; GS-13
AAship/Region and Division: Address of Official Agency Worksite:

EPA Region 6; Water Division; Assistance Programs Branc Renaissance Tower; 1201 Elm Street; Dallas TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:

214-665-7313 vaughan.michael@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Denise Hamilton 214-665-2775

Proposed Start Date: If Temporary, Proposed End Date:

March 1st, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

“Within same Locality Pay Area of Official Agency Worksite:

&I;‘ec? [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP)

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on July 12th, 2019 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

My work involves awarding grants, grant oversight, serving as the Branch Custodial Officer (BCO) for my Branch, etc.
This involves working with multiple EPA computer programs, E-mailing, communicating with fellow EPA employees & the
state agencies, etc. And, all of my work is portable: This can all be done completely & successfully from my remote work
location. | have successfully worked from my remote location full-time for almost two years, and this has gone very well. |
am also always available via phone, e-mail, and/or Microsoft Teams.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: MICHAEL Digitally signed by MICHAEL Date:
VAUGHAN February Sth, 2022
VAUGHAN Date: 2022.02.09 15:26:43 -06'00" ry =i,

Supervisor’s Signature: Digitally signed by DENISE Date:

DENISE HAMILTON HAMILTON

Date: 2022.04.21 12:26:43 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.01 07:48:25 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Rachel Webb EPS, GS-028-12
AAship/Region and Division: Address of Official Agency Worksite:
Region 6, SEMD 1201 Elm Street, Suite 500, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-8394 webb.rachel@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Will LaBombard 214-665-7199
Proposed Start Date: If Temporary, Proposed End Date:
05/01/2022

t  Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
E Ex. 6 Personal Privacy (PP) :
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 8/1/2019 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| have effectively worked to have 17 Task Orders and 5 Technical Directions processed and awarded on time while
working remotely over the past fiscal year. | continue to work closely with the Contracting Officer as well as various staff
in the Superfund Division to ensure that work is processed on time and efficiently. The new ERRS Contract was awarded
on 11/9/2021. | have since awarded Task Orders and TDs under the ERRS V contract as a regular integral part of my job.
The new Warehouse contract was awarded on 8/26/2021, where | was a member of the Technical Evaluation Panel and |
was appointed Primary COR for that contract on 10/12/2021. | continue to work with technical staff to keep this contract
moving forward and continue warehouse operations. | have completed my Level | and Il COR trainings as well as my
mandatory EPA trainings. Level | was mandatory to become a contracts PO. | took it upon myself to complete Level il
COR to become so that | could take on more work and become more versed and educated. Communications through
email, phone and Teams is done regularly and as needed for efficacy and transparency. | work together with technical
staff and others as needed, as teams on different sites and complex issues to discuss and determine outcomes and

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employce’s Signature: R A Digitally signed by RACHEL WEBB Date:
C H E I— W E B B Date: 2022.03.16 13:26:55 -05'00"

Supervisor’s Signature: WILLIAM Digitally signed by WILLIAM Date:

LABOMBARD

LABOMBARD Date: 2022.06.26 19:41:18 -05'00

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:

WOODEN-AGUILAR

AGUILAR Date: 2022.09.06 22:07:09 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Webb, Rachel — Remote Work Text

| have effectively worked to have 17 Task Orders and 5 Technical Directions processed and awarded on
time while working remotely over the past fiscal year. | continue to work closely with the Contracting
Officer as well as various staff in the Superfund Division to ensure that work is processed on time and
efficiently. The new ERRS Contract was awarded on 11/9/2021. | have since awarded Task Orders and
TDs under the ERRS V contract as a regular integral part of my job. The new Warehouse contract was
awarded on 8/26/2021, where | was a member of the Technical Evaluation Panel and | was appointed
Primary COR for that contract on 10/12/2021. | continue to work with technical staff to keep this
contract moving forward and continue warehouse operations. | have completed my Level | and Il COR
trainings as well as my mandatory EPA trainings. Level | was mandatory to become a contracts PO. |
took it upon myself to complete Level Il COR to become so that | could take on more work and become
more versed and educated. Communications through email, phone and Teams is done regularly and as
needed for efficacy and transparency. | work together with technical staff and others as needed, as
teams on different sites and complex issues to discuss and determine outcomes and resclutions. | work
independently daily, with little to no supervision, informing my manager only when the need arises or a
situation escalates beyond my control; and not for day to day activities. Essentially, there has been no
gap in work productivity and efficacy by me working remotely. | would save the government funding in
travel as | live in North Fort Worth, TX. | take public transportation which takes 2 hours to travel to and
from work each way; time that can be spent working instead of being on public transportation. | also
could save on emissions using gas to drive back and forth to and from the train station and sitting in
traffic; as well as the expensive daily parking rate that could be avoided.

Ex. 6 Personal Privacy (PP)

ED_013902E_00000259-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

Timothy M. Hall

Job Title & Grade:
Budget Analyst GS-12

AAship/Region and Division:
Region 6, Mission Support Division

Address of Official Agency Worksite:
201 Elm St, Dallas, TX 75270

Employee’s Work Phone:
214-665-6429

Employee’s Work E-mail Address:
hall.timothy@epa.gov

First-line Supervisor:

First-line Supervisor’s Work Phone:

Heather Chandler 214-665-8032
Proposed Start Date: If Temporary, Proposed End Date:
13Mar2022

Ex. 6 Personal Privacy (PP)

Address of Remote Work Location (Including city, state and zip code):

Within same Locality Pay Area of Official Agency Worksite:
Yes

[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]

Alternate Phone Number (if available):

Request:

Check one: New Request

Check if for temporary period: ] Temporary

] Request for Modification to Existing Agreement

Agency Time and Reporting System.

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the

Section 3. Safety Certification

Self-Certification Safety Checklist,” if applicable.

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 19Jan2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

All assigned duties as funds control officer(FCO) for ORA, ORAXA, ORAC, MSD and non-pay BIL have been achieved ren

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: . Digitally signed by Hall, Timothy | Date:
Hal I , T| moth Date: 2022.03.02 10:18:40 Mar 2, 2022
-06'00"
Supervisor’s Signature: HEATHER Digitally signed by HEATHER Date:
CHANDLER 3/7/2022
CHANDLER Date: 2022.03.07 13:41:34 -06'00
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.31 07:09:42 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13

ED_013902E_00000085-00002



Hall, Timothy — Remote Work Text

All assigned duties as funds control officer(FCO) for ORA, ORAXA, ORAC, MSD and non-pay BIL have
been achieved remotely since Dec 2021. My duties use automated systems such as CBOR, NGGS,
Concur, EAS and Compass financial/data warehouse. In accomplishing these duties, | have complete
access to the EPA network using the provided VPN and personal access via phone and MS teams. Having
worked in a remote environment since joining EPA, all assigned task have been completed within the
alloted time and has not been affected mission operational capacities. Some of these duties included,
funding travel authorizations/vouchers, supply purchases, contract and grant funding.

ED_013902E_00000200-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Sunita Baniya Environmental Engineer - GS-12/0819
AAship/Region and Division: Address of Official Agency Worksite:
EPA, Region 6, Land Chemical and Redevelopment Divisic/ 1201 Elm St, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
2146657121 baniya.sunita@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Hrushikesh Shah 214-665-6457, 469-515-1379
Proposed Start Date: If Temporary, Proposed End Date:
02/27/2022

Address of Remote Work Location (Including city, state and zip code):
Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
: Ex. 6 Personal Privacy (PP) E

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 01/12/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| have been performing my work from alternate work location as effectively as from the office during the pandemic. The
tasks or work assignments | have been assigned can be performed without being in the Agency's work-site and | have
been doing that even more efficiently in past two years. My major job responsibilities include: RCRA permit oversight of
Region 6 State's and provide input on timely manner, update and organize permit review database , manage and
organize RCRA related correspondences, coordinate,organize and hold conference calls with the state permit writers,
conduct weekly huddle meeting to provide update on the ongoing projects, conduct NEPA and FOIA reviews when
necessary. | was not in Job Hazard Analysis (JHA) in previous years that requires baseline physical check-up for the
employees.

Working from remote work location not only saves time for commuting but also increases the productivity of work. | have
been more productive by using the time | would spend in commute in planning and working. Working in an environment
free of distractions helps me stay focused on my job and critical matters. Over the last two years, | have demonstrated

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by SUNITA BANIYA Date:

S U N IT B N IY DN: c=US, 0=U.8. Government, ou=Environmental
A A A Protection Agency, cn=SUNITA BANIYA,
079.2342.19200300.100.1.1=68001003808053 02/1 6/2 022
Date: 2022.02.18 10:15:23 -06'00'

Supervisor’s Signature: Digitally signed by HRUSHIKESH SHAH Date:
p g H RU S H l KES H DN: c=US, 0=U.S. Govemment, ou=Environmental
Prolection Agency, cn=HRUSHIKESH SHAH, 2122122
S HAH 0:9:2342.19200300.100.1.1 =68001 003655674
Date: 2022.02.22 13:30:53 -06'00'
AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:
RODRIGUES

RODRIGUES Date: 2022.04.19 08:39:29 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.

ED_013902E_00000087-00002



Baniya, Sunita — Remote Work Text

| have been performing my work from alternate work location as effectively as from the office during
the pandemic. The tasks or work assignments | have been assigned can be performed without being in
the Agency's work-site and | have been doing that even more efficiently in past two years. My major job
responsibilities include: RCRA permit oversight of Region 6 State's and provide input on timely manner,
update and organize permit review database , manage and organize RCRA related correspondences,
coordinate,organize and hold conference calls with the state permit writers, conduct weekly huddle
meeting to provide update on the ongoing projects, conduct NEPA and FOIA reviews when necessary. |
was not in Job Hazard Analysis (JHA) in previous years that requires baseline physical check-up for the

employees.
Ex. 6 Personal Privacy (PP)
Ex. 6 Personal Privacy (PP) {Based on my job function, working from AWL will

not diminish the agency's ability to accompilish its mission and meet its operational goals. | will be even
more productive and able to perform all work assignments equally effectively with respect to quality,
quantity, and timeliness at the remote work location. | will be capable and available anytime to join
virtual meetings/ conference calls with co-workers, supervisors, and State partners to maintain
organizational requirements regarding communication and respond in a timely manner.

ED_013902E_00000192-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Aunjanee E. Gautreaux Environmental Protection Specialist, Grade 13 - Step 8
Address of Official Agency Worksite:
EPA Region 6, Air and Radiation Division 1201 Elm Street, Suite 500, Dallas, Texas 75270

Employee’s Work Phone:
214-665-7127

First-line Supervisor: First-line Supervisor’s Work Phone:

Frances Verhalen 214-665-2172

AAship/Region and Division:

Employee’s Work E-mail Address:
gaufreaux.aunjanee@epa.gov

Proposed Start Date: If Temporary, Proposed End Date:

Address of Remote Work Location (Including city, state and zip code):
i Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

i
Ex. 6 Personal Privacy (PP) |

Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/13/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

* As a Project Officer, Tribal Air Coordinator, and Contract Officer Representative, all of my work is portable and
conducted using a computer or telephone. By working under RWL, | will be able to focus on my duties and cut down on
inherent (in-person) office distractions. Additionally, the agency will be able to save costs on space, electricity, and other
Region 6 operational expenses related to accommodating presence in the office.

Approval/Disapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

sq QF . Digitally signed by AUNJANEE GAUTREAUX ates
Employee $ Slgnature. AU NJAN E E DN: c=US, 0=U.S. Government, ou=Environmental D‘lte'
Protection Agency, cn=AUNJANEE GAUTREAUX,
GAUTREAUX 015.2342.19200300.100.1.1-68001003655654 3/2/2022
Date: 2022.03.02 08:55:35 -06'00'
Supervisor’s Signature: Digitally signed by FRANCES VERHALEN Date:
p g F RAN C ES DN: c=US, 0=U.S. Govemment, ou=Environmental

Protection Agency, cn=FRANCES VERHALEN,

VE RHALE N 0:9:2342.19200300.100.1.1=68001003655710

Date: 2022.03.14 13:28:47 -05'00°

AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:

RODRIGUES

RODRIGUES Date: 2022.04.22 20:13:32 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work

plication/Agreement

Emploves Name: Job Title & Greade
ANTHONY W BUTTICE ENVIRONMENTAL PROTECTION SPECIALIST - G813
AdshipReglon and Divisiom Address of Official Agency Wearksiie:
REGIONM B 1201 ELM 8T, DALLAS, TX 78270
Emplovee’s Work Phone: Exploves’s Work F-mail Address:
214-665-8500 SUTTICE ANTHONY@EPA GOV
First-line Superviser: Fivat-line Supervisor's Work Phone:
NELLY SMITH 214-865-7108
Proposed Start Bate: H Temporary, Proposed End Date:
ASAR NIA

Address of Bemmote Work Locotban (nclodine olts. state snd zip vodeh

Ex. 6 Personal Privacy (PP) !

Within same Locality Pay Aves of Official Agency Workstie:

P Mo [Ohenges wooan LPA may ke flenificant dme to process, Pending Asenoy processing, forin arvangements may be used ]
L ) L5 o

Phone Number: | Alternate Phone Number (f availabley
2 "i i@.*aﬁﬁh,&&ga Ex. 6 Personal Privacy (PP) :

Reguest:

Check ane

Lo 1 MNow Reguest m Reguest for Modifioation w Existing Agreomant

Chesk i for lemporary period: [:] Temporary

Section 2, Emplavee’s Approved Schedule: SApproved Schedule Atiached. Future schedule changes will be spproved thraugh the
Agency Time and Reporting Systom,

Bection 3. Salety Certification

safety Certification: The "E
approvel for Remote Wark. "

mptoyvee Sell-Certification Salety Checklist™ identifios significam safely standards that must be met to seek

o emploves will potiy the supervisor if anything changes at the locstion and subanit a vew “Employee

Self-Cortification Safety Cheoklst,” i applivable.

Section 4. Employee Uertification and Slenature

Digitally signed by Suttice, Anthony
DN: cn=Suttice, Anthony,
email=Suttice. Anthony@epa.gov
Date: 2022.02.24 14:04:04 -06'00°

Emploves Certification: T oertily that Uhave read and understand the EPACAFGE Remote Work Artivle and this Bemnte Work
Aggrecment. 1 agres o comply with the terms of the Avticle and will work o sccordance with this Remele Waork Agrecment, Leill adbore
wrall spplicable guidelines, policies for thmekeeping snd Ioave, and responsibilitios for govermant equipment and recornds,  bave the

aceeptable until Remote Traming developed.)

EPA form 3181213, Bevised 01722, Provious editions are obsolete.
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{11 Litilize the 3 hrs i travel each day for work
Ex. 6 Personal Privacy (PP) i

Approval/Bisapproval fattech docamentation):

i};x 2 ‘:mwﬁi {oite reasonis) below

Faplain how vou can perforos ol a8 vonr daties as effectively from the RWE as from the Officid Agency worksite, and how
approval of this reguest will not diminish the Agency™s ability to accomplish Bs mission and meet ifs sperational goals:

{3} Full office at home {INTERNET, FAX, SCANNER/COPIER, SECURITY CAMERAS, AND OFFICE PHONE])

Digitally signed by CECIL RODRIGUES
C ECE E— R@@ RE G E‘J ES Drate: 2022.03.29 17:41:28 -04'00'

Emplovee’s Slgnature: Digitaliy signed by Suttice, Anthony Date:
“ ~ DIN: cn=Suttice, Anthom
Suttagg Aﬁth@ﬁy a1 Suttice Anthony@epa.gov
te: 2022.02.02 132100 -06'00
Supervisor’s Signatare:; i ) Dater
| NELLY SMITH
AARA {or desigaee) Blguature: Frater

the programdregional office remote work coordinator,

Distribution: The supervisor and the emmplovee should keep e copy of this form for thelr owa records.

A copy shall also be forwarded 1o

PRIVALY ACT STATEMENT

Authority. The Telework Enhancement Act of 2010 (December 9,

, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of

conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agercy, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remate Work

Application/Agresment Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work

application/agreement.

FRA form 318113, Rovised 01722, Pravious editions are ohsolete,
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Appendis B - BPA Remote Work Beli-Certifivation Salety Clieckling

Select z

Response Comments
1. Is the space free of asbestos material? Yes
2. If NG, is the asbestos undamaged and in good condition? Yes
3. Does the space appear o be free of indoor air quality Y
problems? es
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkable in the spage? Yes
6. Is ventilation adequate? Yeos
7. Is a bathroom available with hot and cold running waier? Yes
8. Are there handrails for siairs with more than 3 steps? Yes
9. Are circuit breskers/fuses in the elecirical panel labeled as fo
intended service? Yes
1¢. Do circuit brogkers clearly indicate if they are opened or
closed? Yes
11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, 2 rat's nest of
plugs in a single outlet and so on)?
12. Will the building’s electrical system permit the grounding of Y
elecirical equipment? es
13. Are aisles, doorways, and corners free of obstructions o permif %
vigibility and movernent? es
14. Do file cabinets and storage closets open so they do not Y
obstruct walkways? es
15. Do chairs have stable and secure wheels/casters? Yas
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y
safely secured? es
18. Is the office free of combustible materials? Yes
19. Is there adequate electrical lighting to accomplish the work
assignments? Yes
20. Are floors surfaces clean, dry, and Jevel? Yes
21. Are carpets well secured 1o the floor and free of frayed or worn
seams? Yes
22. Are there any other known safety issues that should be No

addressed for this workspace?

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with your Remuote Work dgreement. Signing this form does not guarantee that the RWL is hazord free but does verify that the emplovee
has made o reasonably careful inspection for potential hazards. Emplovees are responsible for informing theiv supervisors of any

changes to their RWL that could impact the health and safety of the employee and others.

& Digitally signed by Suttics, Anthony
Suttﬁcei Di: en=Suttice, Anthony,
mail=Suttice Anthony@epa.goy
; Anthon Date: 2022.01 27 10:14:54 0600
Employee Signature Y e 2020137043

EPA Form 3181-8

Supervisor Signature

Dilasiealy sigrad by NELLY SMITH

DM U5, =115, Bavernmant,
ai=Environmental Protecton Agency,
SreMELLY SMITH,
U9.8342.19200300.100.1. 14800100365

5673
Date: 2022.02.25 08:15:37 0600
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Bruce Fitch Public Affairs Specialist

AAship/Region and Division: Address of Official Agency Worksite:
EPA Region 6 Office of External Affairs www.epa.gov/region6

Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-2751 fitch.bruce@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Janie Acevedo 214-665-2120

Proposed Start Date: If Temporary, Proposed End Date:
March 1, 2022

_Address of Remote Work Location (Including citv,lstate and zip code):

; Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: I Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) : : Ex. 6 Personal Privacy (PP) E

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on March 2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| have a dedicated office with ultra-high speed fiber internet, a dedicated phone line and an internet hub and all the
equipment needed for remote operations. The past two years have proven that everything | need to do to support Web,
multimedia, and Special Emphasis Program manager requirements can be done remotely. The only possible issue is
photographic support for regional events which | provided in the past. My thinking on this is with the new approach to
remote work we are having to rethink the way we hold all-employee events which are now being held virtually are being
video recorded and posted online. This not only replaces still photography but enhances the user experience because
the entire event is available for download and viewing by any interested employee. Other than that, the Agency has
provided me with the equipment and software to accomplish any Web production or multimedia requirements, including
video productions, editing, and posting to Agency platform.

The other reason | would like to work remotely is because my wife has immune deficiency health issues that could be life

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Digitally signed by Fitch, Bruce | Date:

F|tCh , Bru CE Date: 2022.02.18 11:21:10 February 18, 2022

-06'00°

Employee’s Signature:

Supervisor’s Signature: Date:

5 Digitally signed by Janie Acevedo
J an Ie Acevedo Date: 2022.03.17 14:16:42 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.31 07:12:37 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Fitch, Bruce — Remote Work Text

| have a dedicated office with ultra-high speed fiber internet, a dedicated phone line and an internet hub
and all the equipment needed for remote operations. The past two years have proven that everything |
need to do to support Web, multimedia, and Special Emphasis Program manager requirements can be
done remotely. The only possible issue is photographic support for regional events which | provided in
the past. My thinking on this is with the new approach to remote work we are having to rethink the way
we hold all-employee events which are now being held virtually are being video recorded and posted
online. This not only replaces still photography but enhances the user experience because the entire
event is available for download and viewing by any interested employee. Other than that, the Agency
has provided me with the equipment and software to accomplish any Web production or multimedia
requirements, including video productions, editing, and posting to Agency platform.

Ex. 6 Personal Privacy (PP)

Another reason | like working remotely is because doing Web or multimedia work takes intense
concentration and when I’'m working in the office, | am constantly interrupted by well-meaning people
who have questions or have issue they want to discuss. | don’t want to be rude or antisocial, but by
working remotely, | can better handle my time and the support | can give to other people.

ED_013902E_00000268-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Marcia Elizabeth Moncrieffe Attorney & Grade 15-09

AAship/Region and Division: Address of Official Agency Worksite:

Region 6, Office of Regional Counsel 1201 Elm Street, Suite 500, Dallas, Texas 75270-2102
Employee’s Work Phone: Employee’s Work E-mail Address:

214-665-7343 moncrieffe.marcia@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Russell Murdock 214-665-3189

Proposed Start Date: If Temporary, Proposed End Date:

May 23, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) :

Request:

Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 4/19/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Please see attached memo. Thanks, MM

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: \JARCIA D eml5oct1 Govemment autonronmental | DALED
Protection A , cn=MARCIA MONCRIEFFE,
MONCRIEFFE EEZEEREI Ao 20, 2022
Supervisor’s Signature: RUSSELL Digitally signed by RUSSELL Date:
MURDOCK 5/19/2022
MURDOCK Date: 2022.05.19 10:41:11 -05'00
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.06 21:50:06 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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MEMORANDUM

SUBJECT: Appendix D -EPA-AFGE Remote Work Application/Agreement
Explain how you can perform all of your duties as effectively from the RWL
as from the Official Agency worksite, and how approval of this request will
not diminish the Agency’s ability to accomplish its mission and meet its
operational goals

FROM: Marcia Elizabeth Moncrieffe

TO: Russell Murdoch
Chief, RCRA Legal Branch

DATE: April 19,2022

Please accept this memorandum in response to the referenced subject. My response
addresses the benefits of me performing all my duties effectively and efficiently from my
Remote Work Location (“RWL”) to the Environmental Protection Agency (“EPA”) and the
Environment, followed by the benefits to me that directly benefit the work I do at EPA. First, I
would like to take this opportunity to reintroduce myself.

Over twenty-five years ago, | started my public service career at the EPA, R6 to fulfil an
ambition of mine to practice law and with a central goal to help resolve issues and improve the
human condition. Over the years, I have remained at EPA because 1 still enjoy the work I do and
have the capacity and ability to contribute in an extraordinary manner as I endeavor daily to
perform outstandingly. If you should ask me how I see myself when I show up to work, I would
tell you, I am outstanding. It is this outstanding contribution I have brought to EPA every day |
sign-on to work, and since this attribute is inherent in my nature and fostered by my upbringing,
I have done my work effectively and efficiently for these twenty-five plus years without the need
of supervision. Ex. 6 Personal Privacy (PP)

EX 6 Personal Privacy (PP) i 1am consistent, dutiful, and of cqual

importance, [ am effective and efficient. I know how to get the work done well and in a timely
manner. [ present this introduction and the points that follow with humility and with the
knowledge that I am human. I remain a student eager to learn and willing to apply my
knowledge. I do not need to be right, but I am keen on getting it right and this is just a glimpse of
my personality and the vigor I place in my work each day I sign-on to work at EPA, R6.

Benefits to EPA/Environment

Work Product: Over my years at EPA, whenever 1 would work from my alternate
location,' the quantity of my work-product increased tremendously and without any negative
impact on the quality of my work. Importantly, my supervisors (past and present) have
confidence in my independent and performance and have afforded me the maximum flexibility

! The phrase “alternate location” is used in this memorandum to denote the very location that will now be referenced
as my RWL.
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allowed to work remotely. I can easily share that the amount of work I can accomplish from my
RWL as compared to working in the office is at the very least 3:1. My supervisors, colleagues,
and opposing counsels (past and present) can only say honestly that I am always reachable and
assessable. I endeavor to be responsive to requests, whether fully or partially within 24 hours,
and I cannot recall a deadline that I missed.

My experience working remotely has shown me that my RWL has been and continues to be the
best for EPA, because 1 can work within the approved schedule and accomplish far more work
than working from the office. Working in cubes that are not conducive for concentration and
where calls are too often interrupted by the buzzing of the office environment creates
unnecessary distractions. For example, invariable when I had an impromptu call with an
opposing counsel, I would have to break the call and ask for quiet or for someone who had an
office to please close their door. Overall, my RWL is peaceful, not congested, and without
distraction and interruption. I am able to produce in a timely manner the quantity and quality of
work that the office environment cannot support.

Cost to EPA: 1reside within a 50-mile radius of the R6 Regional Office. Therefore,
whenever 1 would be needed in the office, the cost to EPA would be de minimis and would only
be worthwhile for me to complete a travel authorization to comply with the requirements of
working from a RWL. As evidence, I have not reported to the EPA, R6 office for work since
February 2019, and the only time I have been to the new location was on February 2, 2022, to
update my PIV. If I should use this data to estimate the cost to EPA for potential trips to the
office, a best estimate would be that the number of trips to the office would be less than three per
year and these trips would not require any transit cost from EPA. Mostly likely, as I did on
February 2, 2022, I would be dropped-off and picked-up by my driver.

Portability of my Work: My work is 100% portable, and in this internet age, I have
access to all the tools and resources I need at my RWL to perform my work effectively and
efficiently. For example, several years ago, with the approval of my then supervisor, I was
allowed to work remotely and was able to retrieve and analyze data to help develop the R6 Data
Mining Program for the RCRA Enforcement Branch in R6, which the team recently received a
national silver medal for our work. In that very year, I settled over 27 administrative cases for
millions of dollars and with tons of pollution reductions/prevention while maintaining my other
judicial and multimedia cases. Also, I continued to support the Title VI program, and executed
well my role as the regional coordinator of the national self-audit program, as I interfaced with
my EPA (HQs and R6) and state colleagues, opposing counsel, and DOJ. I was instrumental in
establishing and making the R6 Data Mining Program the success it is today, and much of the
work I did was done remotely.

For the 27 cases referenced above, it is worthwhile to emphasize, I can only recall one or
two in-person meetings with two separate attorneys when I conducted fact to face meetings.
Except for the one or two meetings, the negotiations were done by conference calls and written
communications were mostly electronically. More recently, specifically since 2019 to this
current date, all my work performed for EPA have been conducted from my alternate location,
with amazing results, and without any issues raised because the interaction were not face-to-face.
Actually, quite the contrary, several opposing counsel and colleagues have also embrace having

ED_013902E_00000162-00002



meetings by TEAMS or conference calls and have applauded the efficiency of these options.
These almost three years are emblematic of previous periods when I worked at my alternative
location, and performed my duties more effectively “with respect to quality, quantity, timeliness,
customer service, and other aspects of accomplishing the EPA’s mission” as compared to
working for agency’s worksite.

However, if I am approved for Remote Work and would be required to report to the
agency’s worksite, I would have no objections, as long as I am not on leave or am not scheduled
to be on leave that I cannot change.

Technology: Technology has made it so much easier to interface with mangers,
colleagues, and all stakeholders (internal and external). 1 have managed all my work
communications and with ease from my RWL. Also, I have options to move between different
services if needed. For example, I have the EPA computer, my cell phone, and a land line.
Actually, I find that my negotiations are more effective using technology like TEAMS for
example, rather than in person. No longer am I exposed to inappropriate questions and unwanted
gazes during in-person meetings or having to expend energy to maintain my personal space. The
technology allows for more focus on the substantive reason for meetings and the goal of finding
a resolution.

Since my years at EPA, employees have been required to manage information with a standard of
care that is addressed through our mandatory and annual electronic trainings. Trainings cover
subject matter such as Security and Privacy Awareness, Controlled Unclassified Information,
Mandatory Records Management Training, and Confidential Business Information (“CBI”).
These training and other information provided by the agency help to make me fully aware about
the importance of adhering to the guidelines of how to properly manage information for EPA.
Working from my RWL actually enhancing the security of EPA’s information as the information
is either on my EPA’s computer or in a secured location that I have exercised due diligence to
keep fully secured.

And specifically for CBI, I was informed from EPA’s HQs office and Region 6’s office of the
electronically secured portals, which we can share with entities to submit documents for which
they assert CBI. I will continue to adhere to EPA’s longstanding system in place to store,
manage, and view CBI data. Working from my RWL will not impede and/or compromise my
compliance with EPA’s data management requirements.

Supplies: 1 am so very thankful that I can work remotely and obtain my own supplies for work.
And as a note, when I worked from the office, I had the misguided notion that supplies would
always be available. Often the printers would be out of paper, did not work, and/or there would
be a queue to print. Also, too often, just having pens that write was a problem. Now I rely on
myself for supplies and I am never disappointed. Working from my RWL, I have all the
amenities that allow me to be productive and without the annovance of malfunctioning machines
and queues that cause the work to be mistakenly retrieved and placed elsewhere with cost to
resources and loss of productivity.
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Benefits to me
Actually, the benefits to me working from my RWL benefits EPA/Environment as well.
A happier and healthier worker makes for a more productive worker.

Health Benefits: Invariably when 1 worked from the office the indoor air was so

Ex. 6 Personal Privacy (PP) I

consmtcntly from my RWL. The evidence was clear, all you had to do was to look at the vents.
I often wondered if they were ever cleaned. I find that I use fewer sick days when I work from
my RWL because I am healthier. Admittedly, I am still apprehensive about the COVID-19
pandemic and about sharing common indoor spaces like elevators and rest-rooms on a regular
basis.

Safety: Working from my RWL allows me to use early mornings and late evenings to do
most of my reading and writing undisturbed, which I find to be most productive as I can leave
the middle of my days for calls. This routine has proven well for my productivity. Further, it
allows me to start and end my work day without the worry of leaving my home too early or the
office too late, which increases the potentiality for negative encounters with criminality. Not
having to navigate these factors on the road or in the parking lots increases my sense of security
and safety.

Environmental footprint: Not having to drive to work is indeed a gift to me and to the
Environment.

Cost to me: Though the difference in monetary cost to me is de minimus, the human
cost has lessened tremendously since I have been working consistently from my RWL. In what
was supposed to be the most stressful period of our lives, living and navigating a pandemic, 1
found that working in my own space and without distraction has increased my emotional
quotient. In short, I am most happy working from my RWL and the correlation between my
happiness and my productivity has a high, positive relation.

Thank you for taking the time to read this attachment as I remain available if you have additional
questions.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Merylen Haynes

Job Title & Grade:
Environmental Specialist 0028 12/10

AAship/Region and Division:
Cecil Rodrigues/R6/ORA

Address of Official Agency Worksite:
1201 Elm St., Suite 500, Dallas, TX 75270

Employee’s Work Phone:

Employee’s Work E-mail Address:

214-665-7174
First-line Supervisor:
Janie Acevedo

haynes.merylen@epa.gov

First-line Supervisor’s Work Phone:

214-665-2120
If Temporary, Proposed End Date:

Proposed Start Date:

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

i !
i Ex. 6 Personal Privacy (PP) |

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on March 8
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:
Performing my duties are done using a computer as it is in the office. | have a home office equipped with a desk, an
ergonomic chair, laptop, monitor, printer, file cabinet, office supplies and a desk lamp and phone, to get my work done. |
cah be effective because my task and projects rely/involve multimedia, using software technology to help. Phones call
and MS teams assist in communication. Using graphics design software to create my projects from home will not
become less in accomplishing the agencys' mission. It's essential to set boundaries, that is easy for me, I'm an empty
nester.

Approval of this request will not diminish the agencys ability to accomplish its mission. The significant benefits is it will ald
in.reducing travel time and the stress_of commuting. | Ex. 6 Personal Privacy (PP) i

Ex. 6 Personal Privacy (PP) iRemote would provide greater flexibility, positive impact on the
environment (no travel nor traffic), improves performance ‘and productivity by providing a distraction-free work
environment for desianina. reduces personal costs and allows Government services to continue durina emeraency
Approval/Disapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by MERYLEN Date:

MERYLEN HAYNES HAYNES 3/23/2022

Date: 2022.03.23 15:36:49 -05'00"

Supervisor’s Signature: Digitally signed by JANIE Date:

JANIE ACEVEDO acevepo

Date: 2022.03.23 15:51:43 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.07 00:28:35 -04100°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Haynes, Merylen - Remote Work Text

Performing my duties are done using a computer as it is in the office. | have a home office equipped with
a desk, an ergonomic chair, laptop, monitor, printer, file cabinet, office supplies and a desk lamp and
phone, to get my work done. | can be effective because my task and projects rely/involve multimedia,
using software technology to help. Phones call and MS teams assist in communication. Using graphics
design software to create my projects from home will not become less in accomplishing the agencys'
mission. It's essential to set boundaries, that is easy for me, I'm an empty nester.

Approval of this request will not diminish the agency's ability to accomplish its mission. The significant
benefits is it will aid in reducing travel time and the stress of commuting. (With the new DART schedule,
they canceled the route that | was taking from McKinney, where | stay to downtown Dallas.) Remote
would provide greater flexibility, positive impact on the environment {no travel nor traffic), improves
performance and productivity by providing a distraction-free work environment for designing, reduces
personal costs and allows Government services to continue during emergency situations.

ED_013902E_00000181-00001



Emploves Name: Job Tithe & Grage:
Samuel Reynolds Project Officer G813 Step 7
A Aship/Begion and Division: Address of Official Agency Worksite;
State and Tribal Programs, K&, Water 1201 Elm St Buite 500, Dallas TX 75270
Emplovee’s Work Phone: Emplovee’s Work E-mail Address:
214-665-6682 reynolds samusl@@epa.gov
First-line Supervisor First-line Supervisor’s Work Phone:
Nelly Srdth 214-665-7108
Proposed Start Date: I Yemporary, Proposed End Date:
February 28th 2022

i Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Aves of Official Agency Worksite:

Yes

Ne [Changes to an LPA mav take significant time to process. Pending Agency processing, intevite arrangements may be nsed ]
_Phone Numbser: Alternate Phowe Number (if available):

Ex. 6 Personal Privacy (PP) :

Reguest:

Check ang: New Reoguest m Reguest for Maodification 1o Existing Agreement

Check if fortemporary period: EI Ternporary

Section 2. Emplayvee's Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting Svstem.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Chechilist” identifies significant safety standards that nwost be met to seck
approval for Remote Work, The employes will notify the supervisor i anvthing changes at the location and subt » new “Emploves
Self-Certification Safety Checklist,” if applizable.

Bection 4. Employee Certification and Signature
Bigitally signed by Reynolds, Samuel

DN: en=Reynolds, Samuel,
g@yﬁ @E d Sg Sa m LE @ emall=Reynolds.Samuel@epa.gov

Date: 2022.02.25 10:03:51 -06'00

Emplovee Certifieation: [ pertify that T have read and wnderstand the EPA-AFGE Remote Work Article and this Remole Wark
Sgreement. Tagree o comply with the tens of the Asticle and will work in accordance with this Remote Work Agreement, [ will adhere
1o all applicable puidelines, policies for timekeeping and leave, and respensibulities for govenunent equipment and records. T have the
equipment necessary to accomplish my werk at my officiel duty station.

Remote Work Training taken on 1/26/22 date {if available) and evidence attached. {Telework Traming
acceptable nntil Remote Training developed.)

FPA form 3181-13. Revised 01/22. Previous editions are pbeolete,
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Explain how you ran perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this reguest will oot diminish the Agency’s ability to accomplish its mission and meet ifs operationsl goals:

Senior Project Officer in the State & Tribal Programs Section and | have more than enough work 1o fulfill a 40Hr work
week at the description of Environmental Protection Specialist.i Ex. 6 Personal Privacy (PP)
Ex. 6 Personal Privacy (PP) || manage a very large number of tribal grants and special duties consistently in a
{imely manner, | have besn able to accomplish all of my duties through my EPA Laplop and will continue to d6 s upon
approval, | have all the resources needed to perform my fask, such as 3 good work space communication tools and a
printer all in a comfortable environment, All of my work is 100% portable. | agree to retum fo the office upon my
supervisor's request and will continue to comply with the written tarms of the agreemant,

ApprovalDizapproval {attach documentation):

X Approved
| Disapproved {cite reason(s) below)

Employer’s Signature: SAMUEL Ugy sy SBLRERGLS | Date:
Frotgoion fgens AR REYRIOE B,
REYNQ LDS& S22 10

Cater 2002.00.0% 941643 0507

Supervisor’s Signature: Digitaly signad by NELLY SMITH ‘Prate:

Ofs e=U5, a5, Bovernmant, au=Environments!

N E L EEY S T H Pratection Agency, co=NELLY SMITH,
T2%42,12200300.100.1,1-68001 003655673
Date; 202202.25 130519 0600

AARSA (or designee) Signature: Bate:
Digitally signed by CECIL RODRIGUES
C ECI L RO D RIG U ES Date: 2022.03.30 11:34:40 -04'00'

Distribution: The supervisor and the emoploves should keep o copy of this form for thetr own records. A copy shall also be forwarded 1o
the programfregional office remote work coordingtor.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 {December 8, 2010}; Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed 1o a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement,

FPA form 3181-13. Revised 01/22. Previous editions are pbeolete,
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Appendis B - BPA Remote Work Beli-Certifivation Salety Clieckling

Select z
Response Comments

1. Is the space free of asbestos material? Yes

2. If NG, is the asbestos undamaged and in good condition? N/A

3. Does the space appear o be free of indoor air quality Y
problems? es

4. Is the workspace free from excess noise? Yes

5. Is water available and drinkable in the spage? Yes

6. Is ventilation adequate? Yeos

7. Is a bathroom available with hot and cold running waier? Yes

8. Are there handrails for siairs with more than 3 steps? Yes

9. Are circuit breskers/fuses in the elecirical panel labeled as fo Y.

intended service? es

1¢. Do circuit brogkers clearly indicate if they are opened or

closed? Yes

11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, 2 rat's nest of
plugs in a single outlet and so on)?

12. Will the building’s electrical system permit the grounding of

elecirical equipment? Yes
13. Are aisles, doorways, and corners free of obstructions to permif %

vigibility and movernent? es
14. Do file cabinets and storage closets open so they do not Y

obstruct walkways? es
15. Do chairs have stable and secure wheels/casters? Yas
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y

safely secured? es
18. Is the office free of combustible materials? Yes

19. Is there adequate electrical lighting to accomplish the work
assignments? Yes

20. Are floors surfaces clean, dry, and Jevel? Yes

21. Are carpets well secured 1o the floor and free of frayed or worn
seams? Yes

22. Are there any other known safety issues that should be N
addressed for this workspace? C

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with your Remuote Work dgreement. Signing this form does not guarantee that the RWL is hazord free but does verify that the emplovee
has made o reasonably careful inspection for potential hazards. Emplovees are responsible for informing theiv supervisors of any
changes to their RWL that could impact the health and safety of the employee and others.

Rovnoids Digitaly sigres by Reynoids, Samue R
y ! Aoy Samueiiepe gov NELLY SMITH Eoirmmmn

Seas @i Lssisionessers

Samuel Do 4026 02,02 154311 D600

Emplovee Signature Supervisor Signature

EPA Form 3181-8
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For:
‘undamentals -

Presented to:

Samuel Reynolds

July 29, 2019

ww.telework. gov/iraining-resources/telework-training/virtual-telework-fundamentals-training-courses/employee-course... 7/
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Appendix D - EPA AFGE Remote Work Application/Agreement

Emploves Name: Job Title & Grade:

Robert Slane Physical Scientist / G5-11
AAship/Region and Division: Address of Official Agency Workasite:
Region 6 / Drinking Water 1201 Eim Street Dallas, TK 75270
Emplovee’s Work Phone: Employee's Work E-mail Address:
214.665.3170 stane.robert@@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Angela Resfivo 214.665.7123

Proposed Start Date: if Temporary, Proposed End Date:
0472512022

Address of Remote Work Location {Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Avea of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interiin arrangements may be used ]
Phone Number: Alternate Phone Number {if available):

Request:
Check one: New Request B Request for Modification o Existing Agreement

Cheek #f for temporary period: D Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Cernification Safety Checklist” identifies significant safety standards that mwuist be met to seek
approval for Remote Work. The emplovee will notify the supervisor if anvthing changes at the location and subanit a new “Employee
Self-Certification Safety Checklist.” if apphicable.

Section 4. Emplovee Certification and Signatuve

Emploves Certification: I certify that T have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. T agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. T will adhere
1o all applicable snidelines, policies for thuekeeping snd legve, and responsibilities for government equipment and records. T have the
equipiment necessary to accomplish my work at may official duty station.

Remote Work Training taken on 04/12/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete,
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Explain how you can perform all of yvour duties as effectively from the RWL as frem the Official Agency werksite, and how
approval of this request will oot diminish the Ageney’s ability to accomplish its mission and meet ifs opersational goals:

My duties include data processing of state and tribal samples for upload into SIDWIS, Drinking Water specific GIS
mapping, a point of contact for 5 regional tribes, Arkansas slate program backup coordinator, and the regional Source
Water Protection liaison for tribes. | have been parforming these duties 100% remotely since joining the EPA in November
of 2020. During this time there has been no point where my duties were impeded from long term remote working. All
areas of my responsibility are sither performed via a computer or threugh phone conversations.

Approval/Bisapproval {attach documentation):

M Approved
| Dasapproved (cite reason(s) below)

Emplovee’s Signature: 3 3 Digitally signed by Robert Slane | Date:
Robert Slane 2%;% 2022.04.13 12:42:19 04/13/2022
SR
Supervisor’s Signature: ‘ ‘ Digitally signed by ANGELA Drate:
ANGELA RESTIVO resTivo 04/13/2022
Diaber 2022.04.13 15:36:53 -08°0¢
AARA (or designee) Signature: Pate:
Cmq 07/13/2022

Distributien: The supervisor and the emplovee should keep a copy of this form for thetr own records. A copy shall also be forwarded to
the programregional office remote work coordinator,

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010}; Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete,
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Appendin B - EPA Hemote Work Self-Certitication Satety Checkingt

Response

Comments

1. Is the space free of asbestos material?

2. I NQ, is the asbestos undamaged and in good condition?

Yes
N/A

3. Does the space appear to be free of indoor air quality

addressed for this workspace?

problems? Yes
4. Ts the workspace free from excess noise? Yes
S. Is water available and drinkable in the space? Yes
6. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold running water? Yes
R, Are there handrails for stairs with more than 3 steps? Yes
9. Are circuit breakers/fuses in the electrical panel labeled as to Y
intended service? es
10. Do circuit breakers clearly indicate if they are opened or

closed? Yes
11. Is electrical equipment free of recognized hazards that would

cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a rat's nest of

plugs in a single outlet and so on)?

12. Will the building’s electrical system permit the grounding of %
electrical equipment? es
13. Are aisles, doorways, and corners free of obstructions to permit %
visibility and movernent? es
14. Do file cabinets and storage closets open so they do not %
obstract walkways? es
{5, Do chairs have stable and secure wheels/casters? Yes
16, Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires v
sately secured? es
18. Is the office free of combustible materials? Yes
19, Is there adequate electrical lighting to accomplish the work
assignments? Yes
20. Are floors surfaces clean, dry, and level? Yes
21. Are carpets well secured to the floor and free of frayed or womn

seams? Yes
22. Are there any other known safety issues that should be No

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with your Remote Work Agreement. Signing this form does not guarantee that the RWL is hazard free but does verify that the emplovee
has made a reasonably careful inspection for potential hazards. Emplovees are responsible for informing their supervisors of any

changes to their WL that could impact the health and safetv of the employee and others.

Digitally signed by Robert

Rﬁbert Saane ;1:22?2022.04.12 14.49:44

Employee Signature -05'00

EPA Form 3181-8

Supervisor Signature

ED_013902E_00000102-00003



For:

Telework Fundamentals - Employee Training
Essentials of Telework

MNOTE: This cortifioate i Jor loszone 1 of § of thids conrse.
You mnst possess corsifioatss for oll § lessons of thiy conrse to show completion of the course.

Presented to:

Robert W Slane

April 11, 2022
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Brian Fontenot Physical Scientist GS 13

AAship/Region and Division: Address of Official Agency Worksite:

Region 6 1201 Elm Street, Suite 500, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-7286 fontenot.brian@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Karen McCormick 214-665-8365

Proposed Start Date: If Temporary, Proposed End Date:

April 1, 2022

Address of Remote Work Location (Including city, state and zip code):

. Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
2 1 4'665'7286 E Ex. 6 Personal Privacy (PP) :
I
Request:
Check one: [J New Request Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature
Digitally signed by BRIAN FONTENOT
DN: c=US, 0=U.5. Government, ou=Environmental
B R I A N F O N TE N OT Protection Agency, cn=BRIAN FONTENOT,
0.9.2342.19200300.100.1.1=68001003655763
Date: 2022.03.14 14:36:40 -05'00°

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/20/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

My duties as a physical scientist in the Marine, Coastal, and Nonpoint Source Section include creating, editing, reviewing,
and commenting on documents, datasets, and presentations as well as attending and participating in regular webinars
and meetings with staff from multiple EPA regions and state agencies in virtual formats. | have been able to carry these
duties out seamlessly during the Agency's maximum telework period and have even received a Distinguished rating while
working remotely full time during FY21. | have also carried out a remote detail for EPA HQ for 20% of my time since
March 2021 so remote teamwork is something I'm familiar with. My regular work duties do not require access to the office
or any equipment beyond my agency issued computer and | maintain good communication with my colleagues and
manager so working remotely will not hinder my ability to accomplish tasks or achieve the Agency's goals. | have
reviewed the remote work agreement and will abide by the rules therein. | have all required equipment to accomplish my
duties remotely and will adhere to guidance and policy for timekeeping, leave, and records management. Additionally, if
the agency needs me to report to the office for a meeting or important event, my RWL is in the commuting area.

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by BRIAN FONTENOT Date:
BRIAN FO NTE N OT gNF{dS;\J:US Gov;rgm\?\;'xté(g;fr?\\;g%nmemal
rotection Agency, cn=! h ? s - -
0/9.2342.1 3500300100 1 16800 1003655763 3-14-2022
Date: 2022.03.14 14:37:27 -0500°
i ’s Si R Digitally signed by KAREN MCCORMICK ate:
supeersor § Slgnature KARE N DEK 2:@?2;.5}/. Govemment, ou=Environmental Ddte
Protection Agency, cn=KAREN MCCORMICK, 3-15-2022
M CCO RM I C K 0:9:2342.19200300.100.1.1=68001 003655557
Date: 2022.03.15 12:53:57 -0500'
AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:
RODRIGUES
RODRIGUES Diite: 2022.04.13 14:21:23 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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N7 EI A
Appendix B — EPA Remote Work Self-Certification Satety Checklist

Select a
Response Comments

1. Is the space free of asbestos material? Yes
2. If NO, is the asbestos undamaged and in good condition? Yes
3. Does the space appear to be free of indoor air quality Y

problems? es
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkable in the space? Yes
6. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold running water? Yes
8. Are there handrails for stairs with more than 3 steps? Yes
9. Are circuit breakers/fuses in the electrical panel labeled as to Y

intended service? es
10. Do circuit breakers clearly indicate if they are opened or Yes

closed?

11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a rat's nest of
plugs in a single outlet and so on)?

12. Will the building’s electrical system permit the grounding of

electrical equipment? Yes
13. Are aisles, doorways, and corners free of obstructions to permit %
visibility and movement? es
14. Do file cabinets and storage closets open so they do not %
obstract walkways? es
15. Do chairs have stable and secure wheels/casters? Yes
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y
safely secured? es
18. Is the office free of combustible materials? Yes
19. Is there adequate electrical lighting to accomplish the work
assignments? Yes
20. Are floors surfaces clean, dry, and level? Yes

21. Are carpets well secured to the floor and free of frayed or worn
seams? Yes
22. Are there any other known safety issues that should be N

addressed for this workspace? o

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with your Remote Work Agreement. Signing this form does not guarantee that the RWL is hazard free but does verify that the emplovee
has made a reasonably careful inspection for potential hazards. Employees are responsible for informing their supervisors of any
changes to their RWL that could impact the health and safety of the employee and others.

Digitally signed by BRIAN FONTENOT
BI RIAN ON LS. Government, KAREN

ou=Erviranmental Pratection Agency, Sn=BRIAN

FONTENOT,

FON ‘ ENO I 0.92342.19200300.100.1.1=68001003655763 M{ { ORM“ K 0.9
050" Date

Date: 2022.03.14 14:38:18

ried by KAREN MGCORMIGK
1.8, Governmert,

ntal Protection Agency,
CORMICK,
0300.100.1.1=6800 1003655557
15 12:54:53 0500

Employee Signature Supervisor Signature

EPA Form 3181-8
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1/20/22, 4:38 PM Certificate

Print this certificate | Close this window

Telework Fundamentals - Employee Training

Presented to:

Brian Fontenot

January 20, 2022

https:/fwww.telework gov/training-resources/telework-training/virtual-telework-fundamentals-training-courses/employee-course/index.htm 171
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Donnie Mae Hazle Fincancial Management Specialist, GS-0501/13-7
AAship/Region and Division: Address of Official Agency Worksite:

R6, MSD, Comptroller Branch, Budget Operations Section | 1201 Elm Street, Suite 500, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:

214-665-7105 hazle.donnie@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Heather Chandler 214-665-8032

Proposed Start Date: If Temporary, Proposed End Date:

April 24, 2022 or May 8, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
| Phone Number: Alternate Phone Number (if available): _____ \

Ex. 6 Personal Privacy (PP) : E EX. 6 Personal Privacy (PP) :

Request:

Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on not available  date (if available) and evidence attached. (Telework Training

acceptable until Remote Training developed.) e s s e

certificates attached.

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Please see the attached memo and files.

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: Donnie Hazle, Digitally signed by Donnie Hazle, Date:
214-665-7105

214-665-7105 Date: 2022.04.18 12:24:36 -05'00"

Supervisor’s Signature: Digi ; Date:

gitally signed by Heather
Heather Chandler Chandier 04/18/2022

Region 6 Budget Officer Date: 2022.04.18 15:36:16 -05'00"

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:

WOODEN-AGUILAR

AGUILAR Date: 2022.05.09 13:20:45 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
REGION 6
1201 ELM STREET, SUITE 500
DALLAS, TEXAS 75270

April 14,2022
MEMORANDUM
SUBJECT: Request for Full Time Remote Work for Donnie Hazle

FROM: Donnie Hazle
Financial Specialist, Budget Operations Section, 6MDCB

THRU: Heather Chandler
Chief, Budget Operations Section, 6MSDCB

TO: Cecil Rodrigues
Acting Deputy Regional Administrator, Region 6

I am requesting approval for full-time remote work. I live in the local commuting area for the Region 6
Dallas Office. My attached position of record is position description (PD) number V17006X; my official
title is Financial Management Specialist and Grade/Series: GS-0501/13-7.

Ex. 6 Personal Privacy (PP)

Justification for Remote Work:
Prior to March 2020, I did not regularly telework. Since March 2020, and through the current maximum
telework status, I have successfully performed all job duties and responsibilities from my current
residence. During this time, my level of performance continues to be at satisfactory or above. My

Ex. 6 Personal Privacy (PP)
respectively. I have demonstrated that my work is fully portable (list of duties attached). My
performance aligns with and supports the Agency’s mission, accomplishments, and meeting operational
goals. I continue to provide an exceptionally high level of customer service by being responsive to
customers. I respond to most emails within 15-30 minutes. I rarely miss video or telephone calls. If a
call is missed due to a meeting, etc., I contact the caller within a half-hour or otherwise respond to let
them know my availability. I use a camera with meetings and calls so that the callers have a face to go
with the voice. I have a strong work ethic. While at work, 1 do only work. I have received no adverse or
disciplinary action for my performance before or during the current maximum telework.

The Pros for the Agency/Region 6 resulting from remote work:

e Less office equipment and space required. My office space, computer monitor, chair, phone, etc.,
can be reassigned to other employees. I will supply my own office supplies.

e Eventually, the Agency can reduce operational costs by downsizing into smaller footprints.

e Working remotely allows fewer interruptions, resulting in a better work product. Office workspace
setups are not conducive to full concentration on the task at hand as ambient noise from surrounding
conversations from cubicles, hallways, etc., is distracting.
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e My job requires concentration and accuracy as it involves the Region’s many budgets. When
working in the office, interruptions were frequent and repetitive. During full-time telework, I get
more done in the day as unplanned interruptions are reduced at least 80%.

e Using this link: https://www3.epa.gov/carbon-footprint-calculator/, I found that by not commuting to
the office daily, saves over 9658 lbs/CO: per year from being emitted into the air. The CO»
reductions help with the overall emission reductions, including fine particulate matter (PM2.5), and
improves the air quality in the Dallas/Fort Worth area.

PROS for the Employee working remotely:

e My home office contains an adjustable office chair, a multipurpose printer for print/email/scan, and a
46-inch monitor for the laptop. The desk is like the office and is composed of 2 - 24” x 48” cubicle
component tables that are adjustable to accommodate my stature.

e Reduction in commute to work. My current commute is 23.3 miles each way. While the miles seem

few, I live in an overly congested area. The commute takes a minimum of 45 minutes each way. Just

one minor incident increases the commute time by more than an hour. Before office closure due to

Covid-19 my daily commute averaged one hour each way. Public transportation is not an option as

my city does not provide viable mass public transportation to/from office. The nearest mass

transportation requires a 2-hour commute each way.

No annual leave required for arriving after my start time due to traffic delays.

No traffic induced stress/decompression time needed upon arrival to the oftfice.

No sitting in traffic for hours during baseball, football, and tourist seasons.

Eliminate costs associated with commute. Prior to full time telework my costs were $175/month for

parking, $120/month for fuel, and $100/month for tolls. Even with 80% telework the cost will be

$60/mo. for parking, $50 for fuel and $25/mo. for tolls. All will be eliminated with remote work.

e Prevent 9658 lbs/CO» per year from being emitted into the air, thus reducing the overall emissions.
The air quality index for DFW has been in the red many times in recent years. Every less car on the
road can only improve our air quality.

e My family/work-life balance will be better because I won’t be away from home for an extra 2+ hours
each day.

If I am required to go to the office for training, meetings, or other purposes, I will waive travel expense
reimbursement. Since there was no reimbursement for working in the office before maximum telework,
I see no need for reimbursement on those rare occasions of coming to the office, should I be approved to
work remotely.

My PD does not require face-to-face contact with internal or external customers. Most of my work is
solitary or requires daily contact with only 1 or 2 people. All interaction can be accomplished via video
calls, as proven in the past two+ years. Interaction through Teams is better for Teamwork because we
can electronically share our computer screens instead of hovering over each other in a cubicle looking at
one person’s monitor.

Thank you for considering my remote work application. I am available for any questions you may have.

Attached: EPA Form 3181.13 Remote Work Application/Agreement
EPA Form 3181.8 Remote Work Safety Checklist
Telework Training Certificates
New Work Schedule Request Form
Position Description
Partial list of job duties
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Sidrah Khan Life Scientist GS13 Step 01
AAship/Region and Division: Address of Official Agency Worksite:
Region 6/ LCRD/PT 1201 Elm St, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-6723 khan.sidrah@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Robert Luschek 214-665-7148

Proposed Start Date: If Temporary, Proposed End Date:
04/11/2022

Address of Remote Work Location (Including city, state and zip code):
Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: _|_ A__l__t_f_:_l_'_n__a__t_f_:__l_’_hgl_g_le Number (if available):
2 1 4_665_6723 E Ex. 6 Personal Privacy (PP) :
I
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/31/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

See attached.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by SIDRAH KHAN Date:

S l D RAH K HAN DN: c=US, 0=U.S. Government, ou=Environmental
Protection Agency, cn=SIDRAH KHAN,
079.2342.19200300.100.1.1=68001003655885 04/0 3/22
Date: 2022.04.03 14:17:46 -05'00'

A X ate:
Supervisor’s Signature: Digitally signed by Luschek, Date:

/ L 3
fbt ol Robor 4/5/2022
’ /A Date: 2022.04.05 16:33:47 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.09 13:26:25 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Khan, Sidrah - Remote Work Text

Explain how you can perform all of your duties as efficiently from the RWL as from the Official
Agency worksite, and how approval of this request will not dimmish the Agency’s ability to
accomplish its mission and meet its operational goals:

My current role in the Pesticide and Toxic section is pesticide import enforcement. My duties
include import enforcement, case referral or delegation, outreach, and keeping up to date with
the practices of other regional offices and evolving determinations by HQ.

Import enforcement involves processing notice of arrival and reviewing electronic entries, both
which are governed by an electronic system. All inspections of shipments are carried out by
Customs and Border Protection (CBP) officers, federally credentialed state inspectors, or EPA
CID staff. I do not possess FIFRA credentials, nor do other staff on the imports team, thus we are
not authorized to conduct inspections.

Case referral or delegation involves working with various parties such as Region 6 ECAD, other
regional offices, CID, state lead agency, or CBP. All cases are referred electronically. There is an
active sharepoint site where cases are shared cross-regionally with all relevant information
attached. ECAD uses a shared folder system which is also electronic. I have completed many
cases with CID, SLA, and CBP which entails phone calls and sending information via email.
This is a sufficient and standard practice. There is no face-to-face requirement for case referral or
any other duties.

Any outreach work is conducted online. In the past CBP port of Dallas has held import trade
community workshops which have always been offered online or in person. Training offered to
CBP staff are conducted in online presentation through Teams, which is preference of CBP. Any
presentations for tribes or other parties are held remotely through an online platform.

Working with other regions or following direction given by HQ on import issues have always
been done electronically. Such as through monthly import meetings, work group meetings, and
active Teams site. Thus, making all my work portable and can be completed from any location.
No office resources are required to complete work.

Prior to 2015, the Imports Team had established an Email Box to handle Paper Notice of
Arrivals electronically. This system allows for consistent workload management even during the
FY20 and FY21. The table below demonstrates this consistent work management since 2019.
Working from a remote location does not impede effective accomplishment of the agency
mission.

FY 2019 FY 2020 FY 2021
Paper Notice of | 168 169 232
Arrival
reviewed
Enforcement 22 34 19
Actions
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For the foreseeable future I plan to remain in my Dallas suburb home, which is within
commutable distance to the EPA Dallas office. In fulfilling my role at EPA there is no instance
where 1 would need to report to the office.

I have developed a comprehensive dependent care plan, which has been piloted and
implemented. My dependent care arrangements are sufficient and do not compromise the agency
mission.

I have helped carry the pesticide imports program through the pandemic without an issue or
hinderance to normal trade activity. This was even with a significant increase in the volume of
pesticide disinfectants that were being imported in response to the pandemic.

To be an effective member of the pesticide imports team one must have access to a few
databases (OPPIN, ACE, and SSTS) which are done electronically. No member of import team
has FIFRA credentials. All members have the same security clearance. Therefore, remote work
will not shift any function or responsibility to another employee or require reassignment if I was
to remote telework.

In conclusion, I have filled my role as import coordinator for the past 2 years without
compromising the imports program in any aspect. During the past 2 years I have never had a
disruption to servicing the trade community (brokers, importers etc.), colleagues in other regions,
management, team members, state contacts, or the public.

All my work can be performed at another location with equal effectiveness with respect to
quality, quantity, timeliness, customer service, and other aspects of accomplishing EPA mission.

None of my work requires face-to-face contact, accessing classified information, involve EPA
facilities, involve PPE, or physical presence/site dependent activity.

I truly understand the importance of pesticide import enforcement. This type of enforcement is a
safety barrier between consumers and potential toxic or lethal chemicals/devices. I would never
compromise the safety of others by seeking remote telework status if I was not confident that I
could continue to maintain EPA’s mission and fulfill my role.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Anna Milburn Toxicologist, GS-13

AAship/Region and Division: Address of Official Agency Worksite:
Region 6, SEMD 1201 Elm Street, Dallas, TX 75270

Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-8348 milburn.anna@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Brenda Cook 214-665-7436

Proposed Start Date: If Temporary, Proposed End Date:
4/24/2022

Arddress of Remote Work Jacation (Inel lding citv’ state and Zip code):

. Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
. Phone Number: _Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) : Ex. 6 Personal Privacy (PP) :

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/12/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

As a toxicologist my work routinely involves reviewing technical documents, working on site teams to address risk
assessment issues and participating on national technical workgroups. | also engage in negotiations with PRPs, ensure
consistency with other regional risk programs, meet with State/Federal counterparts and attorneys to provide support for
technical decisions (Please see my attached Position Description). My work is similar to other risk assessors working in
the Superfund Program. My work is portable and can be competed using my EPA issued laptop. Documents are available
electronically and can be accessed from home from the EPA network. | have a limited need a paper files as documents
are available electronically. The majority of FOIA responses are also requesting electronic documents. This position is not
involved in inspections, permit reviews, regular in person meetings with State counterparts. Site team work is primarily
done on Teams meetings as participants are typically not in one location (ie, State counterparts, PRP, etc). My work as a
risk assessor only requires in person meetings a few times of year when PRP groups come to the office for negotiation
meetings. In a typical year, | would need to come to the office roughly three times a year.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature:

. Digitally signed by Anna Milburn Date:
Anna Milburn Date: 20220329 10:49:25 3/29/2022

Supervisor’s Signature: Digitally signed by Cook, Brenda | Date:

COOk, Brenda Date: 2022.04.04 15:22:48

-05'00
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.06.28 19:51:06 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFCGE Remote Work Applieation/Asreement

Employee Name:
Lauren Ray

Job Title & Grade:
Environmental Scientist, GS 13

AAship/Region and Division:
Region 6, Water Division

Address of Official Agency Worksite:
1201 Eim Street, Su. 500, Dallas, TX 75270

Employee’s Work Phone:

Employee’s Work E-mail Address:

{214) 665-2756

First-line Supervisor:
Kenneth Johnson

ray.lauren@epa.gov

First-line Supervisor’s Work Phone:

(214) 665-8473

Proposed Start Date: If Temporary, Proposed End Date:
February 27, 2022 N/A

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Werksite:

Yes

[7] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number; Alternate Phone Number (if available):

i Ex. 6 Personal Privacy (PP) :
L ]

Request:

Check one: New Request 1 Request for Modification to Existing Agreement

Check if for temporary period: [} Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

See Attachment 1, "Maxiflex Approved Schedule.”

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable,

See Attachment 2, "EPA Remote Work Self-Certification Safety Checklist.”

Section 4. Employee Certification and Signature

Employee Certification: I certify that T have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. T agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. 1 have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 7/26/2019
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

See Attachment 3, "Telework Training Certification.”

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational geals:

See Attachment 4, "Justification for Remote Work" for a detailed explaination of how I have been
performing my duties from home since March 2020, and performing them at least as effectively as as from
the EPA R6 office official duty worksite, how I will continue to effectively perform my duties if approved for
remote work, and how approval of this request will not diminish the Agency's ability to accomplish its
mission and meet its operational goals.

X1 Approved
[}l Disapproved (cite reason(s) below)
Se &1 . Digitally signed by LAUREN RAY .
Employee § Slgnature' L AU REN R AY Oﬁ. c=¥)§?::u.s)f Goverament, cusEnvironmenisl Date:
Protecion Agency, on=l AUREN RAY,
48,2342 19500500.100.1.1~6500 1003655519 January 28, 2022
Date: 2022.01.28 12:26:69 -0500°
e A ettt o . ate:
Supervisor’s Signature: |(ENNETH S e i manr | DA
Protection Agency, cn=KENMETH JOMNSON, 2-23-2022
J O H N SON 0:3,2342.19200300. 106.1.1<68001003655464
Date: 2022 02.23 22.16:28 -0800'
AA/RA (or designee) Signature: Date:
C EC I L RO D RI G U ES Digitally signed by CECIL RODRIGUES
Date: 2022.04.08 13:56:57 -04'00'

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT
Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Lauren Ray, R6 Water Division, GW/UIC Section
Attachment 4 to EPA-AFGE Remote Application/Agreement
Justification for Remote Work

I meet all the criteria for approval for remote work, per EPA Order 3110.32A, Remote Work
Policy, Section VIII, November 17, 2021; and AFGE Council 238 Remote Work Article, Section
8, draft, September 30, 2021. Justification that I meet the criteria are:

e [ have been successfully working remotely full time since March 2020.

¢ One hundred (100) percent of my work is portable and has been portable since beginning
remote work in March 2020. T have been able to carry out all work from my alternate work
location (home) and will continue to be able to do so.

e My remote work location has all office functions, including a reliable internet connection,
printer, telephone, desk with standing desk adapter, and office chair.

e [ forward my EPA work phone to my home phone remotely using EC500 and use the remote
Idle Appearance function to place calls with my EPA phone number as the caller id.

¢ [ attend meetings with staff, agency customers, and stakeholders on a frequent, often daily
basis remotely, via Microsoft Teams and by phone.

e [ do not rely on other staff to complete my work due to working remotely. If it is necessary
to come into the office in the future to complete an assignment, I will do so without
burdening other staff.

e [ went to the office just once since beginning remote work in March 2020, to recertify my
smart card credentials and upload a retiring staff member’s data drive to OneDrive (as this
enormous data file was faster to upload on site than remotely). 1 will come into the office
when necessary to carry out my duties and will use shared desk space or “hoteling” office
space.

o  Working remotely does not have an adverse impact on other offices or programs.

e Tasks or work assignments can be performed at least equally effectively at the remote work
location. I am more productive working remotely than working in the office. There are
fewer interruptions, especially no distracting office chatter and social visits. 1do not leave
my alternate workstation to get coffee and lunch but rather quickly prepare lunch and coffee
at home.

e My current and future work does not require access to in-office resources. 1 access
documents, databases and websites needed for work via the EPA local area network (LAN),
EPA virtual private network (VPN), and through document sharing using Microsoft
OneDrive, Microsoft SharePoint, and Dropbox. I print and scan using my home printer. 1
make and receive phone calls to my EPA office phone number remotely via EC500. 1send
and receive correspondence as email attachments or via OneDrive and Microsoft Teams
shared folders.

e There will be no foreseen disruption to customer service with any agency customers or
stakeholders. Since beginning remote work in March 2020, T attend meetings, place and
receive calls, and send and respond to emails to and from agency customers and stakeholders.
I regularly meet online, participate in and facilitate meetings via Microsoft Teams with the

1
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States of Oklahoma (ODEQ) and Louisiana (LDNR); with national EPA staff (e.g., UIC
National Technical Workgroup); and with EPA Region 6 staff (e.g., staff meetings; work
team meetings; briefings for the Water Division Director). My internet connection is
reliable, with little to no connection disruption or delay. In fact, virtual meetings more often
start and end on schedule, without additional chat time, as opposed to in pre-2020 in-person
meetings which often too longer due to social discussion and late start to wait for participants
to arrive and get settled.

e [ do not have duties or work assignments requiring face-to-face customer service or coworker
interface. All meetings and work assignments since March 2020 have taken place remotely,
using Microsoft Teams and phone. This includes staff meetings, briefings for EPA
management, meetings with State partners, workgroup meetings, meetings with staff teams
regarding work assignments. Screen share is often used to show presentation slides, agendas,
documents, well logs, and other items during meetings. In addition, work assignment data
are shared via Microsoft Teams, SharePoint, OneDrive, and as attachments to emails.

Ex. 6 Personal Privacy (PP)

e [ will continue to be available to be recalled to the official agency worksite with reasonable
notice (24 hours or less).
e [ live within the Dallas office commuting area and will continue to do so. Therefore:
o There are no relocation costs associated with remote work or recall to the office.
There will be minimal commuting costs associated with trips to the agency worksite
when necessary or recall to the office (DART rail fare). In addition, remote work
saves the agency commuting cost, as well as reducing carbon emissions associated
with commuting.
o Tam accessible to the official agency worksite for laptop servicing and repair, if
needed.
o My locality pay does not change.
e As aremote working employee, 1 will:
o Continue to work when EPA offices are closed due to emergencies, except as
provided for in 5 CFR 630.1605(a)(2);
o Be reasonably available during scheduled work hours; and
o Work with my supervisor to overcome problems or obstacles.
e Remote work will result in space saving and cost saving to the agency, by not having to
provide a dedicated office workspace. If necessary to come into the agency worksite, I will
use a shared workstation or “hoteling” workspace.

The above points demonstrate that if I continue to work remotely it will not diminish the
agency’s ability to accomplish its mission and meet its operational goals.

LAUREN e e
RAY

0.9:2342.19200300.160. 1. 1268001 003655819
Date: 2022.02.22 10:42:58 -06 00"
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<EPA

Appendix B - EPA Remote Work Self-Certification Safety Checklist

Select a
Response Comments

1. Is the space free of asbestos material? Yes
2. ' NO, is the asbestos undamaged and in good condition? N/A
3. Does the space appear to be free of indoor air quality Y

problems? es
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkable in the space? Yes
6. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold running water? Yes
8. Are there handrails for stairs with more than 3 steps? N/A
9. Are circuit breakers/fuses in the electrical panel labeled as to Y

intended service? es
10. Do circuit breakers clearly indicate if they are opened or Yes

closed?

11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a raf's nest of
plugs in a single outlet and s0 on)?

12. Will the building’s electrical system permit the grounding of

electrical equipment? Yes
13. Are aisles, doorways, and comers free of obstructions to permit %

visibility and movement? es
14. Do file cabinets and storage closets open so they do not Y

obstruct walkways? es
15. Do chairs have stable and secure wheels/casters? Yes
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y

safely secured? es
18. Is the office free of combustible materials? Yes

19. Is there adequate electrical lighting to accomplish the work
assignments? Yes

20. Are floors surfaces clean, dry, and level?

Yes

21, Are carpets well secured to the floor and free of frayed or worn
seams? Yes

22. Are there any other known safety issues that should be N
addressed for this workspace? 0

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with vour Remaote Work Agreement. Signing this form does not guarantee that the RWL is hazard free but does verify that the employee
has made a reasonably careful inspection for potential hazards. Employees are responsible for informing their supervisors of any
changes to their RWL that could impact the health and safety of the employee and others.

BT KENNETH
' LAUREN RAY st e e JOHNSON @i
Employee S lgnamre Date: 2022.0°.23 15:40:38 -0600" Supervl SOT S] gnamre Dete: 20220223 22

EPA Form 3181-8
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Russell Nelson Aquatic Biologist 0401 GS-13/10
AAship/Region and Division: Address of Official Agency Worksite:
Region 6, Water Division (WDPQ) 1201 Elm St, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
(214)665-6646 / (972)310-1539 nelson.russell@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Richard Wooster (214)665-6473

Proposed Start Date: If Temporary, Proposed End Date:
September 1, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) !

Within same Locality Pay Area of Official Agency Worksite:

&I;‘ec? [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

: Ex. 6 Personal Privacy (PP) E

I Request: .
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on April 15, 2022  date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

The initiation of COOP procedures following closing of the Region 6 office has resulted in minimal initial/no disruption in
my ability to carry out my normal duties. The available technology has allowed the day to day work, which consists
primarily consists of technical analysis and writing to continue almost flawlessly. There has been no change in the quality
or volume of that work. In fact, with remote work | have experienced minimal distraction and disruptions, which means
more work tends to get done. While email communication is a mainstays, video conferencing technology has allowed
continued mestings with co-workers and our state/tribal counterparts. These adaptations have allowed me to participate in
off-site/out of state meetings that | would likely not have otherwise been able to attend, in effect, providing an "EPA
presence" that is important in the WQS program. Although certainly different than face-to-face work, minimal planning is
required to arrange MS Teams meetings to work with support other staff and train newer staff. With the dangers from
COVID-19, remote work has allowed me to continue when health issues would have otherwise result in the need for
medical remote work or retirement.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by RUSSELL NELSON Date:
RU SS E LL N E LSO N DN: c=US, 0=U.8. Government, ou=Environmental i
Protection Agency, cn=RUSSELL NELSON,
0/9.2342.13500300.100 1.1 6800 10036555 13 Ap ril, 15, 2022
Date: 2022.04.15 16:25:15 -0500'
Supervisor’s Signature: Digtally signed by RICHARD WOOSTER Date:
RI CHARD DN: c=US, 0=U.S. Govemment, ou=Environmental
Protection Agency, cn=RICHARD WOOSTER, Aug ust 16, 2022
WOOST E R 0:9:2342.19200300.100.1.1 =68001 003655436
Date: 2022.08.16 11:01:47 -0500'
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.01 07:44:21 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA_AFGE Remote Work Application/Agreement

Employee Name: Job Title & Grade:
Fincher Harris Environmental Protection Specialist / 13
AAship/Region and Division: Address of Official Agency Worksite:
Region 6 - Office of The Regional Administrator 1201 Elm Street, Suite 500, Dallas, Texas 75270 - 2102
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-2260 harris.fincher@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Gerardo Acosta 214-665-8042
Proposed Start Date: If Temporary, Proposed End Date:
01/31/22 NA

Address of Remote Work Location (Including city, state and zip code}:

Ex. 6 Personal Privacy (PP) ;

Within same Locality Pay Area of Official Agency Worksite:

Yes

[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used. ]
Phone Number: Alternate Phone Number (if available):

Request:

Check one: [[Z] New Request [ Request for Modification to Existing Agreement

Check if for temporary period: [ ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Fncher tarris

Empleyee Certification: I certify that [ have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/23/19 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| can perform all my duties at a remote work location with the same effectiveness as from the Official Agency worksite. |
am also able to accomplish the Agency’s mission and meet its operational goals from my remote location.

My work heavily consists of reviewing and commenting on General Assistance Program (GAP) grant applications and
progress reports. | also attend numerous virtual/telephonic meetings/workgroups, provide online GAP Online training &
assistance, monitor GAP balances, coordinate issues impacting my assigned tribes as their liaison, facilitate post-award
reviews and process GAP awards using an online system called NGGS.

Approval/Disapproval (attach documentation):

Approved
isapproved (cite reason(s) below)

Employee’s Signature: Date:
Fincher Harris 119/2022
Supervmylgnatul e: E‘»&‘"’;‘%‘s"?.‘:ﬁ byaERARD0 AcosTA Date:
28 = 3/15/2022
AA/RA (or designee) Signature: Date:
A 06/28/2022

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Appendix B — EPA Remote Work Sell-Certification Safety Checklist

Select a

Response Comments
1. Is the space free of asbestos material? Yes
2. If NO, is the asbestos undamaged and in good condition? N/A
3. Does the space appear to be free of indoor air quality %
problems? es
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkable in the space? Yes
6. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold running water? Yes
¥. Are there handrails for stairs with more than 3 steps? Yes
9. Are circuit breakers/fuses in the electrical panel labeled as to
intended service? Yes
10. Do circuit breakers clearly indicate if they are opened or
closed? Yes
11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a rat's nest of
plugs in a single outlet and so on)?
12. Will the building’s electrical system permit the grounding of Y.
electrical equipment? es
13. Are aisles, doorways, and corners free of obstructions to permit Y
visibility and movement? es
14. Do file cabinets and storage closets open so they do not Y
obstruct walkways? es
15. Do chairs have stable and secure wheels/casters? Yes
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y
safely secured? es
18. Is the office free of combustible materials? Yes
19. Is there adequate electrical lighting to accomplish the work
assignments? Yes
20. Are floors surfaces clean, dry, and level? Yes
21. Are carpets well secured to the floor and free of frayed or worn
seams? Yes
22. Are there any other known safety issues that should be N/A
addressed for this workspace?

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with your Remote Work Agreement. Signing this form does not guarantee that the RWL is hazard free but does verify that the employee
has made a reasonably careful inspection for potential hazards. Employees are responsible for informing their supervisors of any
changes to their RWL that could impact the health and safety of the employee and others.

Digltally signed by GERARDD ACOSTA

DNz e=US, 0=U.5. Government,

R . W ousEmronmental Protection Agency,

en=GERARDO ACOSTA,

:ﬁ ”ch e r f-fa’/I/IJ / §9234219200300.100.1.1=6001002655584

Employee Signature Supervisor Signature Bate 20220515 153234 0500

EPA Form 3181-8
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

Brianna Wadley

Job Title & Grade:
Life Scientist, GS-0401-09

AAship/Region and Division:
Region 6 Water Division

Address of Official Agency Worksite:
1201 Elm Street, Suite 500 Dallas, TX 75270

Employee’s Work Phone:
214-665-2723

Employee’s Work E-mail Address:
wadley.brianna@epa.gov

First-line Supervisor:

First-line Supervisor’s Work Phone:

Mark Hayes 214-665-2705
Proposed Start Date: If Temporary, Proposed End Date:
4/24/22

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) !

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

E Ex. 6 Personal Privacy (PP) :

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/13/22
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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meet its operational goals.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| can perform all my duties effectively from the RWL by maintaining consistent and effective communication with
colleagues within and outside the organization. This entails providing technical assistance, reviewing and analyzing
permits, plans, and programs, and implementing policies and guidance developed by state, local, or tribal governments
whenever applicable. I've also been able to prepare scientific and technical information for oral briefings and a
conference. All this has been achieved from the proposed RWL as | have not worked in the office to date. The
aforementioned shows that approval of this request will not diminish the Agency's ability to accomplish its mission and

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA
WOODEN-AGUILAR

AGUILAR Date: 2022.05.09 13:13:07 -0400°

Employee’s Signature: ] Digitally signed by Wadiey, Brianna Date:
Wadley, Brianna oyl somagepagor 3/24/22
Date: 2022.03.24 14:15:33 -05'00"
Supervisor’s Signature: MARK HAYE Digitally signed by MARK HAYES Date: 5/24/2022
Date: 2022.03.25 10:16:34 -05'00'
Date:

the program/regional office remote work coordinator.

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of

conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work

application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Oswald "Ossie" Taylor Grants Management Specialist-13
AAship/Region and Division: Address of Official Agency Worksite:
R6 Mission Support Division 1201 Elm St, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
2146657527 taylor.oswald@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Tongee Flemming flemming.tongee@epa.gov
Proposed Start Date: If Temporary, Proposed End Date:
04.24.2022

Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: [ Alternate Phone Number (if available):
2 1 46657527 i Ex. 6 Personal Privacy (PP) E

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/09/2020 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

I've completed my required task working remotely over the past 2 years and my duties can be accomplish working 100%
remotely. | have met all end of fiscal year deadlines which contributed to EPA accomplishing it's mission and operational
goals during the COVID pandemic the past 2 years.i Ex_ 6 Personai Privacy (PP) ad

Ex. 6 Personal Privacy (PP)

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by OSWALD TAYLOR Date:

DN: c=US, 0=U.8. Government, ou=Environmental

O SWAL D TAYLO R Protection Agency, cn=0SWALD TAYLOR,
079.2342.19200300.100.1.1=68001003321931
Date: 2022.03.14 22:34:55 -05'00'

Supervisor’s Signature: TONGEE Digitally signed by TONGEE Date:
FLEMMING
FLEMMING Date: 2022.04.06 12:16:05 -05'00"
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.06.28 20:00:26 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Lars Coleman Life Scientist GS9
AAship/Region and Division: Address of Official Agency Worksite:
Region 6 Water Division-WDPN 1201 Elm Street Dallas, TX 75270 Suite 500
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-7348 coleman.lars@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Mark Hayes 214-665-2705
Proposed Start Date: If Temporary, Proposed End Date:
3/8/22

Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
E Ex. 6 Personal Privacy (PP) :
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 9/30/21 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how

approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:
The entirety of my job assignments are portable without adding duties to my current teammates and supervisor. | am able
to review NPDES permits and reference technical documents from a RWL effectively. | ensure that | give my teammates
the communication and the punctual deadlines they require to meet the obligations of our group. | have successfully
completed project deliverables internally and with outside entities to fulfill the duties that have been assigned to me with
virtual technology. | respond promptly and am available when requests (teams calls, emails or instant messages) come
my way. | am proactive about completing my work in a timely manner without direct supervision and can work
autonomously. | have 1.5 years of previous work experience utilizing remote capabilities prior to my employment with
EPA. This experience has given me a seamless transition into this role. Approval of this request will not hinder my
abilities to fulfill the mission of EPA Region 6.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by LARS Date:
LARS COLEMAN coteman 3/15/22
Date: 2022.03.15 09:16:15 -05'00"
Supervisor’s Signature: Dicitally sianed by MARK HAYES Date:
igitally signed by
MARK HAYE Date: 2022.03.23 16:53.09 -05'00" 3/23/2022
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.01 07:46:54 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Marcus Jackson

Job Title & Grade:
Financial Management Specialist GS 13

AAship/Region and Division:
Region 6, Mission Support Division

Address of Official Agency Worksite:
Dallas, Texas

Employee’s Work Phone:

Employee’s Work E-mail Address:

214.665.2748 jackson.marcus@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Heather Chandler 214.665.8032
Proposed Start Date: If Temporary, Proposed End Date:
3/14/2022

. _Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]

Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) !

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training takenon 3.11.22
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.

ED_013902E_00000124-00001



Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Requested information provided on the attached memo.

Approval/Disapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by MARCUS Date:
MARCUS JACKSON “Jackson

Date: 2022.03.11 17:03:56 -06'00"

Supervisor’s Signature: HEATHER Digitally signed by HEATHER Date:
CHANDLER 3/16/2022
CHANDLER Date: 2022.03.16 16:37:03 -05'00'

AA/RA (or designee) Signature: CECIL Date:

Digitally signed by CECIL
RODRIGUES

RODRIGUES Date: 2022.04.11 12:37:12 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
REGION 6
1201 ELM STREET, Suite 500
DALLAS, TEXAS 75270

March 11, 2022

MEMORANDUM

SUBJECT:  Request for Full Time Remote Work for Marcus Jackson

FROM: Marcus Jackson, Financial Management Specialist
Region 6, Mission Support Division, Office of the Regional Comptroller, Budget Section

THRU: Heather Chandler, Budget Section Manager
Region 6, Mission Support Division, Office of the Regional Comptroller, Budget Section

Corey Bonnell, Regional Comptroller,
Region 6, Mission Support Division, Office of the Regional Comptroller

TO: Region 6, Regional Administrator

This memo requests approval for full-time Remote work in the local commuting area of Region
6, Dallas office for Marcus Jackson. My position of record is position description number V17006X GS-
501-13 Financial Management Specialist. My position description is attached.

The primary work location is as follows:
' Ex. 6 Personal Privacy (PP)

Since the start of unscheduled telework (April 2019), and through the current maximum telework status,
I have successfully performed all my job duties at my home residence (listed above as the primary
remote work location). During this time period, my job duties, and responsibilities have continued at the
same level of performance - satisfactory (or above). ! Ex. 6 Personal Privacy (PP)

! £x. 6 Personal Privacy (°7) YT MY poOsition description, there are no requirements for me to meet in person or face to

“face Wwith Gusfomers inside or outside of the agency. My work is fully portable, and I have demonstrated
that I can perform my work remotely at a high-performance level. My performance aligns, and supports
keeping with the desired mission accomplishments, and meeting operational goals. I have no negative or
disciplinary action for my performance — before and during the current maximum telework status.

PROS for Employee
¢ Home office mimics the Dallas office setup (Desk, adjustable chair to support a variety

ergonomic adjustment.
e No parking cost at home (approximately $80-100 savings a month)
e No commute or traffic delays (my commute varies from 1.25 to 2hrs)
e Do not have to use annual leave for arriving late due to unexpected traffic delays
e Savings on gas costs
e No personal stress from traffic
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e Less interruptions and distractions (from coworkers on non-work topics)
e Camera use allows to be ‘seen’ in phone calls, meetings through Teams.
e Reduce my carbon footprint

PROS for EPA/Region

e Less office equipment and space required - office space, computer monitors, chair, etc. which is
a cost savings to the government.

e Less spread of various illnesses (colds, flu, covid, etc)

e Environmental footprint is decreased in vehicle emissions, water and electricity consumption at
the facility, and paper/printing.

e Reduction of physical security requirement for me at the Dallas office.

e Alleviates the need to consider early release, or office closures due to inclement weather, local
threats, and local events or emergencies at or around the Dallas office.

e Fasily available to receive additional assignments, providing additional section support.

If required to come to the Dallas office periodically, travel expense reimbursement is not required from
my primary remote work location which is within the commuting area of the Dallas office (as noted as
local commuting area).

Thank you for considering my request. I can be reached at e« s rersonai prvacy e [ jackson, marcus@epa.gov or
MS Teams.

Sincerely,
Digitally signed by MARCUS JACKSON

DN: c=US, 0=U.5. Government, ou=Environmental

M A RC U S JAC KS O N Protection Agency, cn=MARCUS JACKSON,
0:9:2342.19200300.100.1.1=68001003655775
Date: 2022.03.16 11:22:46 -05'00

Marcus Jackson
Attachments: EPA Form 3181.13 Remote Work Application/Agreement

EPA Form 3181.8 Remote Work Safety Checklist
Work Schedule Request From
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Pauline Levy Financial Technician GS-503-08/10 V19019X
AAship/Region and Division: Address of Official Agency Worksite:
R6, Mission Support Division 1201 Elm Street, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:

214-665-2289 Levy.Pauline@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Amy Camacho 214-665-7175

Proposed Start Date: If Temporary, Proposed End Date:
March 31, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
Ex. 6 Personal Privacy (PP) | Ex. 6 Personal Privacy (PP)
I Request: I
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/31/22 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

See Memo attached.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by PAULINE LEVY Date:

P U L I N E L EVY DN: c=US, 0=U.8. Government, ou=Environmental
A Protection Agency, cn=PAULINE LEVY,
079.2342.19200300.100.1.1=680010036527 38 1 /2 8/2022
Date: 2022.01.28 11:03:44 -06'00'

Supervisor’s Signature: igitally signed by AMY VANECEK G Date:
P & AMY VANECEK
Protection Agency, cn=AMY VANECEK CAMACHO, 3/2 3/2022
CAMAC H O 0:9:2342.19200300.100.1.1=6800 1003637973
Date: 2022.03.23 16:21:13 0500°
AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:
RODRIGUES

RODRIGUES Date: 2022.04.11 08:12:53 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
REGION 6
1201 ELM STREET, SUITE 500
DALLAS, TEXAS 75270

January 28, 2022

SUBJECT:  Request for Full Time Remote Work for Pauline Levy

FROM: Pauline Levy, Financial Technician

Financial Operation Section, Office of the Comptroller PAULINELEVY
TO: Region 6 Regional Administrator
VIA: Amy Camacho, Supervisory Financial Specialist

Financial Operation Section, Office of the Comptroller
Corey Bonnell, Comptroller
Office of the Comptroller

I am requesting approval for full-time remote work in the local commuting area (LCA) of the
Region 6, Dallas office. My position of record is position description (PD) V19019X GS-503-08
Financial Technician.

The primary remote work location will be at:

Ex. 6 Personal Privacy (PP)

Justification for Remote Request

Prior to April 2019, 1 did telework on a regular basis, twice a week, then it was cut down to 1 day
a week. However, since the start of unscheduled telework (April 2019) and through the current
maximum telework status, I have successfully performed all my job duties at my home residence
(listed above as the primary remote work location). Ex. 6 Personal Privacy (PP)

Ex. 6 Personal Privacy (PP) i 1 do have less interruptions teleworking which
gives the opportunity to complete assignments/projects easier and quicker. I pride myself on
customer service and this has not changed during the maximum telework as I continue to
respond timely to phone calls, emails, or Team instant messages or calls. My response time is
within a few minutes of receipt or within 30 minutes._ I use my computer camera with Team

calls to provide a “person to person’ interaction. Ex. 6 Personal Privacy (PP)
i Ex. 6 Personal Privacy (PP)
Ex. 6 Personal Privacy (PP) i before or during the current maximum

telework status. I have demonstrated the work I perform is fully portable; and I have strong
work ethics to accomplish my tasks from my telework office. 1 check with my immediate
Supervisor to make sure I am doing what I am required to do.
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PROS for Employee

e Home office mimics the Dallas office setup
o Laptop
o Desk
o Chair is adjustable to support a variety of ergonomic adjustments
e No parking cost at home
e No child care cost because I am able to get my child to school and back in about 10 to 15
minutes.
e No commute or traffic delays
o Savings on gas costs from driving to the train station or downtown Dallas.
o No parking cost because parking at the train station is free.
o No personal stress from traffic
e Less interruptions (hallway conversations, cubicle commotions or loud cubicle neighbor,
to and from meetings)

PROS for EPA/Region

e Less office equipment and space required - office space, computer monitors, chair, etc.
which is a cost savings to the government.

e Less spread of various illnesses (colds, flu, covid, etc)

e Less interruptions (non-work related, getting to/from meeting rooms, hallway
conversations)

e Less office supplies consumption (notebooks, paper, pens, etc). I purchase my own
supplies for my use.

e Environmental footprint is decreased in vehicle emissions, water and electricity
consumption at the facility, and paper/printing consumption.

o I have my own wifi printer and I buy my own ink for my printer, so therefore no
cost to the government.

If required to come to the Dallas office periodically, travel expense reimbursement is not required
from my primary remote work location as it is within a 50-mile radius (local communiting area) of
the Dallas office. I wouldn’t have to pay any parking if I took the train into downtown. [ am aware
and agree if called into the Dallas office that I would not have a permanent cubicle assignment; but, a
floater location with possibly no external monitor or other additional equipment.

Also if I must come in to the office under the remote schedule, for example to get my PIV card
renewed, it is inexpensive and would cost EPA very little expense. I would be taking the train in
the downtown area at the cost of $6 per day. This cost would be cheaper than driving in and
parking at $15 a day right across the street from the building we are housed in.

Thank you for your consideration of my request. I can be reached at 214.665.2289,
Levy.Pauline@epa.gov, or through Microsoft Teams.

Sincerely,
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Pauline Levy

Attachments: Memo to Request Remote Work from Home
EPA Form 3181.13 Remote Work Application/Agreement
EPA Form 3181.8 Remote Work Safety Checklist
Work Schedule Request Form
Certificate for Telework Training
Current Position Description
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Ashley Mohr Environmental Scientist, GS-13
AAship/Region and Division: Address of Official Agency Worksite:
Region 6 ARD 1201 Elm Street, Suite 500 Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-7289 mohr.ashley@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Cynthia Kaleri 214-665-6772
Proposed Start Date: If Temporary, Proposed End Date:
4/24/2022 N/A

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
N/A
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/8/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

As demonstrated in the current pandemic, | have been able to conduct my job duties while working 100% remotely for 2+
years. During this time, | have been able to generate the work products required as part of my duties, as well as
effectively communicate with stakeholders in order to meet Agency goals.

My assigned work products typically require collaboration during the review process after my initial sole development of
those products (i.e., air quality modeling review and reports). My development of these products can take place in any
location and collaborative review is conducted using SharePoint and the electronic concurrence process. This
collaborative approach ensures that reviewers have access to the latest versions and information and edits to take place
in real time.

While a significant portion of my work duties are independent, they do require periodic formal and informal communication
with both internal and external stakeholders. Formal communications, such as conference calls and project meetings, are
conducted using Microsoft Teams, which allows meetings to take place with participants in various locations and also

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

' s i . Digitalty signed by ASHLEY MOHR < -
Empl()) ce’s Slgnature. DN: c=US, 0=U.8. Government, ou=Environmental D‘lte'
AS H L EY M O H Protection Agency, cn=ASHLEY MOHR,
079.2342.19200300.100.1.1=68001003655764
Date: 2022.04.04 09:47:58 -05'00'
Supervisor’s Signature: Digitally signed by CYNTHIA KALERI Date:

ON: c=US, 0=U.S. Govemment, ou=Environmental

CYN T H IA KAL E RI Protection Agency, cn=CYNTHIA KALERI,
0:9:2342.19200300.100.1.1=68001003655411
Date: 2022.04.11 17:56:33 -05'00

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.09 13:15:55 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Mobhr, Ashley — Remote Work Text

As demonstrated in the current pandemic, | have been able to conduct my job duties while working
100% remotely for 2+ years. During this time, | have been able to generate the work products required
as part of my duties, as well as effectively communicate with stakeholders in order to meet Agency
goals.

My assigned work products typically require collaboration during the review process after my initial sole
development of those products (i.e., air quality modeling review and reports). My development of these
products can take place in any location and collaborative review is conducted using SharePoint and the
electronic concurrence process. This collaborative approach ensures that reviewers have access to the
latest versions and information and edits to take place in real time.

While a significant portion of my work duties are independent, they do require periodic formal and
informal communication with both internal and external stakeholders. Formal communications, such as
conference calls and project meetings, are conducted using Microsoft Teams, which allows meetings to
take place with participants in various locations and also allows for sharing of documents/graphics/maps
directly within the meeting. Within meeting sharing allows efficient transition between documents an
reduces the need for additional resources {e.g., paper) that have typically been used in an in-person
meeting. Informal communications are conducted via phone, email, and/or online chats. Use of the
referenced tools allows me to effectively communicate with others independent of location.

The portability of my work duties coupled with the tools referenced above allow me to continue
accomplishing the Agency’s mission and meeting operational goals while working remotely. In addition,
remote work makes me a more efficient employee when completing work tasks and allows additional
flexibility in my schedule that benefits both myself and the Agency. In a remote work environment, | am
able to remain connected and engaged with my coworkers and stakeholders, while also having access to
a quieter work environment with fewer distractions to allow more focused and efficient work. The
additional flexibility of the remote work schedule has allowed for a better work/life balance for myself
and has also allowed me to have more availability for meetings/collaboration during early or later work
hours when | previously was not available due to commuting requirements. While continuing to perform
my work duties over the last 2+ years, working remotely has resulted in a more effective use of time and
energy resources and removed the environmental impacts of a daily commute.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Thomas F. Cooney il

Job Title & Grade:
Environmental Engineer 0819 GS 13

AAship/Region and Division:
EPA Region 6, Water Division

Address of Official Agency Worksite:
1201 Elm Street, Dallas, TX 75072

Employee’s Work Phone:

Employee’s Work E-mail Address:

214-665-6580
First-line Supervisor:
Denise Hamilton

Proposed Start Date:
04/25/2022

Address of Remote Work Location (Including city, state and zip code):

cooney.thomas@epa.gov

First-line Supervisor’s Work Phone:

214-665-2775
If Temporary, Proposed End Date:

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP)

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 02/22/2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Cooney lll, Thomas — Remote Work Text

All my work is portable and my duties can be performed remotely.

- Grants management and Project Officer work is via EPA web based platforms.

- EPA issued equipment is operable and if needed, | can be in the office for any repair or upgrades.

- All training is available to me via FedTalent and if in person training is needed, | will make myself
available to come in.

My tasks and work assignments have been performed equally effectively at my remote work location
(RWL).

- Since March 2020, | have been successfully working remotely for both Region 4 and Region 6.

- I have met required milestones Ex. 6 Personal Privacy (PP) i

- | have been able to successfully mentor new staff virtually during the Covid telework period using the
collaboration tools provided to us.

- With Maxiflex schedule implementation, | have been able to expand work hour flexibility without the
heed to commute.

Approving my RWL would not require reassignment of my current work or tasks to other staff.

- None of my existing or expected future work would require any reassignment. | have been successfully
working remotely since March 2020 and regular telework since 2010.

- Remote work may allow for me to take on more assignments, which | have done since the maximum
telework expansion for Covid-19 was in place.

My work rarely requires access to in-office resources.

- All grants management and project officer work is electronic in nature. EPA is moving toward an
electronic grant file resource. Meetings have been remote with state partners and EPA managers.

- If I need to travel for on site reviews or in office for meetings with leadership, | will be available to
come in at any time.

- | successfully moved from Region 4 to Region 6 while in a full time telework status and was able to
fully adapt without any major issues and maintain an exceptional personnel review ranking during that
time.
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My work at the RWL will not have any disruption to communication with internal or external
clients/customers (e.g. public, state and local entities, stakeholders) customer service with any agency
customers or stakeholders (e.g., public, states, industry).

- | have EC500 access to my office phone and my EPA issued laptop with MS Team and Zoom Gov. | have
a successful track record of open communication with state partners during my period of regular
telework and maximum telework while in Region 4 and Region 6.

My position does not require in-person interface with management officials or other colleagues on any
routine basis.

- My current regional and national workgroup participation is 100% remote at present and plans to
continue as such.

- Meetings have been conducted remotely via MS Teams and ZoomGov since March 2020 without any
real issues.

| have a demonstrated track record of meeting performance plan objectives and working without close
in-person supervision (including conduct of work during the COVID-19 pandemic).

Ex. 6 Personal Privacy (PP)

- | am open to leaning and using new remote tools that may become available to me in the future.

Technology needed to perform my duties is available and fully functional.

- My Agency issued laptop is fully functional for all approved work duties. | have hi speed WiFi access at
my Remote Work Location. | have a bluetooth compatible headset for Teams/Zoom meetings.

- Any hard copy mail during the Covid time period was scanned by mailroom staff and forwarded to my
EPA email address.

| continue to comply with the terms of my written and approved Regular Telework Agreement.

- | have been working on an approved Regular Telework agreement since 2010 and have been an
exemplary member of staff, including a 120 day detail as Section Chief, Grants and Infrastructure Section
in EPA Region 4.

- A remote work allowance will not change my commitment to my work and | have been successful
performing full time telework duties since March 2020. If | am required to be in the office for anything, |
will make myself available to be in office.
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Cost Savings and Environmental Considerations For Local Commuting Staff.

- Allowing for remote work can allow for the region to consclidate workspace and can reduce the
amount of potential carbon emissions from commuting.

- This can allow the region to implement a portion of office space for a hoteling-type concept for
remote staff or regular telework staff to work in when in office. | am personally in favor of a hoteling-
type workplace for all staff, but especially for remote or almost full-time TW staff.

Approval of my remote work application will not diminish EPA's ability to accomplish its mission and
meet its operational goals. | will continue to perform my work duties and produce exemplary work
products, as | have done during and prior to the Covid-19 pandemic. Pandemic maximum telework has
allowed me to balance my work and personal life and remove a long commute time. This has given me
the flexibility to focus on my work and be more productive.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Selena Medrano

Job Title & Grade:
Environmental Scientist GS13

AAship/Region and Division:
Region 6 Water Division

Address of Official Agency Worksite:
1201 Elm Street, Suite 500, Dallas TX, 75270

Employee’s Work Phone:

Employee’s Work E-mail Address:

214-665-2776
First-line Supervisor:
Richard A. Wooster
Proposed Start Date:
March 22, 2022
Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

medrano.selena@epa.gov

First-line Supervisor’s Work Phone:

244-665-6473
If Temporary, Proposed End Date:

]
i Ex. 6 Personal Privacy (PP) :

Request:

Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 12/16/2021
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

See Attachment 1

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

rop’ i . Digitally signed by SELENA MEDRANG atpe
Empl()) ce’s Slgnature. DN: c=US, 0=U.8. Government, ou=Environmental D‘lte'

SELENA MEDRANQO: protssion agency, cn=SELENA MEDRAND, 3/21/2022

019.2342.19200300.100.1.1=68001003637983
Date: 2022.03.21 15:19:21 -05°00°

Supervisor’s Signature: Digitally signed by RICHARD WOOSTER Date:
p g RI CHARD DN: c=US, 0=U.S. Govemment, ou=Environmental
Protection Agency, cn=RICHARD WOOSTER, 6/8/2022
WOOST E R 0:9:2342.19200300.100.1.1 =68001 003655436
Date: 2022 06.08 07:56:19 0500
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.01 17:22:00 -04'00°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Medrano, Selena - Remote Work Text

Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worlksite, and
how approval of this request will not diminish the Agency’s ablility to accomplish its mission and meet its operational
goals:

As a G5-13 in the Water Quality Protection section, my duties are performed through electronic
communications, phone calls, and online meeting platforms. | use these forms of communication with
my state and tribal partners as well as with colleagues in my division, other regions, and headquarters.
My duties include reviewing technical reports and data received electronically. | ensure that these
documents have been prepared according to applicable guidelines and procedures. | provide technical
advice to states and tribes via phone calls and online meetings. | am often sought out to participate in
national workgroups, which are by default held through online meeting platforms as members are
spread across the nation. My work is 100% portable, and the Agency will not experience diminished
capacity to accomplish its mission and will continue to meet operational goals with regard to these
duties.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Tyrone Marcellus Hoskins Budget Analyst GS-13
AAship/Region and Division: Address of Official Agency Worksite:
Region 6 1201 Elm St. Suite 500

Employee’s Work Phone: Employee’s Work E-mail Address:
(214) 665-7375 hoskins.tyrone@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Lisa Price (214) 665-6744
Proposed Start Date:

If Temporary, Proposed End Date:

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
LEhone Numbher:_ . Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP)

Ex. 6 Personal Privacy (PP)

Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 6/29/22 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

My position as Budget Analyst requires me to view multiple screens to analyze spreadsheets and databases. My work is
portable and does not require collaboration. As the Superfund Budget Coordinator, | do not benefit from interpersonal
interaction and my job is best done autonomously. The tasks that | perform are most efficiently and effectively completed
at my alternate work station which provides optimal space and resources for me to manage my responsibilities.

Another benefit of working remotely has been the elimination of my seventy-five (75) minute commute to and from work.
Not having an office commute eliminates the carbon footprint from driving my truck to the train station or downtown. |
don't have mass transportation in my city, so | am required to travel to neighboring cities to catch the train to work.
Working remotely would save mass transportation expenses for EPA, gas for me, and pollution in the environment.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by TYRONE Date:

TYRONE HOSKINS Hoskins

Date: 2022.06.29 14:53:07 -05'00"

Supervisor’s Signature: WILLIAM Digitally signed by WILLIAM Date:
LABOMBARD
LABOMBARD Date: 2022.07.19 09:34:18 -05'00'
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.07 00:19:56 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

Weiss, Sherry L.

Job Title & Grade:
Management & Program Analyst GS-0343-13

AAship/Region and Division:
Region 6 - Mission Spt Div- Compt Office- Budget Section

Address of Official Agency Worksite:
1201 Elm Street, Dallas TX 75250

Employee’s Work Phone:
214.665.3174

Employee’s Work E-mail Address:
weiss.sherry@epa.gov

First-line Supervisor:

Chandler, Heather

First-line Supervisor’s Work Phone:

214.665.8032

Proposed Start Date:
3.13.2022

If Temporary, Proposed End Date:

Ex. 6 Personal Privacy (PP)

Address of Remote Work Location (Including city, state and zip code):

Within same Locality Pay Area of Official Agency Worksite:
Yes

[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]

Phone Number:

Ex. 6 Personal Privacy (PP)

l Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP)

Request:

Check one: New Request

Check if for temporary period: ] Temporary

] Request for Modification to Existing Agreement

Agency Time and Reporting System.

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the

Section 3. Safety Certification

Self-Certification Safety Checklist,” if applicable.

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

1 Remote Work Training taken on 1.19.2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

See attached Memo which covers the information requested.

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: Date:

1.28.2022
Supervisor’s Signature: Date:

3/15/2022
AA/RA (or designee) Signature: Date:

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
REGION 6
1201 ELM STREET, SUITE 500
DALLAS, TEXAS 75270

January 28, 2022

SUBJECT:  Request for Full Time Remote Work for Sherry Weiss

FROM: Sherry Weiss, Management & Program Analyst
Budget Section, Office of the Comptroller

TO: Region 6 Regional Administrator

VIA: Heather Chandler, Budget Officer

Budget Section, Office of the Comptroller
Corey Bonnell, Comptroller
Office of the Comptroller

I am requesting approval for full-time remote work in the local commuting area (LCA) of the
Region 6, Dallas office. My position of record is position description (PD) N034313 GS-343-13
Management and Program Analyst.

The primary remote work location will be at:

Ex. 6 Personal Privacy (PP)

Two occasional alternate remote work locations are listed below. My supervisor will be
informed in advance for approval if and when I would request one of these locations which
would be a short duration period.

Ex. 6 Personal Privacy (PP)

Justification for Remote Request
Prior to April 2019, 1 did not telework on a regular basis. However, since the start of

unscheduled telework (April 2019) and through the current maximum telework status, I have
successfully performed all my job duties at my home residence (listed above as the primary

ED_013902E_00000118-00001



remote work location). My performance has not changed; it has maintained at a more than
satisfactory level. I do have less interruptions teleworking which gives the opportunity to
complete assignments/projects easier and quicker. I pride myself on customer service and this
has not changed during the maximum telework as I continue to respond timely to phone calls,
emails, or Team instant messages or calls. My response time is within a few minutes of receipt
or within 30 minutes. I use my computer camera with Team calls to provide a ‘person to person’
interaction. My performance aligns and supports keeping with the desired mission
accomplishments and meeting operational goals. I have not had any negative or disciplinary
action on my performance — before or during the current maximum telework status. T have
demonstrated the work I perform is fully portable; and I have strong work ethics to accomplish
my tasks from my telework office.

PROS for Employee

e Home office mimics the Dallas office setup
o Two 24” monitors and laptop monitor
o Desk is 52”7x24” and adjustable (sitting or standing)
o Chair is adjustable to support a variety of ergonomic adjustments
e No parking cost at home
o Approximately $80-100 savings a month
e No commute or traffic delays
o Do not have to use annual leave arriving late due to unexpected traffic delays (my
commute time allows for up to a 10 minute delay)
o Savings on gas costs
o No personal stress from traffic
e Less interruptions (hallway conversations, cubicle commotions or loud cubicle neighbor,
to and from meetings)
e Computer Camera allows to be ‘seen’ in Team meetings and calls providing a ‘person to
person’ experience

PROS for EPA/Region

e Less office equipment and space required - office space, computer monitors, chair, etc.
which is a cost savings to the government.

e Less spread of various illnesses (colds, flu, covid, etc)

e Less interruptions (non-work related, getting to/from meeting rooms, hallway
conversations)

e Less office supplies consumption (notebooks, paper, pens, etc)

e Environmental footprint is decreased in vehicle emissions, water and electricity
consumption at the facility, and paper/printing consumption.

o Pre Covid, printed a large amount of information. During maximum telework and
without a home printer, have adapted to performing research without printing.

2
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If required to come to the Dallas office periodically, travel expense reimbursement is not required
from my primary remote work location as it is within a 50-mile radius (local communiting area) of
the Dallas office. If called in from either alternate remote work location, a travel cost would be
incurred for returning earlier than designated (supervisor would be aware of time period). T am
aware and agree if called into the Dallas office that I would not have a permanent cubicle
assignment; but, a floater location with possibly no external monitor or other additional equipment.
Thank you for your consideration of my request. I can be reached at 5 ¢ personalprivacy (e
weiss.sherrv@epa.gov, or through Microsoft Teams.

Sincerely,

Sherry L. Weiss

Attachments: EPA Form 3181.13 Remote Work Application/Agreement
EPA Form 3181.8 Remote Work Safety Checklist
Work Schedule Request From
Certificate for Telework Training
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Jose J. Lugo-Figueroa Environmental Engineer/GS-13

Address of Official Agency Worksite:
1201 Elm Street Dallas, TX 75270
Employee’s Work E-mail Address:
lugo-figueroa.jose@epa.gov

First-line Supervisor’s Work Phone:

Angela Restivo 214-665-7123

Proposed Start Date:
07/03/2022

AAship/Region and Division:
Region 6/Water Division

Employee’s Work Phone:
214-665-6476

First-line Supervisor:

If Temporary, Proposed End Date:

-Address of Remote Work ILacation (Including citv. state and zin code):

Ex. 6 Personal Privacy (PP)
Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

i
i Ex. 6 Personal Privacy (PP} :

Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 04/06/2022

date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

I'm confident that | can continue performing my duties and get the same results from an RWL. My main duties in the Safe
Drinking Water Section can be divided in three different categories: State, DI Program and National Workgroups. As the
State Program Manager for the State of Louisiana, my duties will not be affected since all my mestings, follow ups and all
communications with the State Agency are done virtually and/or via phone call. For the DI Program, I'm assigned as POC
for nine Public Water Systems for sanitary survey follow ups. These follow ups consist in communications with the
operators of the water systems. These communications are always via email or phone call. Also, as a Plan Review
Coordinator | work with team where all files to be review are share electronically and all meeting with contractors,
agencies and tribal water systems are done virtually as well. For National Workgroups, meetings are held on a monthly or
quarterly basis and every US EPA Region participate virtually using the MS Teams App. In the RWL | will have access to
all equipment and facilities required to perform all my duties. Meeting the same requirements as requested in the
Telework Agreement | can ensure that my work results would not be affected in a negative way.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: JOSE LUGO- Digitally signed by JOSE LUGO- Date:
FIGUEROA
FIGUEROA Date: 2022.04.28 14:28:40 -05'00"
Supervisor’s Signature: Digitally signed by ANGELA Date:

ANGELA RESTIVO restivo

Date: 2022.04.28 14:50:04 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.06.17 12:38:40 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Aron Korir Physical Scientist, GS 12
AAship/Region and Division:

Address of Official Agency Worksite:
1201 Elm St. Suite 500, Dallas TX 75270

Employee’s Work E-mail Address:
korir.aron@epa.gov

EPA R6

Employee’s Work Phone:
214-665-6522

First-line Supervisor:

First-line Supervisor’s Work Phone:
Brent Larsen 214-665-7523

Proposed Start Date:
04/24/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) !

If Temporary, Proposed End Date:

Within same Locality Pay Area of Official Agency Worksite:
Yes

[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

: Ex. 6 Personal Privacy (PP) : N/A
Request:
Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/11/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

See attached.

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by ARON KORIR | Date:

ARON KORIR bate: 2022.03.12 03:54:52 3/12/2022

-06'00"

Supervisor’s Signature: Digitally signed by BRENT Date:

BRENT LARSEN Larsen 4/11/2022

Date: 2022.04.11 08:23:57 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR

AGUILAR Date: 2022.06.01 20:42:06 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Korir, Aron - Remote Work Text

Attachment to Application for Remote Work

The purpose of this Attachment is to allow viewing of full answer to: Explain how you can
perform all of your duties as effectively from the RWL as from the Official Agency worksite,
and how approval of this request will not diminish the Agency’s ability to accomplish its
mission and meet its operational goals:

1. Remote work gives me an opportunity to cut more than 100miles/day in commute, I will be
maximize work productivity within the time allocated with less economic or logistical stressors
to me and my agency, Ability to complete my assignments more effectively from my home
office with minimal distractions and since almost all my duties does not involve hands-on or
fieldwork, I will be able to efficiently complete my tasks with the resources provided to me at
my remote location.

2. I work more effectively and with minimal distractions while at home office, which includes
mnstances like a colleague being on the phone, traffic and gatherings (i.e other section huddles)
on the open hallways to friendly colleagues stopping by for a chat or two.

3. Working from my remote office will also be a great help to me and the agency in several
ways. Whether it is Saving taxpayers money on transit, Saving me on fuel and time (2hrs/day)
and timeliness to meetings and events like huddles due to unforeseen commuting challenges.
During AFGE meetings that 1 attended, it was added that remote work can be out of country but
using home office locality. With your guidance, I may explore this option in the future since my
entire family and life support system is out of country.

4. I’ll be able to plan for my meeting with my supervisor and customers in a very conducive
environment. For example, some meetings require maximum concentration, and it does not go
well with constant distractions, our agency provides some quite rooms for such, but getting a
booking in one of the rooms is rare since it’s about four rooms only per floor.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Josephine Ojewia Contract Specialist, GS 13
AAship/Region and Division: Address of Official Agency Worksite:
Region 6, Acquisition & Assistance Section 1201 Elm Street, Suite 500 Dallas, Texas 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-655-6489 ojewia.josephine@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Tongee Flemming, RAM 214-665-3186
Proposed Start Date: If Temporary, Proposed End Date:
May 1, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: I Alternate Phone Number (if available):
214-655-6489 : Ex. 6 Personal Privacy (PP) E
{
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 2/13/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| have been performing work effectively from a remote work location for the past 2 years during the COVID pandemic and
my duties are 100% portable. Work accomplishment has been satisfactory with no issues and | have completed all .
Jrequired tasks successfully, met end of year deadlines ; Ex. 6 Personal Privacy (PP)

i Ex. 6 Personal Privacy (PP) |

Ex. 6 Personal Privacy (PP)

b an s 1K

Approved
Disapproved (cite reason(s) below)
te QF R Digitally signed by JOSEPHINE OJEWIA ates
Employee $ Slgnature. JOS E P H l N E DN: c=US, 0=U.S. Government, ou=Environmental D‘lte'
Protection Agency, cn=JOSEPHINE OJEWIA,
OJ EW'A 015.2342.19200300.100.1.1-6800100037 1144 2/13/2022
Date: 2022.02.13 22:11:00 -06'00°
Supervisor’s Signature: Digtally signed by TONGEE FLEMMING Date:
TON G E E DN: c=US, 0=U.S. Govemment, ou=Environmental
Prolection Agency, cn=TONGEE FLEMMING, 3/11/2022
F LE M M I N G 0:9:2342.19200300.100.1.1=68001000089778
Date: 2022.03.11 09:22:35 -06'00'
AA/RA (or designee) Signature: Date:

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.

ED_013902E_00000143-00002



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Michael Daniel Life Scientist 0401 GS-12-03
AAship/Region and Division: Address of Official Agency Worksite:
Region 6 Water Division 1201 Elm St, Suite 500, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-8374 daniel.michael@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Karen McCormick 214-665-8365

Proposed Start Date:
05/02/2022

Address of Remote Work Location (Including city, state and zip code):
g Ex. 6 Personal Privacy (PP) 5

If Temporary, Proposed End Date:

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
: Ex. 6 Personal Privacy (PP) :
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/21/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Ex. 6 Personal Privacy (PP) Esupervisor has

confirmed that work, according to current position description, consists of remote work-eligible duties. Additionally, the
proposed designated remote work station consists of a complete home office with all necessary office equipment and
amenities, including an ultrawide monitor.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by MICHAEL DANIEL Date:

DN: c=US, 0=U.8. Government, ou=Environmental

M I C HAE L DAN I E L Protection Agency, cn=MICHAEL DANIEL,
079.2342.19200300.100.1.1=68001003655883
Date: 2022.03.21 16:48:56 -05'00'

Supervisor’s Signature: Digitally signed by KAREN MCCORMICK Date:
p g KARE N DN: c=US, 0=U.S. Govemment, ou=Environmental
Protection Agency, cn=KAREN MCCORMICK,
M CCO RM I C K 0:9:2342.19200300.100.1.1=68001003655557
Date: 2022.03.22 06:56:33 -05'00'
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.01 07:55:18 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Tami A Sundquist Environmental Scientist GS 13
AAship/Region and Division: Address of Official Agency Worksite:
Region 6/Water Division 1201 Elm St Dallas, Texas 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-8360 sundquist.tami@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Richard A. Wooster 214-666-6473

Proposed Start Date: If Temporary, Proposed End Date:
4-1-2022

Address of Remote Work Location (Including city, state and zip code):
Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: _ l Alternate Phone Number (if available):
214-665-8360 E Ex. 6 Personal Privacy (PP) E

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/3/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

As a Senior Environmental Scientist (GS-13), identified as 1301 in the Water Quality Protection Section in the Water
Division, my work duties include serving as the Section's "Tribal Coordinator” for the 303(D) program, working directly on
monitoring and assessment issues with many of the Region's Tribes or Pueblos and the state of Louisiana (Louisiana
Department of Environmental Quality), completing technical evaluations of many Quality Assurance Project Plans
(QAPPs) for both the Region's Tribes and state of Louisiana and Tribal Assessment Reports (TARs) and work plans for
the state of Louisiana and several Tribes. My duties also have included being the lead technical reviewer on the Regional
reviews of Louisiana's Integrated Report 2020 and 2022 "impaired waters list." With that, | correspond with the State
colleagues almost weekly, if not more. On the national stage, my work activities involve in participating in a variety of
work groups, including those focused on monitoring, the ATTAINS database, and review of Total Maximum Daily Loads
(TMDLs). | have sufficient portable work for 40 hours per week at the Remote Work Location (RWL). Thank you for your
consideration.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by TAMI SUNDQUIST Date:

DN: c=US, 0=U.8. Government, ou=Environmental

TAM I S U N DQU IST Protection Agency, cn=TAMI SUNDQUIST,
079.2342.19200300.100.1.1=68001003655669
Date: 2022.03.31 11:19:38 -05'00'

Supervisor’s Signature: Digitally signed by RICHARD WOOSTER Date:
p g RI CHARD DN: c=US, 0=U.S. Govemment, ou=Environmental
Protection Agency, cn=RICHARD WOCSTER,
WOOST E R 0:9:2342.19200300.100.1.1 =68001 003655436
Date: 2022.06.08 07:58:49 -05'00'
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.07.26 08:57:40 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Emploves Name: “Job Title & Grade:
James Drake Life Scientist

AAship/Begion and Division: Address of Official Agency Worksite:
Region 6/Water Division/Assistance Branch 1201 Elmy St, Dallas, TX 75270

Fmplovee’s Work Phone: Emploves's Work E-mail Address:
214-665-7387 drake jamesiliepa.gov

First-line Supervisor: First-line Supervisor’s Work Phone;
Karen McCorrmick 214-665-8365

Proposed Start Date: If Yemporary, Proposed End Date:
asgap

A ddeoss of Remote Mork Location {Incinding city, state and zip code):

Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Avea of Official Agency Worksite:

Yes
Ne [Changes to an LPA mayv take sigrificand time o process. Pending Agency processing, interiin arvangements may be used ]
Phope Number: | Alternate Phone Number {if available):
2 i 4*565**?36? Ex. 6 Personal Privacy (PP)
Request:
Check ane: New Request B Request for Modification o Existing Agreement

Cheek f for tesnporary period: D Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Cerification Safety Checklist”™ identifies significant safety standards that must be met to seek
approval for Remote Work. The emplovee will notify the supervisor if anything changes at the location and subanit a new “Employee
Self-Certification Safery Checklist.” if applhicable.

Section 4. Employee Certification and Signatuyre

Digitally signed by JAMES DRAKE

DM e=US, 0=U) S, Government, ou=Environmental Protection Agency,
<=l AMES DRAKE, 0.9.2342.19200300.100.1. 1=68001003749391

Date: 2022.03.22 09:09:18 -05'00"

Emploves Certificstion: I certify that T have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. T agres to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. T will adhere
1o all applicable pnidelines, policies for thuekeeping snd legve, and responsibilities for government equipment and records. T have the
equipinent necessary to accomplish ny work at moy officiel duty station.

Remote Work Training taken on 16 MAR 2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are pbsolete,
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Explain how veu can perform all of your dutles as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Ex. 6 Personal Privacy (PP)

Ex. 6 Personal Privacy (PP) | 1 1@ @bility {0 meet virtually and beé accessible during most all times of the duty day will continue to
gnhance communications will all our NPS stakeholders throughout the region. P'm confiderd the ability to stay in contact
with my supervisor and more experienced colleges will only continue to advance our missian to protest human health and
the environmesnt.

ApprovalDizapproval (attach documentation):

sapproved (cite reason{s} below)

Emploves’s Signature: Drate:
JAMES DRAKE s , 16 Mar 2022
Supervisor’s Signature: Digitally signed by KAREN MCCORMICK Date:

DN: c=US, o=U.5. Government, cu=Environmanta!

KA R E N M CCO R M I C K Protection Agency, cn=KAREN MCCORMICK,

0:9:2342.19200300.100.1.1=68001003655557
Date: 2022.03.22 10:29:49 -05'00"

AA/RSA (or designee} Signature: o ) Date:
Digitally signed by CECIL

CECIL RODRIGUES #ropriGUes

Date: 2022.04.22 20:24:35 -04'00'

Distribution: The supervisor and the emplovee should keep a copy of thiz form for thetr own records. A copy shall also be forwarded to
the programregional office remote work coordinator,

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 8, 2010}; Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records; Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are pbsolete,

ED_013902E_00000149-00002



EPA

Appendix B — EPA Remote Work Self-Certification Safety Checklist

22. Are there any other known safety issues that should be
addressed for this workspace?

Select a

Response Comments
1. Is the space free of asbestos material? Yes
2. IfNO, is the asbestos undamaged and in good condition? N/A
3. Does the space appear to be free of indoor air quality Y
problems? es
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkable in the space? Yes
6. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold running water? Yes
8. Are there handrails for stairs with more than 3 steps? N/A
9. Are circuit breakers/fuses in the electrical panel labeled as to Y
intended service? es
10. Do circuit breakers clearly indicate if they are opened or
closed? Yes
11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a rat's nest of
plugs in a single outlet and so on)?
12. Will the building’s electrical system permit the grounding of Y.
electrical equipment? es
13. Are aisles, doorways, and corners free of obstructions to permit %
visibility and movement? es
14. Do file cabinets and storage closets open so they do not Y,
obstruct walkways? es
15. Do chairs have stable and secure wheels/casters? Yes
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y
safely secured? es
18. Is the office free of combustible materials? Yes
19, Is there adequate electrical lighting to accomplish the work
assignments? Yes
20. Are floors surfaces clean, dry, and level? Yes
21. Are carpets well secured to the floor and free of frayed or wom
seams? Yes

No

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with your Remote Work Agreement. Signing this form does not guarantee that the RWL is hazard free but does verify that the employee
has made a reasonably careful inspection for potential hazards. Employees are responsible for informing their supervisors of any

changes to their RWL that could impact the health and safety of the employee and others.

Dightaly sigaiod by JAMES DRA
DN: c=US, =1 5. Govemment,

JAMES DRAKE s e o

0.9:2342.19200300.100.1.1=86001003748391

Employee Signature Dat: 2022 02 24 1528710 0600

EPA Form 3181-8

Supervisor Signature

Dighal'y sigriod by KAREN MCCORMICK
DN: c=lUS, 6=L1 . Govomenen,
ous

=Envronmental Protection AGoncy,
cn=KAREN MCCORMICK,

MCCORM | CK 092342 15200300.100.1. 126500 1003653557
Dafe: 2022 03 17 12:54:44 -0500°

ED_013902E_00000149-00003



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Clovis Steib Environmental Scientist, GS-13

AAship/Region and Division: Address of Official Agency Worksite:
Region 6, ARD 1201 Elm St., Dallas, TX 75270

Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-7566 steib.clovis@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Melanie Magee 214-665-7161

Proposed Start Date: If Temporary, Proposed End Date:
1/30/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

&I;‘ec? [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: I Alternate Phone Number (if available):
214-665-7566 Ex. 6 Personal Privacy (PP)

Request:

Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature
Digitally signed lyy CLOVIS STEIB

R N DN: c=US, 0=U.5. Government, cu=Environmental Protection
) y Agency, cn=CLOVIS STEIB,
» ._Z—- 0:9:2342.19200200.100.1.1=68001003652751 1 /1 9/2022

Date: 2022.01.19 11:55:32 -06'00"

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/19/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.) Telework Fundamentals Employee Training Certificate(s)
attached.

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

See Attached

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Digitalty signed by CLOVIS STEIB Date:

P i .
Empl()) ce’s Slgnature. R . DN: c=US, 0=U.8. Government, ou=Environmental
’ Protection Agency, cn=CLOVIS STEIB,
M * Z— 079.2342.19200300.100.1.1=68001003652751 1 /1 9/2022

Date: 2022.01.19 11:58:3¢ -06'00°

Supervisor’s Signature: Digitally signed by MELANIE MAGEE Date:

DN: c=US, 0=U.8. G it, ou=Envil tal

M E LA N I E M A G E E Frotecction /Sgency, cg:iETKQIEOKAA(;;Eann ? 3/1 5/2022
0:9:2342.19200300.100.1.1=68001003652733
Date: 2022.03.15 11:53:33 -05'00

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR

AGUILAR Date: 2022.05.31 07:11:30 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official
Agency worksite, and how approval of this request will not diminish the Agency’s ability to
accomplish its mission and meet its operational goals:

I have been successfully working from home, full-time and without issue for the past 2 years+ during the
COVID Pandemic. During this time, my productivity has been consistent, and | continue to maintain a
high level of performance in my job responsibilities. While working remotely from home on Maximum
Telework schedule, I've developed habits that support independent task performance —specifically, the
ability to work with minimal direct supervision, organized work practices, good planning skills, the ability
to meet schedules and deadlines, effective time management skills, and effective communication.

Approval of my Remote Work request/application will not in any way diminish the Agency’s ability to
accomplish its mission and/or meet its operational goals. | believe I've demonstrated that | can do every
aspect of my job from a RWL (my home) and do it very well. Additionally, allowing me to work remotely
will have added benefits for both the Agency and me. Working from an RWL:

¢ Helps me to better manage my professional and personal responsibilities (i.e., my work/life
balance).

e Eliminates travel time and the stress of commuting

e Has a positive impact on the environment & can be used to help slow the spread of disease by
keeping face-to-face contact to a minimum {often referred to as “social distancing”) while
maintaining operations as close to normal as possible.

e Provides greater flexibility to myself and the Agency to complete my daily workload

e Potentially improves performance and productivity by providing a distraction-free work
environment

e Reduces personnel and personal costs

e Allows government service to continue during emergency situations

Digitally signed by CLOVIS STEIB
DN: ¢=US, o0=U.S. Government,

ou=Environmental Protection
;o %// 7~ Agency,cn=CLOVIS STEIB,
. ’ 0.9:2342.19200300.100.1.1=68001003

652751
Date: 2022.01.19 12:43:07 -06'00"

ED_013902E_00000057-00001



....................................................................................................................................................................................

Appendix D - EPA-AFGE Remote Work Application/Agreement

Employee Name:
Christopher Perry

Job Title & Grade:
Oil Inspector; GS-13

AAship/Region and Division:

Region 6 / Superfund

Address of Official Agency Worksite:
1201 Elm Strest, Dallas, TX 75270

Employee’s Work Phone:
214-665-6702

Employee’s Work E-mail Address:
perry.chris@epa.gov

First-line Supervisor:

First-line Supervisor’s Work Phone:

214-665-3143
If Temporary, Proposed End Date:

Lyndsey Nguyen

Proposed Start Date:
3/14/22

Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Worksite:

Yes

1 No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

i
! Ex. 6 Personal Privacy (PP)

Request:

Check one:

Request for Modification to Existing Agreement

Check if for temporary period: L—_] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. T agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for imekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 7/29/19
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how vou can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Since before the beginning of COVID, the Oil Team has worked to turn the il program fully digital. All inspection reports
are digital with no hard copies that need to be retained. All tracking information and needed information to complete my

responsibilities as an inspector and SPCC/FRP Coordinator are maintained on MS Teams, which can be accessed from

my computer at any location. This means that | can complete my job from any location and will not diminish the Agency's
ahility to accomplish it's mission under the SPCC and FRP program.

Approval/Disapproval (attach documentation):

Y\ Approved

| Disapproved (cite reason(s) below)

STOPHER PERRY Date:

rament, cu=Enviranmentat

Employee’s Signature: CHRISTOPHER Digtaly sgred by

Prat Ager =CHRISTOPHER PERRY,
PERRY ol\a.zsuzfyg\ggc:soav%o.«.1:580@1093555733 03/14/22
Date: 2022.63.14 08:48:37 -05'00'
Supervisor’s Signature: Date:
51 p" VISOE'S b g ature LYN DSEY ronmental ate
GUYEN, 3/25/2022

rotection Ag NDSEY NG
NGUYEN Onte 00,6025 13,5608 0500

AA/RA (or designee) Signature:

D 1711312022
O

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Remote Work Application Additional Questions:

. Will need PDs and/or detailed description of current duties for all employees in
application? PD is attached

If employee does inspections, does he or she need to get a car or field
equipment from office? Yes, employee does inspections. Both POV and GOV (for
specific situations) will be utilized. Only for rare occasions, in any, will GOVs be
utilized for inspections. No equipment nor need to enter the office is needed for

this position.

If the employee has been hired during the Pandemic (GS9) — Would they benefit
from in person training and/or mentoring? N/A

Does he or she need access to paper files and/or CBI to perform duties? If so how
would those files/information be shared with he or she? No

Do they need to meet with state in person as part of their oversight role? No

If EPA is issuing the permit does employee need to attend any public meetings or
engage with the community in person? Need to answer this question about the
future as we return to in person meetings. No, employee does not meet for
public meetings nor engage with the community

Could he/she be a potential witness in an appeal of an EPA permit? No, not likely

ED_013902E_00000153-00003



7/29/2019 Certificate

. Print this certificate | . Close this window |

For:
Telework Fundamentals - Employee Training

Presented to:

Chris Perry

July 29, 2019

https://www.telework.gov/iraining-resources/telework-training/virtual-telework-fundamentals-training-courses/employee-course/index.htm 7
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Part 2. érantleooperative Agreements Duties

Pre-application/Application:
Prepares solicitation for proposals
identifies potential grantees for areas of program
emphasis
Makes initial determinations (whether project is
procurement or assistance, whether agency has
legal authority, whether applicant is eligible,
whether funding is available, etc.)

. Provides administrative information to applicants
Determines appropriateness of applicant=s
workplan/activities/budget and compliance with
regulations and guidelines and negoliates
changes with applicant
Assists applicant in resolving issues in application
For cooperative agreement, determines
substantial Federal involvement and develops a
condition for agreement
Negotiates level of funding ‘

Conducts site visits to evaluate program capability
Serves as resource to Selection Panel

Informs applicants of funding decisions

Other (list)

I

11

Award:

Prepares funding package, including Demsnon
Memorandum

Obtains concurrences/approvals
Reviews/concurs in completed document
Establishes project file

Other (list)

Project Management/Administration;

Monitors recipient=s activities and progress
Reviews reports and deliverables and notifies
recipient of comments

Provides technical assistance to recipients

|

L]

Advises Grants Management Office of potential
problemsfissues

Participates in decisionfactions to ensure
successful project completion and in decisions o
impose sanctions

Approves payments requests or ACH drawdowns
Reviews requests for modifications, additional
funding, etc. and makes recommendations to

_Grants Management Office

Negotiales amendments
Reviews Cosl/Price/Analysis for recipien

‘contracts/change orders (Superfund only)

When necessary, recommends termination of the
agreement

Resolves with Grants Management Office
administrative and financial issues

Conducts periodic reviews 1o ensure compliance
with agreement

Other (list)

Close-out:

Certifies deliverables were satisfactory and timely
Provides assistance to recipients and Grants
Management Office to ensure timely closeout
Reconciles payment with work performed
Notifies recipient of close-out requirements
Obtains legal assistance if necessary to resoive
incomplete close-out

If project is audited, responds to issues and

_ensures recipient complies with audit

recommendations
Other (list)

Percentage of Time Spent on Grants/Cooperative
Agreements Management:

o %

Part 3. Interagency Agreements Duties

. Pre-Agreement:
Pians and negotiates work effort
Estimates costs
Obtains funding commitments
Prepares commitment notice
Writes or reviews scope of work
Responds to pre-agreement inguiries
Participales in pre-agreemenl conferences
Coordinates with appropriate staff in developing
Independent Government Cost Estimates {IGEs)
Negotiates and ensures execution of Superfund
State Contracts {Superfund only)
/ Performs technical evaluation of work pian and
budget
Prepares funding package and obtains necessary
concurrences
Other (list)

Project Management/Administration:

v Reviews progress reporis/financial reports

L

?\

O

TR

Monitors cost management and overall technical
performance

Participates in decisions about prOJect
modificationftermination

Conducts periodic review of Superfund State
contracts payment receipts {(Superfund only)
Inspects and accepts deliverables

Other {list)

lose-out:

Reviews final report

Decides on disbursement of equipment
Reconciles payments with work performed
Reviews Superfund State Contracts to ensure full
reimbursement {Superfund only)

Certifies deliverables

Resolves close-out issues with Grants

- Management Office/other agency

Other (list)

Time Spent on Interagency Agreements Management:

s |%
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Appendix B — EPA Remote Work Self-Uertification Safety Checklist

addressed for this workspace?

Select a
Response Comments
1. Is the space free of asbestos material? Yes
2. If NO, is the asbestos undamaged and in good condition? N/A
3. Does the space appear to be free of indoor air quality Y
problems? es
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkable in the space? Yes
6. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold running water? Yes
8. Are there handrails for stairs with more than 3 steps? Yes
9. Are circuit breakers/fuses in the electrical panel labeled as to Y
intended service? es
10. Do circuit breakers clearly indicate if they are opened or Y
closed? es
11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a rat's nest of
plugs in a single outlet and so on)?
12. Will the building’s electrical system permit the grounding of Y.
electrical equipment? es
13. Are aisles, doorways, and corners free of obstructions to permit Y
visibility and movement? es
14. Do file cabinets and storage closets open so they do not Y,
obstruct walkways? es
15. Do chairs have stable and secure wheels/casters? Yes
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y.
safely secured? es
: s
18. Is the office free of combustible materials? Yes
19. Is there adequate electrical lighting to accomplish the work
assignments? Yes
20. Are floors surfaces clean, dry, and level? Yes
21. Are carpets well secured to the floor and free of frayed or worn
seams? Yes
22. Are there any other known safety issues that should be Yes

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with your Remote Work Agreement. Signing this form does not guarantee that the RWL is hazard free but does verify that the employee
has made a reasonably careful inspection for potential hazards. Employees are responsible for informing their supervisors of any

changes to their RWL that could impact the health and safety of the employee and others.
LYNDSEY

Digitalfy signed by CHRISTOPHER PERRY
CHRISTOPHE 502 commen:
cu=Environmental Protsction Agency,
on=CHRISTOPHER PERRY,
R PERRY 0.8:2342.18200300.100.1.1=68001003655733
Date: 2022.03.10 14:57:28 -0590"

Employee Signature

EPA Form 3181-8

Supervisor Signature

Digitefly signed by LYNDSEY NGUYEN
DN;: =S, 0=U S. Governm
au=Ervimnmantal Proboction Agency,

L YNDSEY NGUYEN,
.:2342.18200300.100.1.1=58001002668367
Dats: 2022.03.25 13:40:11 -05°00"
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Employee Name: Job Title & Grade:

Rick Ehrhart Env. Scientist 1301 14/10

A Aship/Region and Division: Address of Official Agency Worksite:
EPA Region 6§ LCARD 1201 Elm Street, Dallas, TX 75270
Emplovee’s Work Phone: Emplovee’s Work E-mail Address:
214-665-6765 ehrhart.richard@epa.gov

First-line Superviser: First-line Supervisor’s Work Phone:

214-865-8771

i Temporary, Proposed End Date:

Laurie King

Propesed Start Date:
TBD May-July

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Ageney Worksite:

[ Yes

WNo [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP)

Reguest:
Check one: | New Request 1 Request for Modification to Existing Agreement
Check if for temporary period: [ | Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System,

Section 3. Safety Certification

Safety Certifieation: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that nwust be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee

Seif-Certification Safety Checklist.” if applicable.

Section 4. Employee Certification and Signatare

Digitally signed by BICHARD EHRHART

DN: c=US, 0=UL.S, Governiment, ou=Environmental
% E i E"’"‘E A g E E H g E‘””% A %T Protection Agency, cn=RICHARD EHRHART,

0.9(7342.19200300.100.1.1=68001003637959

Date: 2022.03.04 15:05:17 -06'00"

Employee Certification: [ certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. 1 agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable gudehines, policies for timekeeping and leave, and responsibilities for govermment equipment and records. Thave the
equipment necessary to accomplish my work at my official duty station.

[J Remote Work Training taken on 7/24/2018 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how vou can perform all of vour duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Ses Aftached.

Approval/Disapproval (attach documentation):

W/ Approved
[} Disapproved (cite reason(s) below)

Date:
31412022

Employee’s Signature:

RICHARD EHRHART

Date:
3/4/2022

Supervisor’s Signature:

LAURIE KING -

AA/RA {or designee) Signature: Date:

ACDA May 9, 2022

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses cutlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Ehrhart Remote Work Supervisory explanation — March 2022

Rick Ehrhart has indicated that he is permanently moving to Marble Falls, TX, between May and July of
2022. 1 Ex. 6 Personal Privacy (PP) i

Ex. 6 Personal Privacy (PP) ‘For the reasons identified below, it is in the best interest of the
agency to approve his remote application to keep him on board for as long as possible, rather than have

him retire when he moves in just a few months.

Rick Ehrhart is currently the RCRA Corrective Action Technical Expert, GS 14, for the Land Division. He is
the main contact with the State authorized corrective action programs. He assists the States to identify
and resolve difficult RCRA cleanup issues providing advice and technical assistance. Rick has also
through the years been the lead in the RCRA program in evaluating and providing oversight of State
authorized corrective action programs of all five R6 States as well as being involved in several
controversial and difficult site-specific corrective action oversight cases, like Delfasco Forge in Grand
Prairie, Texas and most recently Union Pacific Railroad/Houston Wood Preserving site in Houston. Rick's
thorough reviews and exceptional technical work has been instrumental in gaining the confidence of the
community, state, and EPA upper management in assuring that the work is being done appropriately.

Currently, as part of succession planning in the RCRA Corrective Action Section, we are transitioning
other senior level staff to take on individual State Corrective Action lead roles. Rick's continued
leadership and involvement remotely in this process for the next 18 months is vital to help facilitate this
transition and to have a continued problem-solving role with our States. Rick has demonstrated that he
is very effective in communicating and coordinating with all parties remotely.

As indicated in his request, this will be a short-term remote work situation for only about 18 months.
That should give us sufficient time to elevate the other senior staff to a more experienced position as
State leads in order to continue to provide oversight and support to our authorized State agencies and
any community outreach efforts that may be needed.

ED_013902E_00000187-00001



Rick Ehrhart: Remote Work Application Request

I am applying for remote work because in the May-July 2022 timeframe, | will be permanently relocating
from the DFW area to Marble Falls, TX, near Austin. | anticipate that | would work another 18 months
from my new RWL as my wife has agreed to continue to manage her company’s Oracle IT conversion
during that same period, after which, we both plan on retiring.

| serve as the RCRA corrective action technical lead for the LCRD Divison, RCRA, Brownfields, and Solid
Waste Branch (6LCR-R}, and RCRA Corrective Action Section (6LCR-RC). I work closely with EPA Region 6
States, the Enforcement and Compliance Assurance Division, the Superfund and Emergency
Management Division, ORCR, and other Regions on a regular basis. Since 2000, I've worked in the RCRA
program as an Environmental Scientist-1301-14. | was a Technical GS-14 in the Superfund Division in
1995 and was responsible for one of the highest priority Superfund sites in the country. My
performance reviews over the years have routinely been rated as outstanding.

| work closely with authorized States to identify and resolve RCRA cleanup issues, provide program
oversight, as well as to track progress at GPRA sites. | regularly participate in discussions with
management regarding how to implement new RCRA Program priorities, such as streamlining and
expediting cleanups, site reuse, sustainability, resiliency efforts in disaster-prone areas, mitigating
climate change impacts, etc.

| was responsible for establishing an Interagency Agreement {IA) between EPA Region 6’s RCRA program
and the DOE’s National Renewable Energy Lab {NREL), which | have managed for the past 10 years. The
IA has augmented our RCRA Program’s efforts to encourage renewable energy and energy efficiency
projects on former or current environmentally contaminated sites, and at other non-impacted property,
to promote voluntary greenhouse gas emission reductions, climate change mitigation, reuse or higher
end use of fallow property, as well as other sustainability efforts.

| regularly organize meetings between our Superfund and RCRA Divisions to discuss potential Superfund
assistance at financially distressed or bankrupt RCRA facilities, which are frequently located in EJ and
climate sensitive areas and often having limited or no resources for investigation and cleanup.
Superfund has completed multiple removal actions for our program at these RCRA sites.

| managed a vapor intrusion investigation and mitigation effort at a bankrupt RCRA site where
operations from the facility contaminated groundwater with trichloroethylene (TCE). The TCE plume
was approximately 65 acres in size and extended under a low income, multi-ethnic, residential
neighborhood. Extensive community outreach was necessary to gain the trust of the community due to
the complex and intrusive nature of vapor intrusion investigations. Information was provided to the
residents at in home settings and during larger venue meetings held at the local library/recreational
center. Sampling indicated that vapor intrusion was occuring in the neighborhood. Actual exposures
were later confirmed from a health study conducted by the State Health Department and ATSDR. EPA
preemptively offered over 80 households free vapor mitigation systems as an immediate health-
protective interim solution. Concurrently, we worked with our Superfund Division to get the site listed
on the NPL, which became one of the first two sites in the country to be added to the NPL for the vapor
intrusion pathway.
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| have approximately 30 years of federal contracting experience and have served as the COR on
numerous RCRA state assistance projects. | have recently started training new section employees on
RCRA contracting processes, including developing scopes of work, government cost estimates,
conducting contractor performance reviews, deliverable reviews, invoice reviews, etc. As part of my
mentoring activities, | developed a Teams website as a resource for new CORs to manage and track their
contract projects more effectively. | also work with our states to identify sites or projects that could
benefit from EPA contractor resources. Many of these projects involve filling data gaps at bankrupt or
underfunded RCRA sites which can ultimately contribute to their cleanup and reuse.

| am currently the Region 6 technical lead for the UPRR Houston Wood Preserving site, located in the
Kashmere Gardens/Fifth Ward area in Houston, Texas. My main involvement has been conducting a
review of more than 20 years of site investigation reports as well as the cleanup options being proposed
by the State in the draft permit and compliance plan. | prepared EPA’s comments on the draft permit
which were sent to the State through EPA HQs during the formal comment period.

Because of recent staff retirements, nearly half of the LCR-RC Section is made up of new employees. |
spend a significant portion of my time mentoring new staff on “All Things RCRA”.

If approved for remote work | will continue to support the Agency in achieving its mission and goals, as
well as contribute to the future success of the Region 6 RCRA program.

ED_013902E_00000187-00003



<EPA

Appendix B — EPA Remote Work Sell-Certification Safety Checklist

21. Are carpets well secured to the floor and free of frayed or worn
seams?

22. Are there any other known safety issues that should be
addressed for this workspace?

Select a

Response Comments
1. Is the space free of asbestos material? Yes
2. If NO, is the asbestos undamaged and in good condition? Yes
3. Does the space appear to be free of indoor air quality %
problems? es
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkable in the space? Yes
6. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold running water? Yes
¥. Are there handrails for stairs with more than 3 steps? N/A
9. Are circuit breakers/fuses in the electrical panel labeled as to
intended service? Yes
10. Do circuit breakers clearly indicate if they are opened or
closed? Yes
11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a rat's nest of
plugs in a single outlet and so on)?
12. Will the building’s electrical system permit the grounding of Y.
electrical equipment? es
13. Are aisles, doorways, and corners free of obstructions to permit Y
visibility and movement? es
14. Do file cabinets and storage closets open so they do not Y
obstruct walkways? es
15. Do chairs have stable and secure wheels/casters? Yes
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y
safely secured? es
18. Is the office free of combustible materials? Yes
19. Is there adequate electrical lighting to accomplish the work
assignments? Yes
20. Are floors surfaces clean, dry, and level? Yes

N/A
No

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with your Remote Work Agreement. Signing this form does not guarantee that the RWL is hazard free but does verify that the employee
has made a reasonably careful inspection for potential hazards. Employees are responsible for informing their supervisors of any

changes to their RWL that could impact the health and safety of the employee and others.

Digitelly signied by RICHARD EHRHART

RICHARD Sgen ety orano o
ou=Envlronmental Protoction Agency,
=RICHARD EHRHART,

E H RH A RT .52342.18200300.100.1.1=6600100363785%
Date: 2022.02.15 18:12:28 -08°00"

Employee Signature

EPA Form 3181-8

Supervisor Signature

Digltally signed by LAURIE KING
DRz o=US, o=U.5. Governrent,

L AU RI E Kl NG ou=Environmental Protection Agency,
cr=LAURIE KING,

0.9.2342.19200300.700.1.1=68001003655493
. 13.04 14:49:53 000"
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Telework Fundamentals - Employee Training

Presented to;

Rick Ehrhart

July 24, 20619
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

LATRECIA CUNNINGHAM MGMT PROGRAM ANALYST GS-0343-13/6
AAship/Region and Division: Address of Official Agency Worksite:

REGION 6, MISSION SUPPORT DIVISION 1201 ELM STREET, DALLAS, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-6567 CUNNINGHAM.LATRECIA@EPA.GOV
First-line Supervisor: First-line Supervisor’s Work Phone:
HEATHER CHANDLER 214-665-8032

Proposed Start Date: If Temporary, Proposed End Date:
4/26/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

&I;‘ec? [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

214-665-6567 Ex. 6 Personal Privacy (PP) E

Request: .

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/21/2022 (teler date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

See attached

Approval/Disapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

Employee’s Signature: | ATRECIA Digitally signed by LATRECIA Date:
CUNNINGHAM 4/15/2022
CUNNINGHAM Date: 2022.04.15 11:59:23 -05'00
Supervisor’s Signature: Digitally signed by Heather Date:
Heather Chandler Chandier 4/18/2022
Region 6 Budget Officer Date: 2022.04.18 12:25:55 -05'00"
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.09 17:24:02 -0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
REGION 6
1201 ELM STREET, SUITE 500
DALLAS, TEXAS 75270

April 14, 2022

MEMORANDUM
SUBJECT: Requesting Approval for Full-Time Remote Work

FROM: Latrecia Cunningham
Management and Program Analyst, Budget Operations Section

THRU: Heather Chandler
Supervisor, Budget Operations Section

TO: Cecil Rodrigues
Acting Deputy Regional Administrator, Region 6

Beginning March 2020, EPA implemented maximum telework and employees begin working from a
remote work location. For the last two years I have been able to efficiently and effectively maintain a
high level of performance while working from a Remote Work Location. My RWL has a dedicated
office space equipped with high-seed internet, printer/copier, and a external monitor which allows me to
perform my duties as efficiently as in the office. Working remotely, I proactively communicate
expectations and any upcoming projects with my supervisor and team members. The use of Microsoft
Teams has allowed for seamless collaboration with co-workers on projects, meetings, and file sharing.
Working remotely I have been more productive spending more time completing projects without the
interruptions or distractions that comes with working in the office environment.

As a Management and Program Analsyt my position requires accuracy and attention to detail to manage,
issue and track the Region’s Full-Time-Equivalent (FTE) allocaton and utilization. I regularly review the
division and regional FTE allocation along with onboard levels to monitor progress against milestones
and goals. Each month I provide the divison’s with their current FTE/Onboard standing based on current
onboard and any projected gains and losses to assess progress. I am able to project the region’s FTE
overage/under each quarter based on gains/losses and separation trends. Being proactive with identifying
any potential FTE overruns or issues keeps management abreast on the region’s workforce allocation to
accomplish the Regional/Divisional Program’s goals and objectives. 1 run bi-weekkly reports from
financial and HR database systems to gather information on the regions onboard and FTE utilization. 1
collaborate and work closey with the regional payroll coordinator to provide data on projected gains and
losses that is used to calculate payroll needs and FTE utilization. I coordinate with HR on matters related
to recruitment and hiring to ensure the Regional Hiring Plan is coordinated with FTE levels and within
defined limits. I maintain an updated and detailed chart of any movement throughout the region that
includes internal/external hires, details, non-pay actions and separations to project utilization and stay
within the region’s allocation. I meet monthly with the MSD Deputy Director to keep her abreast of the
region’s FTE projection. 1 also serve as a Funds Control Officer back-up when the primary is
unavailable.
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All of my duties can be completed efficiently and effectively from a remote working location and this
position has no need to meet with customers in person.: Ex. 6 Personal Privacy (PP)
: Ex. 6 Personal Privacy (PP) ] have demonstrated that my performance

Ialigns with and supports the Agency’s mission, accomplishments, and meeting operational goals and is
fully portable.

ED_013902E_00000152-00002



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Carmen Assunto Public Affairs Specialist - GS 13-10
Address of Official Agency Worksite:

10625 Fallstone Road, Houston TX 77099

Employee’s Work E-mail Address:
assunto.carmen@epa.gov

AAship/Region and Division:
EPA Region 6 ORAXG

Employee’s Work Phone:
281-983-2196

First-line Supervisor:

First-line Supervisor’s Work Phone:

Janie Acevedo 214-665-2120
Proposed Start Date:
March 13, 2022

If Temporary, Proposed End Date:

Address of Remote Work Location (Including city, state and zip code):

i Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]

L Phone Number: _ Alternate Phone Number (if available):

i
E Ex. 6 Personal Privacy (PP) :

E Ex. 6 Personal Privacy (PP) :

Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on mach 2022

date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| have been able to perform all my job duties and meet all expectations while working remotely since the Covid-19
pandemic. My job duties include state and local liaison, Web administrator, and emergency coordinator. | have been able
to handle several natural disasters (i.e., Winter Storm Uri-Viola; Hurricanes Laura, Delta, Ida, Zeta, Nicholas, Sally)
remotely, working as the lead Public Information Officer for Superfund's Regional Emergency Office Center. As the
committee representative for ORAX, I've also participated in several region-wide exercises with ORAX senior
management for Regional Incident CoordinationTeam and Continuity of Operations Plan.

Approval/Disapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

Employee’s Signature: CARMEN Digitally signed by CARMEN Date:
ASSUNTO
ASSUNTO Date: 2022.03.01 15:29:14 -06'00'
Supervisor’s Signature: Date:

5 Digitally signed by Janie Acevedo
J an Ie Acevedo Date: 2022.03.17 14:26:48 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.06.21 13:04:30 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

Brian Christopher Dye

Job Title & Grade:
Physical Scientist GS-13

AAship/Region and Division:
R6 WD-DD

Address of Official Agency Worksite:
1201 Elm St, Dallas, TX 75270

Employee’s Work Phone:
214-665-6441

Employee’s Work E-mail Address:
dye.brian@epa.gov

First-line Supervisor:
Angela Resitvo

First-line Supervisor’s Work Phone:

214-665-7123

Proposed Start Date:
04/24/2022

If Temporary, Proposed End Date:

Address.of Remote Work Location (Includine citv. state and z

ip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

E Ex. 6 Personal Privacy (PP) :

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 09/23/2019
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| will perform all my duties as effectively from my RWL as from the Official Agency worksite by continuing to: maintain a
fully functional home office with a stable, high-speed Internet connection which in conjunction with my cellular wireless
tethered hot-spot, in my judgment, has performed more reliably than the office connection; require documents sent to be
sent electronically whenever possible (as per our mission to eliminate paper waste); participate in meetings virtually; and
when safe and overall more beneficial, join in-person meetings and conferences. | will continue to perform work duties
that require physical presence at the work locations, such as site visits, tribal conferences, trainings, etc.

In addition to continuing to fulfill routine work responsibilities, remote work will provide an added benefit to my ability to
accomplish the agency's mission by enabling me to utilize the extra time (three hours) not commuting by attending
classes and mestings as a part of my Ph.D., which | am enrolled to start this fall semester. Additicnally, | am scheduled to
begin a Embassy Science Fellowship virtually this summer in Kazakhstan (an 11-hour time difference). The added
flexibilities from remote work greatly enhance my ability to learn and balance work between time zones.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Digitally signed by BRIAN DYE | Date:

B R IAN DY Date: 2022.04.04 13:39:45 04/04/2022

-05'00°

Employee’s Signature:

Supervisor’s Signature: Digitally signed by ANGELA Date:

ANGELA RESTIVO restivo

Date: 2022.04.05 11:35:41 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.06.01 20:40:29 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Cynthia Fanning Public Affairs Specialist

AAship/Region and Division: Address of Official Agency Worksite:

Region 6, Office of the Regional Administrator, Office of Ex| 1201 Elm Street, Ste. 500, Dallas, Texas 75270
Employee’s Work Phone: Employee’s Work E-mail Address:

214-665-2142 fanning.cynthia@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Janie Acevedo 214-665-2296

Proposed Start Date: If Temporary, Proposed End Date:
4-28-2022 n/a

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) :

Within same Locality Pay Area of Official Agency Worksite:

&I;‘ec? [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: I Alternate Phone Number (if available):

214-662-7163 (EPA cell) Ex. 6 Personal Privacy (PP)

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3-21-2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Employee is a back up for developing social media for the Region. All work is done electronically via email, MS Teams,
SharePoint, or other agency system whether in the office or remote. There is no impact on quality or quantity of work
done by the location in which it is performed. Employee is a webmaster for the EPA Internet content and is the lead
Intranet Coordinator for the region.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by CYNTHIA Date:

CYNTHIA FANNING FanniNe

Date: 2022.03.21 15:36:12 -05'00"

Supervisor’s Signature: Digitally signed by JANIE Date:

JANIE ACEVEDO acevepo

Date: 2022.12.14 14:59:57 -06'00'

AA/RA (or designee) Signature: CHARLES Digitally signed by CHARLES Date:
MAGUIRE
MAGUIRE Date: 2022.12.20 09:57:28 06100

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Amber Garcia-Aranoz Environmental Engineer GS-0819-12
AAship/Region and Division: Address of Official Agency Worksite:
EPA/Region 6 LCRD 1201 Elm St Ste 500 Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-2179 garciaaranoz.amber@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Harry Shah 214-665-6457

Proposed Start Date: If Temporary, Proposed End Date:

04/01/2022 N/A

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

%
&I;‘ec? [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
: Ex. 6 Personal Privacy (PP) E N/A
Request:
Check one: New Request ] Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 12/15/2021 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

All of my duties that include conducting permit reviews can be completed via my EPA computer and using MS Teams. Duri

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

ree’ i . H Digitally signed by GarciaAranoz, Amber P .
Empl()) ees Slgnat“re. GarClaAranOZ, Df\gl}: cniGgrciaAr);noz, Amber, Date:
A b email=GarciaAranoz.Amber@epa.gov 1/25/2022
mper Date: 2022.01.25 07:48:36 -06'00"
Supervisor’s Signature: Digitally signed by HRUSHIKESH SHAH Date:
p g H RU S H l KES H DN: c=US, 0=U.S. Govemment, ou=Environmental
Protection Agency, cn=HRUSHIKESH SHAH, 2/15/22
S HAH 0:9:2342.19200300.100.1.1 =68001 003655674
Date: 2022.02.15 16:42:08 -0500°
AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:
RODRIGUES

RODRIGUES Date: 2022.04.11 16:55:09 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Garcia-Aranoz, Amber — Remote Work Text

All of my duties that include conducting permit reviews can be completed via my EPA computer and
using MS Teams. During the pandemic, while we were working at home, | was able to complete all of my
assigned permit reviews before their deadlines.

ED_013902E_00000170-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Doretha Christian Environmental Protection Specialist GS-13
AAship/Region and Division: Address of Official Agency Worksite:
EPA/Region 6/Superfund & Emergency Management Divis {1201 Elm Street, Suite 500, Dallas, Texas 75270-2102
Employee’s Work Phone: Employee’s Work E-mail Address:
214.665.6734 christian.doretha@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Lydia Johnson 214.665.8419

Proposed Start Date: If Temporary, Proposed End Date:
4/25/2022

Address of Remote Work I_Ilocation (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

&I;‘ec? [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
: Ex. 6 Personal Privacy (PP) E
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/30/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how

approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:
Duties can be performed and accomplished equally effectively at the RWL as evidenced during the current telework
structure. Working at the RWL causes no impediment to effectively accomplishing work tasks/assignments. Needed
technology is fully functional with access to all systems, and there is no foreseen disruption to communication with
internal or external clients/customers. (b) (6)

Duties include planning/coordination/management of Superfund special accounts, negotiations
and litigation support, issuance of Superfund oversight bills/cost documentation, general records management activities
and reporting, communication and collaboration with site teams, managers, other divisions, HQ, the Cincinnati Finance
Center, other internal/external entities, and participation on national workgroups. Additionally will continue to serve as a
mentor and SEE enrollee monitor as well as develop standard operation procedures, as required. | will respond to any
programmitic issues/work at the Official Agency worksite which may require physical in-person presence and interaction,
as necessarv and if needed. to perform anv of the above duties.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: DORETHA Digitally signed by DORETHA Date:
CHRISTIAN
CHRISTIAN Date: 2022.03.31 09:04:03 -0500"
Supervisor’s Signature: Digitally signed by DAWN Date:
DAWN JOHNSON voknson 4/15/2022
Date: 2022.04.15 17:25:30 -05'00'
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.06.21 13:02:42 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Christian, Doretha — Remote Work Text

Duties can be performed and accomplished equally effectively at the RWL as evidenced during the
current telework structure. Working at the RWL causes no impediment to effectively accomplishing
work tasks/assignments. Needed technology is fully functional with access to all systems, and there is no

and litigation support, issuance of Superfund oversight bills/cost documentation, general records
management activities and reporting, communication and collaboration with site teams, managers,
other divisions, HQ, the Cincinnati Finance Center, other internal/external entities, and participation on
national workgroups. Additionally will continue to serve as a mentor and SEE enrollee monitor as well as
develop standard operation procedures, as required. | will respond to any programmtic issues/work at
the Official Agency worksite which may require physical in-person presence and interaction, as
necessary and if needed, to perform any of the above duties.

ED_013902E_00000207-00001



' Emploves Name: Job Title & Grade:

Stephen Sturdivant Environmental Enginesr

AAship/Begion and Division: Address of Official Agency Worksite:

1201 Elm 8i., Suite 500, Dallas, Tx 75270

Finplovee’s Work Phone: Employvee’s Work E-mail Address:
214-B55-8873 sturdivant.stepheni@epa.gov

First-line Superviser: First-line Supervisor’s Work Phone:

Rense Bellew 214-865-2793

Proposed Start Date: If Temporary, Propased End Date:
31142022

Address of Remote Work Location {Including city, state and zip codel;

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Avea of Official Agency Worksite:

o] Yes

Ne [Changes to an LPA may take significant time to process, Pending Agency processing, interitg arrapgements may be nsed. ]
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) :

Regquest:

Chzck one: New Reqguest m Reguest for Modification 1o Existing Agreement

Check if for temporary period: D Temporary

Section 2. Employee’s Approved Schedule: Spproved Schiedule Attached. Future schedule changes will be approved throngh the
Agency Time ard Reporting Svstem,

Section 3. Bafety Certification

Safety Certification: The “Employee Self-Cartification Safety Clscklist” identifies sigruficant safety standards that awst be met to seek
approval for Remote Work. The emploves will notify the supervisorif anvthing changes st the locajion and submit a2 new “Bmplovee
Self-Certification Safety Checldist.” if applizable.

Rection 4. Employee Certification and Signature

Employee Certification: [ certify that T have read and wnderstand the FPA-AFGE Remote Work Article and this Remote Work
Agreement. T agree to comply with the terms of the Artiele and will work in accordance with this Remote Work Agreement, [ will adhere
1o all applicable guidelines, policies for thnekeeping and leave, and responsibilities for goverment equiptnent and records. T have the
equipment necessary to accomplish nry work at iy official duty station.

Remote Work Training taken on 2022/01/31 date {if available) and evidence attached. {Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete,
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Explain hiew veu can perform all of vour duties as effectively from the RWL as from the Qfficial Agency worksite, and how
approval of this reguest will oot diminish the Agency’s ability to accomplish its mission and meet ifs operational goals:

F've been remote working for close to two years now! Ex. 8 Personal Privacy (PP) i | research, educate, and
facilitate discussion between stakeholders and provide technical assistance. | can do all thése things remolely. Belore
the pandemic, if { were {o do something in person with stakeholders, T would always travel to them anyways. 1 can find no
reason to justify coming into the office. Since having as office space for me costs the agency money and causes
environmental impact to air condition, furnish, clean, and fravel to that space, | feel coming into the office with no
justification would go against the mission of my agency and it's operational goals.

ApprovalDizapproval {attach documentation):

X1 Approved
| Disapproved {cite reason(s) below)

Employee’s Signature: STEPHEN s e sy Date:
. 4 f’m‘&ecmn P@s.ﬁ‘ PEEM STLRDVANT,
STU RD;VANT SNZIT. 001 %

Code: F0Z2.05.30 100 H2.-0808

Supervisor’s Signature: Digitally signed by RENEE rate:

RENEE BELLEW seusw 3118122

Diater 2022.03.18 15:26:51 <GB0

AMRA (or designée) Signature: Date:

Digitally signed by CECIL RODRIGUES
C ECI L RO D RI G U ES Date: 2022.04.08 13:05:46 -04'00'

Distribution: The supervisor and the emploves should keep a copy of fhis feam for thetr own records. A copy shall also be forwarded to
the progranvregional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 8, 2010}; Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement,

EPA form 3181-13. Revised 01/22. Previous editions are obsolete,
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

Tung Nguyen

Job Title & Grade:
Environmental Engineer, 13

AAship/Region and Division:
Region 6 Water Division

Address of Official Agency Worksite:
1201 Elm Street, Suite 500 Dallas, TX 75270

Employee’s Work Phone:

Employee’s Work E-mail Address:

214-665-7153
First-line Supervisor:
Brent Larsen
Proposed Start Date:
By May 2, 2022
Address of Remote Work Location (Including city, state and zip code):

. Ex. 6 Personal Privacy (PP) |

nguyen.tung@epa.gov

First-line Supervisor’s Work Phone:

214-665-7523
If Temporary, Proposed End Date:

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) :
i

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on ASAP
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Assigned works are mostly portable; files & documents can be accessible at the RWL with provided technology.
Temporary coming to office is an alternate plan as needed.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: T U N G N G UYE N e 3/14/2022

Supervisor’s Signature: Digitally signed by BRENT LARSEN Date:

ON: c=US, 0=U.S. Govemment, ou=Environmental

B RE NT LARS E N Protection Agency, cn=BRENT LARSEN, 3/17/2022
0:9:2342.19200300.100.1.1=68001003652681
Date: 2022.03.18 13:48:53 -05'00

AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:
RODRIGUES

RODRIGUES Date: 2022.04,14 18:55:22 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
La Gayla Johnson

Job Title & Grade:
EPS/GS-12

AAship/Region and Division:
Region 6 - Office of Regional Counsel - FOIA Branch

Address of Official Agency Worksite:
1201 Elm St., Ste 500 Dallas, TX 75270

Employee’s Work Phone:
(214) 665-7517

Employee’s Work E-mail Address:
johnson.lagayla@epa.gov

First-line Supervisor:
James Murdock

First-line Supervisor’s Work Phone:

(214) 665-7302

Proposed Start Date:

If Temporary, Proposed End Date:

5-2-2022
Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

E Ex. 6 Personal Privacy (PP) :

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on _3-1-2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| can perform my duties effectively from RWL by maintaining my integrity and professionalism, working regular hours,
planning my workday to meet goals, keeping work and home boundaries separate, collaborate with team members to
keep the workflow moving, attend training, weekly meetings and continue effective communication with my supervisor and
co-workers to stay connected. Working remotely is less distractions and I'm able to focus more on productivity. Having
remote tools enable me to still function with my team and work together despite being apart.

Working remote work will not cause the Agency to diminish its ability to accomplish its mission and mest its operation
goals, since it has been proven that the agency productivity has been higher in the last two year as we have all been in
remote work due to Covid-19. My ability to accomplish the Agency’s mission is to do my job without any impediment on
my performance or quality of work. Also being more efficient and having the ability to work independently with minimum
direct supervision will make it possible for me to fulfill the agency operational goals.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by Johnson, Date:

Johnson, LaGayla Lacayia
Date: 2022.04.28 12:07:34 -05'00"

Supervisor’s Signature: Digitally signed by JAMES Date:

JAMES MURDOCK MURDOCK

Date: 2022.05.02 07:52:50 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.09 13:07:22 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Tameka McCaskill Environmental Scientist, GS 12
AAship/Region and Division: Address of Official Agency Worksite:
Region 6/Land, Chemicals & Redevelopment Division 1201 Elm Street Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-8578 mccaskill. tameka@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Renee Bellew 214-665-2793

Proposed Start Date: If Temporary, Proposed End Date:
45 days from the BUE return to office date

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
: Ex. 6 Personal Privacy (PP) :
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 7/24/2019 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Currently, | serve as senior grants project officer for the Region 6 Underground Storage Tanks (UST) Program, managing
grants and cooperative agreements issued pursuant to the Subtitle | of the Solid Waste Disposal Act to states and
intertribal consortia. | independently manage hine prevention and cleanup grants and two hurricane recovery grants
totaling over ten million dollars. As the senior UST grants point of contact, | provide technical expertise and clarification on
programmatic grant guidance, prepare and present materials for briefings and presentations, both oral and written, to
internal program staff, senior management, state contacts, intertribal consortia, and EPA Headquarters. Thanks to the
agency tools in place, such as on-line grant systems, electronic files and Microsoft teams (audio and.viden canahility), |
am able to successfully perform all the duties of my job 100% remote with no in-person interaction. ex.s Personal Privacy (PP) |

Ex. 6 Personal Privacy (PP) i Approval of this request will not diminish

Tthe Agency's ability to accomplish its mission and meet its operational goals. It will, in fact, enhance my ability to
accomplish the agency's mission as | am able to focus with less distraction and interruption that often occur in the office.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by TAMEKA MCCASKILL Date:
DN: c=US, 0=U.8. Government, ou=Environmental Protection Agency, 3/1 0/2022

cn=TAMEKA MCCASKILL, 0.9.2342.19200300.100.1.1=68001003655656
Date: 2022.03.10 12:26:26 -06'00"

Supervisor’s Signature: Digitally signed by RENEE Date:
RENEE BELLEW geLiew 3/15/22
Date: 2022.03.15 16:58:14 -05'00'
AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:
RODRIGUES

RODRIGUES Date: 2022.04.22 20:07:49 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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. Appendix D - EPA-AFGE Remote Work Application/Agreement .~ .
Employee Name: Job Title & Grade:
Jeffrey T. Riley Environmental Scientist, G3-13
AAship/Region and Division: Address of Official Agency Worksite:
EPA Region 6, Air & Radiation Division 1201 Elm Street, Suite 500, Dallas, Texas 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
{214) 665-8542 riley jeffrey@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Malanie Magee (214) 665-7161
Proposed Start Dafe: If Temporary, Proposed End Daie:
472412022
Address of Remate Wark Location (ncluding city, state and zip code):

Ex. 6 Personal Privacy (PP) !

Within same Locality Pay Avea of Official Agency Workyife:

7] Yes
No_[Changes fo an LPA may take significant time to process. Pending Agency processing, interitn arrangements may be used. ]
Phone Numbey: Alternate Phone Number (if available):
Ex. 6 Personal Privacy (PP)
Request:
Check one: New Reguest ] Request for Modification to Existing Agreement

Check if for temporary period: []Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and subinit a new “Employee
Self-Certification Safety Checklist,” if applicable. :

Section 4. Employee Certification and Signature

Employee Cextification: I certifrtfiat I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. 1 agree to comply with the terms of the Article and will wosk in accordance with this Remote Work Agreement, I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my wozk at my official duty station.

Remote Work Training taken on 3/23/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Traiing developed.)

EPA forin 318113, Revised 01/22, Previous editions are obsolete.
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Explain how you can perform al of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this vequest will not diminish the Agency’s abilify to accomplish its mission and meet its operational goals:
i have been working in an Episodic Telework capacity for the duration of Region 6 office closure due to COVID-19. | feel
this situation has been analogous to how my work & work responsibilities would be conducted remotely. During Episodic
JTelawork. myv orogductivity. & oedormance bas increased hevond the preceding years in the office. |_Ex s Personal Privacy (PP) !
i Ex. 6 Personal Privacy (PP) Thanks to exiensive use of SharePoint and Teams, both in R6

Air & Radiation Division as well as Agency-wide, my work responsibitities consist of no hardcopy deliverables, and little to
no in-person interactions - certainly no interactions that have not been conducted effectively and efficiently through
Teams, e-mail, telephone and web conferencing resources. Moreso, many of my work interactions already consisted of
non "face-to-face” phone, e-mail & web conference interactions pre-pandemic, as my work responsibilities involve
numerous organizations external to EPA. Removing a 1-hour round-trip commute from my daily work schadule allows me
flexibility to adjust my daily 3:30 p.m. sign-off to catch later work meetings if needed, as well as having that hour to
complete additional or emergency tasks within a workday if needed with no distractions from office noise/activity.

Approval/Disapproval (aftach documentation):

Approved
Disapproved {cite reason(s) below)

Employee’s Signaur o Date:
%’( ) 3/31/2022

Supervisor’s S’ignafure: = Date:
Melpnea %7‘% April 11, 2022
AA/RA (or designee) Signatuve: Date:

AT May 9, 2022

Bistribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the progranvregional office reniote work coordinator, '

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Sherburne, Richard Financial Management Specialist
AAship/Region and Division: Address of Official Agency Worksite:
Region 6 / Mission Support Div / Comp Office / Budget Sec| 1201 Elm Street, Dallas TX 75250
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-8549 sherburne.richard@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Chandler, Heather 214-665-8032

Proposed Start Date: If Temporary, Proposed End Date:
05/01/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
214-665-8549 (forwarded to personal cell)

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/01/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| am requesting approval for full-time remote work in the local commuting area (LCA) of the Region 6, Dallas office. As a
Financial Specialist, GS-0501-13, | am in a non-supervisory role and report directly to the Section Chief, Budget Section.
The primary purpose of the position is to manage the Regional Payroll Budget. | keep management abreast of major
changes or issues that affect the payroll budget. Monthly meetings are held with the Office of Budget to discuss and
ensure there is adequate funding within appropriation and program area. Using local knowledge regarding Region 6
hirings and retirements, | am able to forecast payroll needs for the fiscal year. Creating and managing work codes is also
a vital part of this job. New work codes are entered into Compass PCA tables so the Finance Operations Section can add
the work code to employees People Plus profiles. | also analyze the established work codes to verify the appropriate
charging to the appropriations and programs. If the payroll forecast shows potential negative balances, | develop and
present the solutions on movement of payroll funds as necessary and within budget guidelines which includes
reprogramming funds or manipulating work code percentages to ensure adequate funding within the programs. Even
Approval/Disapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

Employee’s Signature: RICHARD Digitally signed by RICHARD Date:
SHERBURNE 03/18/2022
SHERBURNE Date: 2022.03.18 14:13:12 -05'00"
Supervisor’s Signature: HEATHER Digitally signed by HEATHER Date:
CHANDLER 3/24/2022
CHANDLER Date: 2022.03.24 13:30:26 -05'00'

AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:

RODRIGUES

RODRIGUES Date: 2022.04.11 14:36:09 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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UNITED STATES ENVIRONMENTAL PROTECTION AGENCY
REGION 6
1201 ELM STREET, SUITE 500
DALLAS, TEXAS 75270

March 21, 2022

SUBJECT:  Request for Full Time Remote Work for Richard Sherburne

FROM: Richard Sherburne, Management & Program Analyst
Budget Section, Office of the Comptroller

TO: Region 6, Regional Administrator

VIA: Heather Chandler, Budget Officer

Budget Section, Office of the Comptroller

Corey Bonnell, Comptroller
Office of the Comptroller

I am requesting approval for full-time remote work in the local commuting area of the Region 6,
Dallas office. I am a Financial Specialist, GS-0501-13, which is a non-supervisory role and
reports directly to the Section Chief, Budget Section. All of my job duties are portable and there
is no reason to meet with customers face to face within this position. The primary purpose of the
position is to be responsible for managing, analyzing, and evaluating the Regional Payroll
Budget. Part of this job also entails developing, analyzing, evaluating, and improving work
methods and procedures, manpower utilization, and management controls. The position also has
a primary responsibility for the analysis and development of automated systems required for
budget and program execution within the Office of the Regional Comptroller. 1 am also
responsible for developing and briefing Regional status reports for and to management. These
reports show the status of Region 6 and compares the performance of Region 6 with other
Regions throughout the Agency on a wide range of topics including FTE usage, training, travel,
awards, overtime, and personnel compensation.

My primary remote work location will be at:

Ex. 6 Personal Privacy (PP)

Justification for Remote Request

Prior to April 2020, I did not telework on a regular basis. However, since the start of
unscheduled telework (April 2020) and through the current maximum telework status, 1 have
successfully performed all my job duties at my home residence (remote work location). My
performance has not changed; Ex. 6 Personal Privacy (PP) iT would like to
note I received a Quality Step Increase (QSI) for the award season of July 2020 which supports

ED_013902E_00000173-00001



my work performance. 1 have demonstrated the work I perform is fully portable; and I have
strong work ethics to accomplish my tasks from my remote office.

I do have less interruptions teleworking which gives the opportunity to complete
assignments/projects easier. I respond timely to phone calls, emails, or Team instant messages
or calls. My average response time is from a few minutes of receipt to within a 30-minute
timeframe. I would use a camera for Team calls to provide a ‘person to person’ interaction;
however, at this time, my government issued laptop does not have a camera. If my supervisor
deems it necessary, I am willing to purchase a camera to use until I am updated with a newer,
camera-ready laptop. My performance aligns and supports keeping with the desired mission
accomplishments and meeting operational goals. I have not had any negative or disciplinary
action on my performance — before or during the current maximum telework status.

PROS for Employee

e Home office mimics the Dallas office setup
o Two 24” monitors and laptop monitor
o Desk is 527x24”
o Chair is adjustable to support a variety of ergonomic adjustments
e No parking cost incurred. No need for Bus transit pass.
o Drive to/from work approximately 3-6 times a month. Cost savings of $30-$60 a
month which does not include the wear and tear on the car
o Before Covid, normal commute was by bus. Not having to commute to the office
by bus would save the government between $18 and $36 a month
e No commute or traffic delays
o Do not have to use annual leave arriving late due to unexpected traffic delays (my
commute time allows for up to a 10-minute delay)
o Savings on gas costs
o No personal stress from traffic
o Less close association with other commuters on bus (transfer of germs/virus, etc)
e Less interruptions (hallway conversations, cubicle commotions or loud cubicle neighbor,
to and from meetings)
e Once supplied with a laptop with a computer camera, it will allow me to be ‘seen’ in
Team meetings and calls providing a ‘person to person’ experience

PROS for EPA/Region

e Less office equipment and space required - office space, computer monitors, chair, etc.
which is a cost savings to the government

e Less spread of various illnesses (colds, flu, covid, etc)

e Less interruptions (non-work related, getting to/from meeting rooms, hallway
conversations)

e Less office supplies consumption (notebooks, paper, pens, etc)

e No need to pay travel subsidy costs

e Environmental footprint is decreased in vehicle emissions, water and electricity
consumption at the facility, and paper/printing consumption

ED_013902E_00000173-00002



o Pre Covid printed a large amount of information. During maximum telework and
without a home printer, have adapted to performing research without printing

If called in from my remote work location, the travel cost would be for mileage (roundtrip of 62
miles) and cost of parking (average daily cost $10). T am aware and agree if called into the Dallas
office that I would not have a permanent cubicle assignment; but a floater location with possibly no
external monitor or other additional equipment.

Thank you for your consideration of my request. I can be reached at; e s Personal Privacy P i sherburne.
richard@epa.gov, or through Microsoft Teams.

Sincerely,

Richard Sherburne

Attachments: EPA Form 3181.13 Remote Work Application/Agreement
EPA Form 3181.8 Remote Work Safety Checklist
Work Schedule Request Form
Certificate for Telework Training
SF50 for QSI

ED_013902E_00000173-00003



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Ellen H Belk Environmental Engineer, GS-13

AAship/Region and Division: Address of Official Agency Worksite:

Region 6, Air and Radiation Division 1201 Elm Street, Suite 500, Dallas Texas 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-2164 belk.ellen@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Frances Verhalen 214-665-2172

Proposed Start Date: If Temporary, Proposed End Date:
April 25, 2022

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: I Alternate Phone Number (if available):
2 1 4'665'2 1 64 E Ex. 6 Personal Privacy (PP) E
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/27/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

For many years, | have successfully performed my duties effectively from an alternate work location under a Telework
Agreement. Since March, 2019, | have performed my duties from an alternate work location under the Agency's COOP
plan. Through the years, | have consistently performed well in my areas of expertise. My managers, supervisors, branch
chiefs, and division directors, have found my work to be distinguished, giving me excellent performance reviews and
award recognition.

If this application for the RWL is approved, | will continue to perform my duties with high quality work. Given my areas of
responsibility within the air monitoring program for coordination of the region’s air monitoring networks and all other duties
as assigned, | am confident that | can continue to accomplish my work from the RWL in a way that is fully supportive of
the Agency's ability to accomplish its mission and meet operational goals.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by ELLEN BELK | Date:

ELLEN BEL Date: 2022.01.28 18:51:19 1/28/2022

-06'00"
Supervisor’s Signature: Digitally signed by FRANCES VERHALEN Date:
F RAN C ES DN: c=US, 0=U.S. Govemment, ou=Environmental
Protection Agency, cn=FRANCES VERHALEN, 3/2/12022
VE RHALE N 0:9:2342.19200300.100.1.1=68001003655710
Date: 2022.03.02 07:45:15 -06'00°
AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:
RODRIGUES

RODRIGUES Date: 2022.04.19 09:37:13 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Thomas Ruiz Community Relations Coordinator - GS13
Address of Official Agency Worksite:
1201 Elm Street, Suite 500, Dallas, TX 75270

Employee’s Work E-mail Address:
ruiz.thomas@epa.gov

AAship/Region and Division:
Region 6

Employee’s Work Phone:
214-665-3153

First-line Supervisor:
Jennah Durant

First-line Supervisor’s Work Phone:

214-676-0655

Proposed Start Date:

If Temporary, Proposed End Date:
5/2/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]

Phone Number: Alternate Phone Number (if available):

i
Ex. 6 Personal Privacy (PP) :

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 2/28/2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

The nature of my work as a Community Relations Coordinator involves numerous communications with stakeholders
throughout Region 6 on a daily basis. The mode of communication most commonly used is by telephone as well as
through online platforms, specifically Microsoft Teams and Zoom for Government. | am well-versed in arranging,
facilitating, and participating in joint sessions with multiple stakeholders using this technology and have been doing so for
the last 2 years. | can also effectively conduct my work via a laptop to manage e-mails and compose various outreach
materials which are crucial to my role in outreach and community involvement. A daily commute of 90 minutes into the
office, to perform the same functions, would be a drain of resources, including time and gas - not to mention financial. It is
my hope to continue to work in the fashion I've been working (and have been successful at performing) for the last 2
years.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Date:

THOMAS RUIZ 0o mes 2 s osoo 4/20/2022

Supervisor’s Signature: Digitally signed by JENNAH DURANT Date:

ON: c=US, 0=U.S. Govemment, ou=Environmental

J E N NAH D U RAN T Protection Agency, cn=JENNAH DURANT,
0:9:2342.19200300.100.1.1=68001003655696
Date: 2022.04.20 07:18:49 -05'00

AA/RA (or designee) Signature: JAMES Digitally signed by JAMES Date:
MCDONALD

MCDONALD Date: 2022.10.25 09:07:54 -0500

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Emplover Name:
Mariama Mitchell

" Joh Title & Grade:

EPS G513

AAship/Begion and Division:

Address of Official Agency Worksite:

R&/ARD 1200 Elm Sireet, Suite 500 {(MC BARPM)Dallas, TX 75270
Emplovee’s Waork Phone: Emplovee's Work E-mail Address:
214-665-6778 ritchell. mariama@epa.gov

First-line Superviser:
Francis Verhalen

First-line Supervisor’s Work Phone:

214-665-7172

Proposed Start Date;
312022

H Temporary, Propesed End Date:

Ex. 6 Personal Privacy (PP) :

Address af Remnde Work Losation (Incindine citv. sfate and zip code):

‘Withiu same Locality Pay Avea of Official Agency Worksite:
Yes

'] No [Changzes toan LPA may take significant time fo process. Pending Apency processing, imterita arrdugements may be nsed. ]

Phone Number:

i
Ex. 6 Personal Privacy (PP) |

Alteraate Phone Number {if available):

Regquest:

Check cne:

New Reguest

Cheek if for remporary period: D Terporary

m Reguest for Modification 1o Existing Agreement

Agency Time and Reporting System.

Section 2. Employee’s Approved Schedule: Approved Bchedule Attached. Future schedule changes will be approved through the

Section 3. Salety Certification

Self-Certification Safety Checklist.™ if applizable.

Safely Certification: The “Employes Self-Cartification Safety Checklist” identifies sigmuficant safety standards that namst be met to seek
approval for Remote Work: The emploves will notify the supervisor if anrvthing changes at the location and submit a new “Bmployes

Section 4. Employee Certification and Signature

Emplovee Certification: [ ceriify that T have read and understand the EPA-AFGE Remote Work Article and this Remote Waoik
Agresment. T agree to comply with the terms of the Asticle and will work in accordance with this Remote Work Agrecinent. T will adhere
o all applicable znidelines, policies for timekeeping and legve, and responsibilities for goverunent equipment and records. 1 have the
equipmnent necessary fo accomphish nmiy work at my official duty station.

1 Remote Work Training taken on
acceptable until Remote Traming developed.)

date (if available} and evidence attached. {Telework Training

EPA form 3181-13. Reviseid 01/22. Previous editions are pbsolete.
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Explain how vou can perform all of vour duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this reguest will oot diminish the Ageney’s ability to accomplish iis mission and meet ifs operaiional goals:
| have sucessfully performed all my work duties for the past two years at my alternate worl focation.. All my grands files
are electronic and can be accessed through onedrive. | have the abilily to participate in mestings with Zoom and
TEAMS. |have an office setup that serves the same purpose as my cubicle at my EPA workstation. | have acoes to all
required agency trainings through the intranet site, which does not require me {0 be in the office. | have electronic files
dating back to 10 years or more if reguired to do a FOIA

Approval of this request will not diminish my ability to continue carrying out the mission of EPA o protect human haalth
and the environment. The primary function of my job is managing grants. Hall of EPA's budget goes into granis 1o State
ervirormmental programs, non-profits, educational institutes and others. | have sucessiully and will continue to magage
grants, negoliate workplans, review applications and complete other various activilies reguired within my job.

ApprovalDisapproval (attach documentation): ><

N Approved
| Dasapproved (cite reason(s) below)

Emploves’s Signature: riglially ;ign&tj‘ ty Mitchell, Mariama Trate:
* B H - DN co=hiitchial, Marlaraa,

M | t(:h = ‘ l s M arama emaii=Mitvhel Mariamaiiepe.goy

Date: 20220222 12220082 0600

Supervisor’s Signature: Digitally signed by FRANCES rate:

FRANCES VERHALEN VerHaLEN

Date: 2022.04.05 08:53:48 -05'00'

AARA (or designee) Sipuature: Bate;
A 05/31/2022

Distribution: The supervisor and the swploves should keep o copy of this form for thewr own records. A copy shall also be forwarded to
the programfregional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 8, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed o a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Reviseid 01/22. Previous editions are pbsolete.
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Appendix D - EPA AFGE Remote Work Applicatiow/Agreement

Emploves Name: Job Title & Grade:

Erik .J Christianson Environmental Engineer, G5-12
AAship/Region and Division: Address of Official Agency Workasite:
Fegion 6, LCRD 1201 Elm Street, Dallas, TX 75270
Emplovee’s Work Phone: Employee's Work E-mail Address:
{214} 665-6451 christianson.erikibepa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Harry Shah (214) 665-6457

Proposed Start Date: if Temporary, Proposed End Date:
Aprit 24, 2022

Address of Remote Work Location {Including city, state and zip code):

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Avea of Official Agency Worksite:

[} ves

Phone Number: Alternate Phone Number {if available):

. 1
E Ex. 6 Personal Privacy (PP) |

Request:
Check one: New Request B Request for Modification o Existing Agreement

Cheek #f for temporary period: D Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Cernification Safety Checklist” identifies significant safety standards that mwuist be met to seek
approval for Remote Work. The emplovee will notify the supervisor if anvthing changes at the location and subanit a new “Employee
Self-Certification Safety Checklist.” if apphicable.

Section 4. Emplovee Certification and Signatuve

ik 9 Chrcatronasn

Emploves Certification: I certify that T have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. T agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. T will adhere
1o all applicable snidelines, policies for thuekeeping snd legve, and responsibilities for government equipment and records. T have the
equipiment necessary to accomplish my work at may official duty station.

Remote Work Training taken on 07/09/2019 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete,
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Explain how you can perform all of yvour duties as effectively from the RWL as frem the Official Agency werksite, and how
approval of this request will oot diminish the Ageney’s ability to accomplish its mission and meet ifs opersational goals:

Effective demonstration of my duties have been shown in the past two years, during COVID-18 telework
accommaodations. Huddles, briefings, trainings, and mestings with State point of contacis have been successful and
continue to show progress and support our mission.i Ex. 6 Personal Privacy (PP)
Ex. 6 Personal Privacy (PP)

Remote work environment! reduces noise pollution {ffice conversations, phone calls, and other distractions} thus allowing
for focus and productivity on open projects. MS Teams is a supportive topl that allows for many of my dutles to be
performed and keep in touch with professional colleagues. Majority of my duties {reviswing documents, answering emails,
conducting mestlings, presentations, sfc...) have shown no conflicts or stoppage, and continue effeclively remotely.

Carbon footprind, financial, and environmental impacts are significantly reduce both for employee and employer.

Approval/Bisapproval {attach documentation):

X Approved
| Dasapproved (cite reason(s) below)

Emplovee’s Signature: ERIK Diigitally signad by ERIK Pate:
CHRISTIANSON
CHRISTIANSON Date: 2022.04.06 15:36:24 -05'00 4/6/2022

Pate:

;%/w% Shak 4/6/2022

Supervisor’s Signature:

Dater

AT 06/28/2022

AARA (or designee) Signature

Distributien: The supervisor and the emplovee should keep a copy of this form for thetr own records. A copy shall also be forwarded to
the programregional office remote work coordinator,

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010}; Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete,
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Gloria Moran

Job Title & Grade:
Attorney, GS-14

AAship/Region and Division:
Region 6, Office of Reginal Counsel, Superfund

Address of Official Agency Worksite:
1201 Elm Street

Employee’s Work Phone:

Employee’s Work E-mail Address:

214-665-3193
First-line Supervisor:
Clarissa Mills
Proposed Start Date:
April 24, 2022
Address of Remote Work Location (Including city, state and zip code):
Ex. 6 Personal Privacy (PP) i

moran.gloria-small@epa.gov

First-line Supervisor’s Work Phone:

214-665-6782
If Temporary, Proposed End Date:

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

i mrm e e |
i Ex. 6 Personal Privacy (PP) :

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/1022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Included in the attachment.

1. 100 percent of my work is portable.

The content of my work as an attorney enables me to perform 100% of the work away at a RWL. As an attorney in Region
6, Office of Regional Counsel, Superfund Branch, all my work is portable. | have access to all pertinent documents and
information via email and shared electronic files. Documents and information that | generate can be shared with my
supervisor, colleagues, clients, opposing parties and general public through emails and/or shared electronic systems.

2. My portable work can be performed with equal effectiveness at my RWL.

Recently, for example, a team member on a project received voluminous documents and information that was sent from a
member of the public to the EPA at his alternate work location. The team member shared these files with EPA’s
Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by Moran, Gloria Date:
DN: cn=Moran, Gloria, email=Moran.Gloria-Small@epa.gov
Date: 2022.03.24 17:05:15 -05'00'

Supervisor’s Signature: Digitally signed by CLARISSA Date:

CLARISSA MILLS miLs

Date: 2022.04.08 13:24:58 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.07 00:24:39 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Moran, Gloria — Remote Work Text

Included in the attachment.

1. 100 percent of my work is portable.

The content of my work as an attorney enables me to perform 100% of the work away at a RWL. As an
attorney in Region 6, Office of Regional Counsel, Superfund Branch, all my work is portable. | have
access to all pertinent documents and information via email and shared electronic files. Documents and
information that | generate can be shared with my supervisor, colleagues, clients, opposing parties and
general public through emails and/or shared electronic systems.

2. My portable work can be performed with equal effectiveness at my RWL.

Recently, for example, a team member on a project received voluminous documents and information
that was sent from a member of the public to the EPA at his alternate work location. The team member
shared these files with EPA’s contractors in Ohio, DOJ, and with a number of Regional and HQ personnel
at their alternate (remote) work locations. This electronic mechanism is a recent file transfer mechanism
used by EPA — GoAnywhere — enables the transfer of voluminous files at a RWL.

3. 1 am able to continue to access CBIl through encrypted info in emails.

| currently review records requested under FOIA which contain CBI. This info is encrypted for access by
the recipient only. regularly review records sub

4. There is no expectation to report to the office regularly.

| will contine to meet with my supervisor in virtual meetings. | have the understanding that | am not
expected to report to the office regularly. | am able to meet with my supervisor in joint virtual meetings.
| am also able to meet with my colleagues, clients and the general public in joint virtual meetings. No
face to face meetings are expected.

5. My work does not require access to office resources.

| will continue to work effectively using my EPA laptop and my cell phone. My laptop will continue to be
used for official purposes only, ensuring that it is safeguarded and properly working and in compliance
with updates from the Region 6 Information Technology office. My office phone number is call-
forwarded to my RWL from the office. | will continue to use the electronic systems available to me

ED_013902E_00000253-00001



6. | have demonstrated a track record of meeting the objectives of my performance plan without close
supervision.

The quality of my work remains high and the quantity of my work remains high. My work is completed
timely. | will also continue to provide good customer service.

7. 1 will participate in the annual recertification process as required by the agency.

ED_013902E_00000253-00002



Appendiz D - EPA-AFGE Remote Work Application/Agreement

Employee Name: Job Title & Grade
Joshua Madden Life Scientistf G8-12
Adship/Begion and Diviston: Address of Official Agency Worksite:
EPARegion & AlrRadiation division 1200 Elm Street Sulle 500 (MC BARPM) Dallas TX 75270
Emplovee's Work Phone: Emplovee™s Work E-nall Address:
214-665-7151 raadden joshuadepa.gov
Fivst-Hne Supervisor: First-Hue Supervisor’s Work Phope:
Frances Verhalen 214-865-2172
Propoxed Btart Date: If Tempovary, Proposed End Dates
April 24, 2022

Address of Remote Work Lovation (Including clty, state and 2ip codel:

Ex. 6 Personal Privacy (PP)

;’ithin same Locality Pay Srea of Official sgeney Worksite:
B

1 Mo [Chanses to ay LPA may take significant thme to process, Pending Agency processing, inferhn arzanpements may be used.]

Alernats Phone Number (#f available):

Bequests

Check one: New Request [T} Requast for Modification to Existing Agreement

Check if for lempormy penod [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Fotire schedule changes will be approved tlwough the
Agenwy Time and Beporting Systen.

Section 1. Safely Centification

Safety Certification: The “Emplovee Self-Certification Safety Checklist” identifies significant safery standards that must be met to seek
appwoval for Remote Work, The seaployee will nonify the supervisor if anything chaoges ot the location and subunit 8 new “Fuasployee
Self-Certification Safery Checklist,” if applicable.

Kection 4. Employee Centification and Signature

Employes Certiffeation: I conily that { have read and anderstand the BPACAFGE Remote Work Article and this Rewmote Work
Agreemuant, | agree to comply with the terows of the Asticle and will work in accordonce with this Rewote Work Agreement, T will adhere
to all apphicable guidelines, policies for timekeeping snd leave, snd responsibilities for government equipment and records. { have the
SquEpIIent Becessary to aconnplish nry work at vy official duty station.

Remote Work Training tken on 3152022 date (if available) and evidence attuched. (Telework Training
acceptable unidd Remote Tratning developed.)

EP& form 318113, Revised 01722, Previows editions sre obsolete,
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:

NI N A

Explain how vou can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this reguest will not diminish the Agency’s sbility to accomplish its mission and weet its operational goals:

~Abifity 1o communicate with management and peers when needed,

-All necessary equipment available at RWL { surge protectors, 2nd large screen monitor, adequate lighten, large desk,
printer, ability to secure documents, and more time for flexible working hoursh.

-Quaiet space allows for less disiractions.

Mave worked under maximum telework procedures for last 2 years without loss of productivity.

Approval/Disapproval (aftach documentation):

Approved
Disapproved {cite reason(s} balow)
Fmplovee's Signature: Digtaty vyl by ORI | Bater
JOSHUA MADDEN  Soiscor ey oo vosoon March 15, 2022

TRIWD LN IS, SoAIIRECINIRCE
Data HE2EE AR ITAEAT SFUY

' tsnr’s S B t
Supervisur’s Signature igitoly signed iy PRANEES Date

F&ANCE’S VERHALEN vemsain

Dare: HZ2.05.8% 134559 050U
AARA for designes) § %;Wy : ’:{ j . ; >

Distribution: The supervisor and the cmployee should keep a vopy of this form for thelr own revords. A copy sl also be forvearded 0
the programiregioual office ramote work coordinator.

Trate:

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 {December 8, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records,

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 318113, Revised 01522, Previows editions are obsolete,

ED_013902E_00000197-00002




Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Eric Anderson Physical Scientist GS-09
AAship/Region and Division: Address of Official Agency Worksite:
Region 6 Groundwater/UIC Section 1201 Elm St, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-3177 anderson.eric@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Kenneth Johnson 214-665-8473

Proposed Start Date: If Temporary, Proposed End Date:
11/1/2022

Address of Remote Work Location (Including city, state and zip code):

. Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Worksite:

Yes

[[] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: l Alternate Phone Number (if available):

2 1 4_665_31 77 E Ex. 6 Personal Privacy (PP) E

Request:

Check one: [J New Request Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

See attached for approved remote work agreement from 4/8/2022.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Digitally signed by ERIC ANDERSON

DN: c=US, o=U.5. Government, cu=Environmental

E R I C A N D E RS O N Protection Agency, cn=ERIC ANDERSON,
0.9:2342.19200300.100.1.1=68001004023544
Date: 2022.10.17 16:02:50 -05'00

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/12/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Please reference the attached PDF's for detailed justification for this application, along with a detailed outline of my job dut

Approval/Disapproval (attach documentation):

Approved
] Disapproved (cite reason(s) below)

Em 10 yee’s Si nature: Digitally signed by ERIC ANDERSON Date:
proy & ERIC ANDERSON #roscion ageney, cntric aipzzson, 10/17/2022
0°9.2342.19200300.100.1.1=68001004023544
Date: 2022.10.17 16:03:31 -05'00°
Supervisor’s Signature: KENNETH Digitally signed by KENNETH Date:
JOHNSON 10/17/2022
JOHNSON Date: 2022.10.17 16:35:51 -0500"
AA/RA (or designee) Signature: CHARLES Digitally signed by CHARLES Date:
MAGUIRE
MAGUIRE Diite: 2023.01.12 11:49:23 -0600°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Eric Anderson - Remote Work Text

| have been working remotely at EPA since | joined in November 2020. | believe due to the following
reasons that | am qualified for full-time remote work under EPA Order 3110.32A:

e 100% of the employee’s work is portable and there is no expectation for the employee to
regularly report to the office worksite each pay period: My primary responsibility is to track
digital files and correspondence between Class | facilities and operators, and this does not
require my physical presence in the office. | went to the office on one occasion to check some
old petition records, but this was anomalous of my regular job duties. If the situation arises
where | need to go into the office or out into the field, | am happy to oblige. Otherwise, one of
the members of the Class | team should be able to retrieve the needed records and forward the
information to me, if required.

e Authorization for remote work will not unduly shift functions or responsibilities to other
employees or require reassignment of current work or tasks to other staff (e.g., field work,
inspections, mail, or hard copy scanning, addressing facilities issues): Working remotely does
not affect team responsibilities for the petition reviews | work on. | have demonstrated my
willingness and capability to work virtually as a team on Class | and Class VI no migration
petitions, and responsibility is assigned evenly and fairly. My current work and tasks will not
change or be reassigned to other team members because | am working remotely full-time.

e There is no adverse impact on other offices or programs: | can only speak to the agency
customers and stakeholders | directly communicate with, but there have been no issues on my
end since | began teleworking, and there will be no foreseeable issues henceforth.

e Tasks or work assignments can be performed at least equally effectively at the RWL: My RWL
is a clean, quiet, and safe environment. | am more productive when there are less distractions in
the immediate area, and my RWL facilitates this necessity for me. Ex. 6 Personal Privacy (PP)

Ex. 6 Personal Prlvacy (PP)

e Employee s work does not require access to in offlce resources: As mentioned previously, it is
possible | may need to go into the office to look at old petition records, but this is not a
consistent part of my job. Records such as these can easily be accessed by other team members
within the section that are working in the office.

e There will be no foreseen disruption to customer service with any agency customers or
stakeholders (e.g., public, states, industry): | do not foresee any disruption with agency
customers or stakeholders if | am working fully remote. | have been able to communicate
effectively with pertinent organizations and personnel since | have been working from home.

e The employee does not have duties or work assignments requiring face-to-face customer
service or coworker interface: Class | and TCEQ tracking correspondence has all been through e-
mail and Teams calls. My work with the Osage DI program involves reaching out to employees at
companies and agencies in Osage, but this can all be done over the phone and via e-mail. | have
proven that | can effectively handle this, as | have been tracking the ABR to Permit list for Osage
wells and reaching out to facilities if required. There have been no face-to-face interactions with
customers during my career at EPA.

e The employee has a demonstrated track record of meeting performance plan objectives and
working without close supervision: | have been working remotely for the past 14 months, and |

ED_013902E_00000203-00001



have kept up with deadlines for mv work in Class | Tracking, Osage DI, Class VI, and the Ground
Water Center. Ex. 6 Personal Privacy (PP)

i Ex. 6 Personal Privacy (PP) Besides for a check-in call
with my supervisor once per week, no other supervision is required of me to fulfill my job
responsibilities. The bulk of my work consists of digital tracking, which does not require close
supervision or coming into the office.

Ex. 6 Personal Privacy (PP) :
Ex. 6 Personal Privacy (PP) il also am not located close to a DART station. If |

were working remotely full-time, | would not need to use the transit subsidy provided by EPA.
Additionally, my RWL is in the Dallas area, 50 the pay locality would not change if this application were
approved.

My supervisor and co-workers can attest to the quality and timeliness of my work while | have been
working from home,: Ex. 6 Personal Privacy (PP) i | have reviewed the EPA remote

work agreement, and agree to follow the rules provided within. Given the reasons | have presented, |
believe | am an exceptional candidate for full-time remote work.
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Emploves Name: “Job Title & Grade:

Sona Chaudhary Physical Sclentisl, G8-09
Adship/Region and Division: Address of Official Agency Worksite:
Region €, Water Divigion 1201 Elm 5t Dallas, TX 78270
Emplovee’s Work Phone: Employvees's Work E-mail Address:
214-685-8327 chaudhary.sona@epa.gov
First-line Supervisor Firsi-line Supervisor’s Work Phone;
Ken Johnson 214-665-8473

Proposed Start Date; H Temporary, Propased End Date:
312022

Address of Remote Work Location {Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

‘Within same Locality Pay Arvea of Official Agency Worksite:

Yes
Mo [Changes to an LPA mav take significant time 1o process. Pending Agency processing, iiteritn arvdngements may be used ]
Phone Number: Alteraate Phone Number {if available):

Ex. 6 Personal Privacy (PP) :

Beguest:
Check ang: New Request B Reguest for Modification 1o Existing Agreement

Check if for temporary period: D Temporary

Section 2. Emplovee's Approved Schiedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Salety Certification

Safely Certification: The “Employes Self-Certification Safety Checklist” identifies sigmuficant safety standards that amst be met to seek
approval for Remote Work. The emploves will notify the supervisor if anrvthing changes at the location and submit a new “Bmployes
Self~Certification Safety Checklist,” if applicvable.

Section 4. Employee Certification and Signature

S C} N A Dighalh sighnd Iy SONA CHALDHARY
CH AU DH ARY 9:3843 19200500100 1.1 S6300 1003657520
L L v fer PRIDB0 B4 DS 4% D50

Employes Certification: [ ceriity that 1 have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. 1 agres to comply with the terriss of the Article and will work in accordsace with Hs Bemote Work Agredmnent. [ will adbere
o all applicable znidelines, policies for timekeeping and legve, and responsibilities for goverunent equipment and records. 1 have the
equipmnent necessary fo accomphish nmiy work at my official duty station.

Remote Work Training taken on 825/2020 date (if available} and evidence attached. {Telework Training
acceptable until Remote Traning developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete,
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Explain how vou can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will oot diminish the Agency’s ability fo accomplish is mission and meet ifs operational gosls:

See attached doc (3181-13.Explanation)

ApprovalDisapproval {(attach documentation):

y | Approved
| Disapproved (cite reason(s) below)

toveen'e Wi g e igite sigres by SOMA CRAUDHARY '
Emgio} s bigﬂﬁfﬂ! e SQ N A {3 r—ixas?«:{:.z. Goestnent, rasEnirenmanial Bﬂ te

Profecion Sgetty, sr=SONA CHALDHARY, RIDAIICE2

CHAUDHARY ST iianssns

Supervisor’s Signature: Bate:

KENNETH JOHNSON Sisfaszres

0=U5. Govemment, ows=Enviranmental Pratection Agency,
oo, 2-24-2022
Date: 20228224 2134111 060C

00300100.1.‘*%80910(66554&
AARS s designee) Signature: Brate:
AARA (or designee) Signature Digitally signed by CECIL

CECIL RODRIGUES robricues

Date: 2022.04.08 13:52:07 -04'00'

Distribution: The supervisor and the emplovee should keep a copy of this fonm for their own records. A copy shell also be forwarded to
the programregional office remote work coordinator,

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 {December 9, 2010}; Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records; Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revisad 01/22. Previous editions are pbsolete,
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Chaudhary, Sona -Remote Work Text

| have been working remotely since | joined the EPA in August 2020. | believe | meet all the
requirements for a remote work situation going forward. | will address all the criteria in EPA Order
3110.32A:

e 100% of the employee's work is portable and there is no expectation for the employee to
regularly report to the office worksite each pay period: Thus far, none of my duties have
required an in-person component or the use of any physical media. We have been upholding
and continually promoting a digital standard. In the future, the only potential physical media |
might need to interact with are the records kept in office for the Osage Class Il file reviews. As
vet, we have no action plan for these, and it's unclear when a procedure will be developed. |
believe that even if they must ultimately be accessed in person, between the 7 person Osage DI
team, our goal of digitizing these records for upload into the UIC Database, and the 5 year span
between file reviews, it would not require me to regularly report to the office worksite each pay
period.

e Authorization for remote work will not unduly shift functions or responsibilities to other
employees or require reassignment of current work or tasks to other staff (e.g., field work,
inspections, mail, or hard copy scanning, addressing facilities issues): My job duty doesn’t
involve organizing nor retrieving physical records. Part of my work is reliant on other people
forwarding mail to my supervisor; I'm at least the third person to interact with it if it's relevant
to my work. The most likely field work opportunities | have will be inspections in Oklahoma. |
will be living in Dallas, so it would not be difficult to participate in any excursion in Region 6.

¢ There is no adverse impact on other offices or programs: | have not had much interaction with
other offices or programs in the course of my daily work. The remote environment makes it easy
to connect to the presentations, webinars, and discussions held by different groups, however,
and digital collaboration has been helpful to facilitate skill sharing. It has also been a boon for
connecting with employee groups and making policy suggestions that reach more people.

e Tasks or work assignments can be performed at least equally effectively at the RWL: | don't
have a standard of comparison for performance at the office, but | can continue an effective

i Ex. 6 Personal Privacy (PP) i

e Employee’s work does not require access to in office resources: The most specialized resources
| have needed have been software, which were easy to acquire and install remotely.

e There will be no foreseen disruption to customer service with any agency customers or
stakeholders {e.g., public, states, industry): Operators are well adapted to communicating
digitally. Smaller, rurally located owners in Osage county were effectively reached via phone.
We have not had difficulties reaching people related to communication format.

e The employee does not have duties or work assignments requiring face-to-face customer
service or coworker interface: | do not have any duties that require physical interaction. |
believe a remote work status would also make for more efficient collaboration. The time | would
most like and most benefit from being in the office is when my team members are also there.
The team members | might need to meet with can change week to week. A remote schedule lets
me interface more effectively.

The employee has a demonstrated track record of meeting performance plan objectives and working
without close supervision: | have been working remotely for the past 1.5 years. | am in an effective

ED_013902E_00000171-00001



backup role for the Osage DIl program. | complete Class Il plugging approvals and permit reviews
without supervision. | have completed major parts of Class | reviews in as part of a team. | provide NEPA

reviews for the Groundwater center without supervision. Ex. 6 Personal Privacy (PP) i

Ex. 6 Personal Privacy (PP)  've gained new responsibilities since, notably

contributing to Class VI reviews, which have been developed in the remote work environment and
depend on the shared digital workspace between team members to collaboratively tackle and record
multi-part reviews.

In addition to the above, much of my assigned work and personal workflow rely on digital
recordkeeping. Maintaining the remote workplace supports continued digital modernization efforts for
the section that have improved record keeping and organizational history retention for processes
ranging from new employee orientation to operator relationships. There’s still plenty of work to be done
on that front, but increasing remote infrastructure increases the accessibility of all resources.

| have worked multiple remote jobs or jobs with remote components as well:

e April 2020 — Present: | have been in a fully remote contractor role for a fully remote agency that
creates design and technology products (Coforma). This position began as an internship that |
performed well enough in to land a continuing role. | have a check in meeting with my
supervisor once a week and otherwise structure my own schedule to accomplish my docket for
the week.

e February 2021 — Present: | have been a freelance journalist in the era of COVID, meaning most
interviews have been over the phone or video and most interaction with my editors has been
through shared editing documents.

e September 2017 — May 2020: When | was Opinion Editor at the UMD campus newspaper, my
editing work throughout the week was mostly remote. | would come in for a physical editorial
meeting once a week; ad hoc columnist meetings | would schedule; and paper printing shifts |
was assigned to review physical pages. | was managing a team of 15 columnists.

In terms of costs, | don’t have a car, so | wouldn’t need to take advantage of the transit subsidy if |
wasn’t going into the office. | live in Dallas though, so it would not require a change in pay locality and it
would always feasible to come to the office if asked to do so.

I would like to go into the office occasionally, but I'd like to choose the most effective times to do so
when considering my tasks. Otherwise, working from home is an effective and flexible environment that
helps me optimize productivity.

ED_013902E_00000171-00002



<EPA

Appendix B - EPA Remote Work Self-Certification Safety Checklist

Select a
Response Comments

1. Is the space free of asbestos material? Yes
2. ' NO, is the asbestos undamaged and in good condition? Yes
3. Does the space appear to be free of indoor air quality Y

problems? es
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkable in the space? Yes
6. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold running water? Yes
8. Are there handrails for stairs with more than 3 steps? Yes
9. Are circuit breakers/fuses in the electrical panel labeled as to Y

intended service? es
10. Do circuit breakers clearly indicate if they are opened or Yes

closed?

11. Is electrical equipment free of recognized hazards that would
cause physical harm (for example, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a raf's nest of
plugs in a single outlet and s0 on)?

12. Will the building’s electrical system permit the grounding of

electrical equipment? Yes
13. Are aisles, doorways, and comers free of obstructions to permit %

visibility and movement? es
14. Do file cabinets and storage closets open so they do not Y

obstruct walkways? es
15. Do chairs have stable and secure wheels/casters? Yes
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, electrical cords and extension wires Y

safely secured? es
18. Is the office free of combustible materials? Yes

19. Is there adequate electrical lighting to accomplish the work
assignments? Yes

20. Are floors surfaces clean, dry, and level?

Yes

21, Are carpets well secured to the floor and free of frayed or worn
seams? Yes

22. Are there any other known safety issues that should be N
addressed for this workspace? 0

This checklist is designed to assess the overall safety of the Remote Work Location and must be completed and given to your supervisor
with vour Remaote Work Agreement. Signing this form does not guarantee that the RWL is hazard free but does verify that the employee
has made a reasonably careful inspection for potential hazards. Employees are responsible for informing their supervisors of any
changes to their RWL that could impact the health and safety of the employee and others.

Digitally sigre¢ by SONA CHAUDHARY
SONA KENNETH

cusEavitonmantol Pratecticn Ager ental
CHAUDHARY . ETH J

C HAU D HARY 082342, 19200300.100.1.1=66001 303657328 J O H N S O N 063542, 6200300,

Defe: 20220225 10

Date: 2022.02.25 $9:07:45 -0600" Sup ervisor St gn ature

Employee Signature

EPA Form 3181-8
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Appendix i} - EPA-AFGE Remote Work Application/Agreement

Employes Kame: Job Title & Grade:
Debbie Ayala Dorsey G8 12/08 Grant Mgmt. Specialist
AAship/Region and Division: Address of Official Agency Worksite:
11.8. EPA Region 6, Mission Support Division 1201 Eim 8t Ste. 500, Dallas, TX 75270-2102
Emplayee's Werk Phone: Employee's Werk E-mail Address:
214-665-6554 dorsey.debbie@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phene:
Tongee Flemming 214-665-3186
Proposed Start Date: H Temporary, Proposed End Date:
32812022, or 45 Day notice, return to work emall

Address of Remate Work Location {Including city, state and «ip code):

Ex. 6 Personal Privacy (PP) i

Within same Lecality Pay Areg of Official Agency Worksite:

Yes
71 No [Changes 1o an LPA may take significant tinwe to process. Pending Agency processing, interim srrangements may be used.]
Phone Number: Alternnte Phone Number (if avsilable):
2@4*&65“@55‘3 Ex. 6 Personal Privacy (PP}
Request:
Check one: New Request E:} Request for Modification to Existing Agresment

Check if for temporary period: B‘Tamparary

Section 2. Emplovee's Approved Schedule: Approved Schedule Atiached. Future schedule changes will be approved through the
Agescy Time and Reporting System,

Section 3. Bafety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safely standards that nmust be et fo seck
approval for Remote Work, The employes will notify the sapervisor if anything changes at the location and submit 2 new “Employee
Selt-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Digitatly signed by Dorsey, Debbis

2
] i Db eneDinrsey, Debbie, emaib=Dorsey Debblegepagov
D rs eyl D e b b l = Date 20220223 D7:2638 0600

Employee Certification: | certify that | have read and understand the EPACAFGE Remnte Work Article and this Remotr Work
Agreement. | agree 1o comply with the ferms of the Article and will wark in aceordance with this Remote Work Agreement. § will adhere
to all apphicable guidedines, policies for imekeeping and keave, and responsibilities for governmunt equipment and reeords. | bave the
equipment necessary 1o accomphish my work at my official duty station.

Remote Work Traming takenon __12{16/2021 date {if available) and evidence attached. {Telework Training
acceptable until Remote Training developed.} This was ) ) )
OHR New Policy Information Session - Employee

FPA form 318113, Revised (1222, Previous editions are ohsolete,




Explain bow you can perform sil of ypur duties ns effectively from the RWL as from the Officisl Ageacy worksite, and how
approval of this reguest will not dinvinish the Agency’s ability to accomplish its mission and meet its operational goals:

Since we started working remote 31672020, | have been able o perform all of my duties from my
altsrnale kooation. | have been able o stlend meeatings through isams, complets fraining and owr
filing system is now slectronic. Duties intlude Managing State of New Mexico Grants, | track and manage my assistance agresments
through the NGGs snd the Financial Data Warshouse. | help Project Officers on roublesheoting and help with awards. Grants
marnagament work involves implementing and managing Federal grants and cooperative agresments and providing grants-related
assistance and services. | perform Pre-award review 1o final award, conduct post-award reviews and analyses o ensure recipient’s in
comgliance with regulatory requirements and tloseouts for final review of completed awards, making appropriate adiusiments and
processing closs-ouls; and ensuring compliance. Also, working from home saves me parking money and saves

emissions on the anvironment. | live approtimately 14x2-328. x 585=516.38 miles one way from the office. Parking 320 for 5 total o

$35.00 approx.
Approval/Disapproval {attach decumentation):
 Approved
Disapproved (cite rneason(s} below)
Employee’s Bignsture: Doty by e Prate:
Dorsey, Debbie ..
Pate: 0220233 0INTT SEWY
Supervisor’s Signature Diginatly siqoad by TONGEE Date:
TONGEE FLEMMING newas
Cite: SULE405 155997 D300
Dates

A
AARA {or designee) Signatuw /Q/va’/(
o

lO/?/w

the programvregional office remote work coordinator,

Distribution: The supervisor and the smployee should keep a copy of this form for their own reverds. A Sopy ghell also be forwarded to
$ & COP’

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-282.

Purpose: The information collected may be used to contact EPA personnel for the purposes of

conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act Systemn of Records: Remote Waork

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work

application/agreement.

EPA form 3B 113 Revised G122, Provious editions are shaolete,
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

Agatha B. Benjamin

Job Title & Grade:
Environmental Scientist GS-13

AAship/Region and Division:
R6 Office of Regional Administrator - OCTEA

Address of Official Agency Worksite:
1201 Elm Street, Dallas TX 75270

Employee’s Work Phone:
(214) 665-7292

Employee’s Work E-mail Address:
benjamin.agatha@epa.gov

First-line Supervisor:
Grerado Acosta

First-line Supervisor’s Work Phone:

(214) 665-8040

Proposed Start Date:
4/03/2022

If Temporary, Proposed End Date:
N/A

Ex. 6 Personal Privacy (PP)

Address of Remote Work Location (Including city, state and zip code):

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]

Phone Number:

E Ex. 6 Personal Privacy (PP) :
i i

Alternate Phone Number (if available):

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Agency Time and Reporting System.

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the

Section 3. Safety Certification

Self-Certification Safety Checklist,” if applicable.

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 7/31/2019
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| am an Environmental Engineer working as a GS-13 Environmental Scientist in the Office of Regional Administrator. My
primary job function is an Environmental Justice and Tribes Project Analyst performing impact analyses of National
Environmental Policy Act (NEPA) federal Projects. In addition, | service as the Region 6 EJSCREEN Coordinator and
representative of the EPA Headquarters Office of Environmental Justice EJScreen Steering Committee. My position
served the Office of Communities, Tribes and Environmental Assessment (OCTEA) and | report directly to the supervisor.
| effectively maintain communication with my supervisor and co-workers as warranted. For my total tenure within OCTEA,
| have implemented my duties effectively and timely with minimum supervision and guidance and have implemented
several improvement processes.

Since the year 2000, | have efficiently implemented my duties at my RWL as an Environmental Engineer and as an
Environmental Scientist working 2 -4 telework days a week. Per COVID-19 and presently, my work schedule consists of

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

S . Digitally signed by AGATHA BENJAMIN ates
Employee $ Slgnature. AGATHA DN: c=US, 0=U.S. Government, ou=Environmental D‘lte'
Protection Agency, cn=AGATHA BENJAMIN,
B E NJAM | N 0°9.2342.19200300.100.1.1=68001003652746
Date: 2022.03.16 14:18:56 -05°00°
Supervisor’s Signature: Digtaly signed by GERARDO ACOSTA Date:
/M D S. Government, au=Environmental Protection
Agenc RARDO ACOSTA,
0.5.2 100.1.1=68001003655564
Date: 07:18 -05'00"
Adobe Acrobat versicn: 2022.002.20191
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.15 23:43:37 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Benjamin, Agatha — Remote Work Text

I am an Environmental Engineer working as a GS-13 Environmental Scientist in the Office of Regional
Administrator. My primary job function is an Environmental Justice and Tribes Project Analyst
performing impact analyses of National Environmental Policy Act (NEPA) federal Projects. In addition, |
service as the Region 6 EJSCREEN Coordinator and representative of the EPA Headquarters Office of
Environmental Justice EJScreen Steering Committee. My position served the Office of Communities,
Tribes and Environmental Assessment (OCTEA) and | report directly to the supervisor. | effectively
maintain communication with my supervisor and co-workers as warranted. For my total tenure within
OCTEA, | have implemented my duties effectively and timely with minimum supervision and guidance
and have implemented several improvement processes.

Since the year 2000, | have efficiently implemented my duties at my RWL as an Environmental Engineer
and as an Environmental Scientist working 2 -4 telework days a week. Per COVID-19 and presently, my
work schedule consists of 4 telework days {1 regular telework and 3 reasonable accommodations
telework days) and one day a week in the office.

My job is 100 % portable as demonstrated over the last two years of the COVID-19 Pandemic, where
there were full telework implementation. | have continuously carried out my job duties timely and
efficiently. The Agency has made available accessibility to all necessary tool to support and substantiate
full time telework, including but not limited to computer and phone equipment, agency databases,
platforms, and systems.

With Region 6 moving to a new transit subsidy Program (TRANServe), | will adversely be affected. It
appears the vanpool will no longer be subsidy or available for commuting into Dallas. The Van pool
provided reasonable accommodation for me coming into the office one day a week. Due to the various
involved for me to come into the Office one day a week will create undue hardship. Addition hardship
will be place on me due cost of parking and the rising inflation.

ED_013902E_00000228-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Linh Nguyen Physical Scientist -GS13
AAship/Region and Division: Address of Official Agency Worksite:
Region 6, ECD 1201 Elm St, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-3104 nguyen.linh@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Stephen Gilrein 214-665-8179

Proposed Start Date: If Temporary, Proposed End Date:
2/13/2022

Address af Remote Waork Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) :

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
Ex. 6 Personal Privacy (PP) E
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on March 1, 2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

As a developer, | work independently without the aid of others because of the highly technical expertise required for the
position. Regardless of where | work, | am working alone and require minimal interruption from others. My work involve
design, writing software codes, debug, test, and troubleshoot computer software applications. When | troubleshoot
software, it is more effective for users to share their screen while | use my tools to find out the cause behind the errors. In
addition, | have tools to control user's computer input to help resolve any issue. Working at a remote location should
increase my efficiency to create and implement applications in a timely manner. The speed and quality of my work will
help the agency accomplish its mission and meset its operational goals.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by LINH NGUYEN Date:

L I N H N G UYE N DN: c=US, 0=U.8. Government, ou=Environmental
Protection Agency, cn=LINH NGUYEN,
079.2342.19200300.100.1.1=68001003655395 3/1 0/2022
Date: 2022.03.10 14:39:13 -06'00'

Supervisor’s Signature: Digitally signed by STEPHEN Date:

STEPHEN GILREIN ciLreN

Date: 2022.04.06 14:30:02 -05'00'

AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:

RODRIGUES

RODRIGUES Date: 2022.04.13 17:22:36 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Monica Burrell Environmental GS-13

AAship/Region and Division: Address of Official Agency Worksite:

EPA Region 6, Water Division 1201 Elm Street, Suite 500, allas, TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-65-7530 Burrell.monica@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Brent Larsen 214-665-7523

Proposed Start Date: If Temporary, Proposed End Date:

May, 2, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
E Ex. 6 Personal Privacy (PP) E
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/12 0r13/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| can perform my work effectively from a remote location. My work is portable, and it allows me to perform all work duties.
| have a functional and equipped workspace to efficiently perform my work assignments. | have a phone and highspeed
internet connections which allow me to connect with the Agency. My maxiflex work schedule allow me to attend mestings,
do training and communicate with various Regional, State and Headquarters personnel virtually. Approval of the request

will not diminish the Agency’ s ability to accomplish its mission and mest the operational goals.

For the past two years | have accomplished all my work requirements and have work harder at a remote location. | have
always been available when needed and my motivation has increased. In addition, my stress level has decreased, and
productivity has increased from not having to commute into the office.

The Agency benefit from me working from a remote location. | will be helping to reduce environmental impact and aiding

in rammiinibie and mu hoalth honafite Carhan fantnrint will ha lnaared The Anencv will have o racet eavinae fram
Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by MONICA BURRELL Date:

DN: c=US, 0=U.8. Government, ou=Environmental

M O N I CA B U RRE LL Protection Agency, cn=MONICA BURRELL,
079.2342.19200300.100.1.1=68001003655582
Date: 2022.04.05 11:25:48 -05'00'

Supervisor’s Signature: Digitally signed by BRENT Date:
BRENT LARSEN tarsen 9/28/2022
Date: 2022.09.28 13:27:26 -05'00'
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.10.03 13:05:12 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Burrell, Monica — Remote Work Text

| can perform my work effectively from a remote location. My work is portable, and it allows me to
perform all work duties. | have a functional and equipped workspace to efficiently perform my work
assignments. | have a phone and highspeed internet connections which allow me to connect with the
Agency. My maxiflex work schedule allow me to attend meetings, do training and communicate with
various Regional, State and Headquarters personnel virtually. Approval of the request will not diminish
the Agency’s ability to accomplish its mission and meet the cperational goals.

For the past two years | have accomplished all my work requirements and have work harder at a remote
location. | have always been available when needed and my motivation has increased. In addition, my
stress level has decreased, and productivity has increased from not having to commute into the office.

The Agency benefit from me working from a remote location. | will be helping to reduce environmental
impact and aiding in community and my health benefits. Carbon footprint will be lowered. The Agency
will have a cost savings from electricity usage, materials and supplies. Also, greenhouse gas emission
and air pollution will be reduced by me not driving into the office. Community health benefits is reduced
because there is no physcal contact with other staff members which will help curve Covid 19. | will also
have health benefits because | will only be communicating with staff virtually.

ED_013902E_00000114-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Ruben Camacho

Job Title & Grade:
EPS GS 13

AAship/Region and Division:

Address of Official Agency Worksite:

R6 WDAI

Employee’s Work Phone:
214-665-7599

First-line Supervisor:
Denise Hamilton

1201 Elm Street Suite 500 Dallas TX. 75270

Employee’s Work E-mail Address:
camacho.ruben@epa.gov

First-line Supervisor’s Work Phone:

214-665-2775
If Temporary, Proposed End Date:

Proposed Start Date:
03/13/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) !

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

214-665-7599
Request:

Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 7/24/2019

date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.

ED_013902E_00000212-00001



Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:
All of my work is transferable and accessible to me through my EPA issued laptop, through OneDrive, and several EPA
websites. | have been doing my full workload for the last 2 years remotely and was rated outstanding in 2020 and 2021.

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA
WOODEN-AGUILAR

AGUILAR Date: 2022.05.09 13:02:38 -0400°

Employee’s Signature: Digitally signed by RUBEN Date:
RUBEN CAMACHO cawmacHo 2/22/2022
Date: 2022.02.22 12:06:37 -06'00"
Supervisor’s Signature: Digitally signed by DENISE Date:
DENISE HAMILTON: HAMILTON
Date: 2022.04.22 05:16:35 -05'00'
Date:

the program/regional office remote work coordinator.

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of

conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work

application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA AFGE Remote Work Application/Agreement

Emplovee Name: Job Title & Grade:
Sontina 5 Powell Environmental Protection Specialist, GS12/10
AAship/Begion and Dhivision: Address of Official Agency Worksite:
USEPA, Region 8, LCRD 1201 Elm St, Dallas, TX 75270
Emplovee’s Work Phone: Employvee’s Work E-mail Address:
214-665-7350 powell.sontina@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phene:
Harry Shah 214-665-8457
Proposed Start Date: I Yemporary. Propossd End Date:
Q4/2512022

Address of Remote Work Location {(Including city, state and zip codek

. Ex. 6 Personal Privacy (PP) |

Within same Locality Psy Avea of Official Agesicy Worksiie:

Yes
Na [Changes to au LPA mav take significant time to process. Pending Agency processing, inferisn anangements may be used. ]
Phone Number: Alternate Phone Number (if available):
: Ex. 6 Personal Privacy (PP) : 4 Ex. 6 Personal Privacy (PP)E
i i Lmmime i e e !
Reguest:
Check cne: Wew Risguest B Reguest for Modification to Existing Agvecment

Check if for temporary period: D Temporary

Rection 2. Employee’s Approved Schedule: Approved Sclhisdule Attached. Future schedule changes will he approved throngh the
Agency Time and Reporting System,

Rection 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Chiecklis?” identifies significant safaty standards that must be met to seek
approval for Remote Work. The emplovee will notify the supervisor if anything changes ot the location and subwoii a new “Bmployes
Self-Certification Safety Checklist.” if applicable.

Bection 4. Employee Cevtification and Bignatuve

Digitally signed by SONTINA POWELL

DN: c=US, o=U.S. Government, ou=Environmental Protection
SONTINA POWELL asrse:

0.92342.19200300.100.1.1=68001003652753
Date: 2022,04.06 13:35:58 -05'00"

Emplovee Certification: I certify that T have iead and understand the FPA-AFGE Remote Work Arttcle and thns Remote Work
Srreemient. T agree io comphy with the tenms of the Asticle and will work in accordapce with this Beote Werk Agreemient. [ will adbere
1o all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and recerds. T have the
equigment necessary to accomplish ny work at way official duty station.

Remote Work Training takenon 3/10/2022 date (if available} and evidence attached. {Telework Training
acceptable uniil Remote Tirining developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Please see attached document entitled "SPowell Remote Work App Supporting Documentation®.

Approval/Disapproval (attach documentation)

X Approved
" Disapproved (cite reason(s) below)

Employee’s Signature: Date:

SONTINA POWELL Digitally signed by SONTINA POWELL 04/05/2022

Supervisor’s Signature: Date:

;A/W/? Skhak 62022

AA/RA (or de?ignee) Signature; Date:
O 07/28/2022

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete,
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Remote Work App Supporting Documentation for Sontina Powell

Based on the current remote work guidelines, my workload meets the following criteria for
remote work and authorization will not diminish the Agency’s ability to accomplish its mission
and operational goals.

e My workload is portable. My core responsibilities as RCRAInfo System Administrator for
Region 6 involve data quality analysis and tracking R6 States’ progress in accomplishing
annual commitments using RCRAInfo. Upgrades to RCRAInfo in 2021 allow me to process all
data submissions electronically.

e My workload does not require daily face-to-face contact with my supervisor, colleagues,
clients or the general public in order to perform my job effectively. I'm able to coordinate
with management, regional/state personnel and industry users on regularly assigned tasks,
the development/progression of new projects and initiatives, as well as provide
individualized or group training through all available mediums of communication, electronic
or otherwise.

¢ My workload does not involve any of the following:
Accessing classified information or a classified installation;
The construction, installation, maintenance or repair of EPA facilities;
The physical protection of EPA facilities or employees; or
Other physical presence/site-dependent activity (e.g., emissions testing, site inspections, or
work required to be performed in a laboratory).

e My workload is sufficiently portable. Close coordination and collaboration with my
immediate supervisor resulted in increased productivity as we identified areas in which to
enhance my work performance. His support has encouraged me to present ideas/projects
to help Region 6 pro-actively meet initiatives set forth by ORCR and to become the team
leader of such projects. Tasks and work assignments are performed at least equally and/or
more effectively at the RWL, particularly with regard to quality, quantity, timeliness and
customer service.

¢ My workload does not involve tasks such as field work, inspections, mail, hard copy
scanning on a regular basis or addressing facilities issues. Therefore, authorization for
remote work will not unduly shift functions or responsibilities to other employees or require
reassignment of current work or tasks to other staff. Due to effective collaborative
communication, there is no anticipated adverse impact on other offices and programs.

ED_013902E_00000089-00001



My workload does not require access to in office resources. There are no foreseen
disruptions to customer service with any agency customers or stakeholders (e.g., public,
states, industry).

My workload does not include duties or work assighments requiring face-to-face customer
service or coworker interface.

| have a demonstrated track record of meeting performance plan objectives and working
without close supervision. There have been no disciplinary actions against me for any
reason during my 22 years of working at the agency. | agree to return to the office if/when
my supervisor requires it. | do not have any dependent care issues.

ED_013902E_00000089-00002



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Jeffrey Clay Attorney-Advisor GS-14
AAship/Region and Division: Address of Official Agency Worksite:
EPA/RG6/ORC/General Law 1201 Elm Street, Suite 500, Dallas, Texas 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-7297 clay jeffrey@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Suzanne Andrews 214-665-8027
Proposed Start Date: If Temporary, Proposed End Date:
May 2, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP}

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
| _Phone Number: Alternate Phone Number (if available):
Ex. 6 Personal Privacy (PP) E
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on April 27, 2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Employee will be able to perform all duties as effectively from the Remote Work Location as from the Official Agency
Worksite and this request will not diminish the Agency's mission or goals. As a grants attorney, my work consists of
counseling regional program clients without required in-person interactions with the outside entities. My interaction
focuses on regicnal program clients whom | am advising on grant related issues. Discussion and consultation will occur
with EPA Headquarters groups, such as the Office of General Counsel, but these communications are routinely
telephonic or electrenic mail in nature. My move to remote work would not require any of my duties to be reassigned. |
can performed all duties effectively and remotely._| have a proven record of being_a self-starter and_performing at high _,

levels to effectuate_aqency priorities and goals Ex. 6 Personal Privacy (PP)
Ex. 6 Personal Privacy (PP) While working under pandemic restrictions in the last two plus years, | was able to continue

my reverurmgrrperiormarnce as an enforcement attorney by resolving 33 actions in FY20 and 30 actions in FY21. As an
EPA attorney | have worked independently and successfully to accomplish Agency goals. | am adept at both written and
verbal communication. both of which I have routinelv used as an enforcement attornev. While workina under nandemic
Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Date:

Digitally signed by JEFFREY CLAY
J E F F REY C I—AY Dlagtlej 2)6;383283/1 2:28:55 -05'00"

Supervisor’s Signature: SUZANNE Digitally signed by SUZANNE Date:
ANDREWS
ANDREWS Date: 2022.05.06 12:50:11 0500
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.06 21:48:25 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Clay, Jeffrey — Remote Work Text

Employee will be able to perform all duties as effectively from the Remote Work Location as from the
Official Agency Worksite and this request will not diminish the Agency's mission or goals. As a grants
attorney, my work consists of counseling regional program clients without required in-person
interactions with the outside entities. My interaction focuses on regional program clients whom | am
advising on grant related issues. Discussion and consultation will occur with EPA Headquarters groups,
such as the Office of General Counsel, but these communications are routinely telephonic or electronic
mail in nature. My move to remote work would not require any of my duties to be reassigned. | can
performed all duties effectively and remotely. | have a proven record of being a self-starter and

performing at high levels to effectuate agency priorities and goals: Ex. 6 Personal Privacy (PP)

i Ex. 6 Personal Privacy (PP) iWhile working Under pandemic
restrictions in the last two plus years, | was able to continue my level of high performance as an
enforcement attorney by resolving 33 actions in FY20 and 30 actions in FY21. As an EPA attorney | have
worked independently and successfully to accomplish Agency goals. | am adept at both written and

verbal communication, both of which | have routinely used as an enforcement attorney. While working
under pandemic restrictions, | have seamlessly continued to interact effectively with my peers,
programmatic clients, Respondents, and other entities and achieve effective results. | have consistently
communicated and kept with my supervisors updated throughout my career and have also continued
this level of communications unabated throughout the pandemic. My supervisor and | have continued to
have a high functioning working relationship in which I have kept him appraised of my activities,
successes and issues that have presented themselves. I'm excellent at following-up on issues and
communicating results to my supervisor. There are no technology impediments to my undertaking
remote work. My alternate work location has secure, reliable, high-speed internet and reliable power. |
have a dedicated office for remote work with all the equipment and supplies needed to make me
successful in accomplishing my assigned duties. The environment is conducive to working successfully.

ED_013902E_00000059-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Patricia Sonntag Management and Program Analyst, GS-13
AAship/Region and Division: Address of Official Agency Worksite:

Region 6, Management Support Division MSD-CB 1201 Elm Street, Dallas TX 75270
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-2213 sonntag.patricia@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

Heather Chandler 214-665-8032

Proposed Start Date: If Temporary, Proposed End Date:

4/25/22

Address of Remote Work Location (Including city, state and zip code):
Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: I Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) : E Ex. 6 Personal Privacy (PP) E

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1/21/22 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

My primary duties are associated with Funds Control Officer (FCO) which requires the management of budgetary
controllable resources for emergency responses and three divisions: Air and Radiation Division; Land Chemical and
Redevelopment Division; and the Superfund and Emergency Management Divisions. This includes analysis of budgets;
creation of budget spreadsheets/reports to track authority and expenditures; and commitment/obligation of funds for
documents. All the financial/interface systems encompassing travel, procurement requirements, contracts, grants,
Interagency Agreements, Government Printing Office, Federal Registers, and purchase cards can be accessed
electronically from remote locations. Remote telework increases productivity by minimizing interruptions which allows for
enhanced concentration/attention to detail and accuracy of budgetary data.

In my position, there is no specific requirement for face-to-face contact with internal/external customers/partners;
however, my laptop is equipped with a camera which allows me to be “seen” and interact with others during Teams
meetings. No travel is required.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: pATRICIA o ol 8l e, busmaronmertal | DALES
Protection Agency, cn=PATRICIA SONNTAG, 3 / 1 6 /22
0°9.2342.19200300.100.1.1=680010036556 38

SO N NTAG Date: 2022.03.16 11:49:56 -05'00

Supervisor’s Signature: HEATHER Digitally signed by HEATHER Date:

CHANDLER 3/18/2022
CHANDLER Date: 2022.03.18 13:37:12 -05'00'
AA/RA (or designee) Signature: CECIL Digitally signed by CECIL Date:
RODRIGUES

RODRIGUES Date: 2022.04.25 16:22:45 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Salena Reynolds Grant Management Specialist, GS-12
AAship/Region and Division: Address of Official Agency Worksite:

OMS/ Region 6 MSD-CB-AAS 1201 Elm Street Dallas, Texas 75270-2002
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-7529 reynolds.salena@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Tongee Flemming 214-665-3186

Proposed Start Date: If Temporary, Proposed End Date:

Address of Remote Work Location (Including city, state and zip code):
Ex. 6 Personal Privacy (PP) |
Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
214-665-7529

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Working remotely will allow a seamless continuity of work throughout the year. Our agency's financial and grant systems
(NGGS, COMPLY, Compass Data Warehouse elfc.) are available online. In a remote posture, | will be able to serve the
agency efficiently through; extended hours for meetings with grantees, project officers, agency management, fellow Grant
Management Specialists and increased productivity. Approving this request will benefit the agency through saving on
space and reduced overhead costs.

Approval/Disapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

' s i . Digitalty signed by SALENA REYNOLDS < o
Empl()) ce’s Slgnature. SALE NA Dﬁ] §={J§?22U.Sy. Government, ou=Environmental D‘lte'
Protection Agency, cn=SALENA REYNOLDS,
REYN O LDS 0'9,2342.19200300.100.1.1=65001004335931
Date: 2022.02.10 17:06:26 -08'00
T o N At
Supervisor’s Signature: TONGEE Digitally signed by TONGEE Date:
FLEMMING
FLEMMING Date: 2022.04.13 16:31:08 -05'00"
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.31 07:15:10 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFG

S

p o
Kelly Melissa Benfer

B Bemole Waork Anplication/Asreement

X

Environmental Protection Specialist, 13

Ahship/Region and Division:
Region 6, Waler Division

Address of Official Agency Worksite:
1201 Elm Street, Suite 500, Dallas TX 75270

Employee’s Work Phone:

Employee's Work E-maii Address:

214-665-8423

First-line Supervisor:

benfer. melissa@epa.gov

First-line Supervisor’s Work Phone:

Neilly Smith 214-665-7109
Proposed Start Date: If Temporary, Preposed End Date:
1131722

Address of Remote Work Location {Including city, state and zip code):
Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Werksite:

Yes

"] No [Changes to an LPA may take significant time o process. Pending Agency processing, interim arrangements may be used.]
Phone MNomber: Alternate Phone Number (f available):

T
Ex. 6 Personal Privacy (PP) :

Reguest:

Check one: 173 Request for Modification to Existing Agreement

Check if for temporary period: [ ] Temporary

Section 2. Employee’s Appreoved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Sectivn 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that nmst be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature
Digitaly signed by Melissa Benfer
@ DN; cr=Melissa Benfer, 0=US EPA Region 6, ou=State/
M e l S S a B e n e r Tribal Programs Section,
etnali=benfer.melissa@epa.gov, c=US
Date: 2022.0%.26 89:56:3% -06'00'

Employee Certification: I cortify that 1 bave read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. I agree to comply with the terms of the Article and will work in accordance with this Remote Weork Agreement. [ will adhere
1o all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. 1 have the
equipment necessary to accomplish my work at my official duty station.

acceptable until Remote Training developed.)

Remote Work Training taken on 1-26-22 date (if available) and evidence attached. (Telework Training

EPA form 3181-13
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Explain how vou can perforn all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this reqguest will not diminish the Agency’s ability fo accomplish Hs mission and meet ifs operational goals:
A Senior Project Officer {((G5-13) in the State & Tribal Programs Section has sufficient portable work for 40 hours per week at the
RWL based on the OPM Position Description (Environmental Protection Specialist (G §028) and EPA Performance Appraisal and

Ex. 6 Personal Privacy (PP)

Ex. 6 Personal Privacy (PP) Al my duties as
& Project Ufficer are 10U portanie ang compied Virtidl v, The KWL arrangeiient Wil 1t oreate any imapédinient to the effective
accomplishment of my work as all tasks are completed virtually through use of EPA-provided laptop inclading programs such as
MS Outlook, MS TEAMS, M5 One Drive, MS SharcPoint, IGMS and NGGE systems. | agree to return to the office worksite if
required to do so by my supervisor. 1 will continue corplying with the terms of my writien and approved agreement. [ have
arrangements in place for dependent care if providing care would otherwise interrupt or interfere with my duties during the time the
employee is working at the RWL.

Approval/Disapproval (attach documentation):

[ 1 Approved
{1}l Disapproved (cite reason(s) below)

fo & - Oightally signed by Melissa Benfer o
Empmyee § SIgna ture: 4 DN: on=Mefisss Benfer, o=US EPA Region 8, Date:
M e l | S S a B e n fe r ou=StaiefTribat Programs Section,
emaii=tenfer.mefissa@epa.gov, o=US
Date: 2022.01.26 10:07:20 -06'00"

Supervisor’s Signature: Dl el by NELYSMITH Date:
N E L LY S M |TH Procton hatnes cxmELLY T 2112022
§%:2332,15200300,100.1.1~68001003655673
Date: 20220201 11:41:45 -0600°
AA/RA (or designee) Signature: Date:

Digitally signed by CECIL RODRIGUES
C ECE E‘“ R@ D R E G U ES Date: 2022.04.05 10:44:59 -04'00'

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator,

PRIVACY ACT STATEMENT

conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant 1o the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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_ Appendix B - EPA Remote Work Self-Certification Safety Cheeklir 2= =

Select a

Response Comments
1. Is the space free of asbestos material? Yes
2. I NG, is the asbestos undamaged and in good condition? Yes
3. Doss the space appear o be free of indoor air quality Y
problems? 235
4. Is the workspace free from excess noise? Yes
5. Is water available and drinkabls in the space? Yes
&. Is ventilation adequate? Yes
7. Is a bathroom available with hot and cold ronning water? Yos
8. Are there handrails for stairs with more than 3 steps? N/A
9. Are civcuit breakers/fuses in the clectrical panel labeled as 1o v
intended service? es
10, Do circuit breakers clearly indicate if they are opened or v
closed? es
11. 15 electrical equipment free of recognized hazards that would
cause physical harm (for exaraple, frayed wires, bare conductors, Yes
loose wires, exposed wires fixed to the ceiling, a rals nest of
plugs in a single outlet and so on)?
12. Will the building’s electrical system permit the grounding of %
electrical equipment? es
13. Are aisles, doorways, and corners free of obstructions to permit v
visibility and movement? es
14, Do file cabinets and storage closets open so they do not v
obstruct walkways? es
15, De chairs have stable and secure whesls/casters? Yes
16. Are rungs and legs of chairs stable and sturdy? Yes
17. Are the phone lines, slectrical cords and extension wires vy
safely seoured? es
18. Is the office free of combustible materials? Yes
19, Is there adequate electrical lighting to accomplish the work
assigmnents? Yes
20, Are floors surfaces clean, dry, and level? Yes
21. Are carpets well secured to the floor and free of frayed or warn
seams? Yes
22. Are there any other known safety issues that should be N
addressed for this workspace? o

This checkiist is designed to aszess the overall safety of the Remote Work Location and must be completed and given tn your supervisor
with vour Remote Work Agreemens. Signing thiz form does not guaraniee that the RWL is hazard free but does verify that the employee
has made a reasonably careful inspection for potentinl hazards, Employees ave responsible for informing their supevvisors of any
changes to their RWE that could impact the health and safety of the employee and others.

Melissa Benfer

NELLY SMITH

Employee Signatre Supervisor Signature

EPA Form 3181-8
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vEPA
Appendix A - EPA Remote Work Agreement

Employee’s Name: Job Title, Pay Plan, Series & Grade:

Leslie Rauscher Special Assistant, GS-13-7

Office/Region and Division: Address of Regular Office or Worksite:

Region 6 Water Division

Employee’s Work Phone: Employee’s Work Email Address:
214-665-2773 rauscher.leslie@epa.gov

Supervisor’s Name: Supervisor’s Work Phone & Email Address:
Charles Maguire 214-665-8138 maguire.charles@epa.gov
Proposed Start Date: Proposed End Date (for DETO):

4/28/2022 NA

Address of Remote Work Location (including city, state and zip code):
Ex. 6 Personal Privacy (PP)

Within same Locality Commuting Area of Regular Office or Worksite:

Ves No Domestic Empoyee Teleworking Overseas rrangement
’ . . . . (DETO): Yes No
(Attach required recommendation, cost analysis and other documentation '

for remote work or DETO as described in the Remote Work policy)
Request:

Select one: ew Request Request for Modification to Existing Agreement

Employee Certification: I certify by signing below [ have read and understand the EPA Remote Work Policy and this EPA Remote
Work Agreement. I understand this agreement may be used or reviewed by management and the EPA’s agency and Program/Regional
Office Telework Coordinator for the purpose of implementing agency policy and assessing the EPA's Telework Program (including
remote work). I will work according to this EPA Remote Work Agreement in accordance with agency policy. I have the equipment
necessary to accomplish my work at my remote work location and I have completed the required EPA remote work training for
employees.

Approval/Disapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by LESLIE RAUSCHER
DN: ¢=US, 0=U.5. Govemment, ou=Environmental

LESLIE RAUSCHER  pussonsaonsy macoue wusoren,

Date: 2022.03.24 15:04:51 -05'00°

.l b 3 P o Digitally signed by CHARLES MAGUIRE
S“pel’V 1sor’s Slgnature. DN: c=US, 0=U.S. Govemirent, cu=Environmental

C HARLES MAG U I R E Protection Agency, cn=CHARLES MAGUIRE,

0:9:2342.19200300.100.1.1=680010036 50036
Date: 2022.03.25 09:24:08 -05'00°

AA/RA (or designee) Signature: Digitally signed by CECIL

CECIL RODRIGUES RopRIGUES

Date: 2022.04.11 08:11:13 -04'00’

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office telework coordinator.

EPA Form 3181-7
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Appendiz B - EPA-AFGE Remote Work Application/Agreement
Employee Names Job Title & Grade:
Omari Burrell Life Scientist, 5813
AdshipReglon sad Divisions Address of Gficisl Sgeary Worksite:
Regior 6, OCTEA 1201 Elm 34, Datlas, TX 75270
Enployer’s Work Phone: Employee’s Wark T-mall Address:
214-865-3162 Burrell Omani@opa.gov
Fiest-Hoe Sapervisor: Fiest-Hine Superviser’s Wark Phones
Gerardo Acosta 214-685-8042, Acosta Serardo@epa.goy
Proposed Start Date: H Tempoyary, Proposed End Date:
211822
“Address of Remole Work Location (Gucluding city, siate and Zip code):

i Ex. 6 Personal Privacy (PP)

Within sine Locndity Pay Ares of Oificial Agenry Worksite:
Vg

£1 No [Changes 10 an LPA sy take significant thue fo process. Pending Agency provessing, interin: arvaugsments may be used ]

Phope MNumbery Alleraste Phone Numbey {5 svaflsble):
i Ex. 6 Personal Privacy (PP) E

Heguest:
Clerk on: [7] Wew Request [ mequest for Modification to Existing Agreement

Chech if for temaporary period: BTWW?

Section 2, Employer’s Approved Sthedule: Approved Schedule Attached. Paimy schedule changes will be approvesd throngh the
Agency Thne and Reponting Systeny

Section 3. Bafety Certifivation

Safety Certifieativn: The “Bmployee Self-Cortification Safety Checklist™ identifies significant safety standards that nast be niet to seek
approval for Rewmote Work. The emploves will notify the supervisor if anything changes at the focation and submit & new »Emplayes
Self-Cortification Safety Checklist,™ if applicable.

Section 4, Emplmee Certification and Sfgustore

/MW/

Emplover Certifivation: ¥ coptify that I hove read and anderstund the EPA-AFGE Repnte Work Artichs and this Romoete Work
Agrsement. § agree to comply with the terms of the Article and will work to sccordanes with this Resmls Work Agresmvnt. I will adbere
to all applicable guidelines, policies for troekeeping and leave. and responsibilities for govermunent syuipent and secords. T have the
equipiment necessary 1o avemnplish my work at sy official duty station.

71 Remote Work Tramung takenon 21522 date (i available) and pvidence attached. (Telework Training
acceptable nntif Remote Traamxg developed.)

EPA form 3181-13. Revised 01722, Pravious editions ave obsolete.
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Esplain how you con porform off of vour duties us effectively from the RWE a3 from the (ificial Agency worksite, snd how
approvel of s request wit not diminish the Ageney's sbility fo accomplish irs mission aud meet its operstionsi goals:

Over the past two vears, | have successiully fulfifled aff the requirernents of my emplymant remotely, | also successiully
campleted a S-month detall with GEJ remotely. In both of thase roles, | have been abla fo camry oul my duties and
responsibiliies from my remate work focation by having access o uninterrupled intemst service, phong senvive, and
separate office space. In my engagement with employees and the public, there have been no issues with completing
tasks that are oritival fo the Agency’s mission. To dale, | regularly work with internal and external parlies throughout the
U.5. on Agenoy related issues and have received Reglonal awards for my work. This high level of excellence will continug

aven after my lemporary remole work stalus is made permanent,

T

ApprovalBisepproval (attach docnmentation):

Approved
Disapprorved {tite reason{s) below)

Employee's Sigaature: Digusty Ml by Ohipdn s, Date:
OMAR! BURRELL pomenions avcisinimnes = 2115122
Goodw. JORR G235 3840 L5BF
Supervisor’s Signature - Tiates
e
| A
3

AMRA {or designodh 9 + Date:
A {/ M 1 ["{ j w022

Distribution: The snpm*is anid the muployee should kesp a copy of this form for their onn records. A copy shall also be forwarded to
the programdregtonst office remnte wink eoordinglor,

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 8, 2010); Public Law 111292,

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business,

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
whers necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records,

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

ERA fonm 3181-13, Bevised 0122, Previous editions are obsolete,
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13 1308

If Temporary. Proposed End Date:

Anddvens of E’xm@m Wark Location {Tuchy ' ate amd zim codel:

Ex. 6 Personal Privacy (PP)

Within satme quhn Pay Aren of Ufinal Aseney Worksite

angas to an LPA sy take vipmificant tumes foprocess. Pending Szency proceding, inferitm anangements mory be used

Phowe Numbert

vite Phone Number G svaslableh

;
Ex. 6 Personal Privacy (PP) |

Faguest:

[ 1 Reguest for Modibcanon to Excimg

Check if for temporary penod: [T Tenporary

Section 2. Emplovee’s Approved Schedule: Approved Schedule Attached. Futwe schedule changes will be approved fwough the
Arpney Tuwe and Feporhing Syoten

Bection 3. Safery Certification

approval for Bamote ¥
Self-Cartificaion

:;,‘a‘ mén@h@e "Lﬁ-‘ ﬁi"i, e o
b Uhecklist ™ of apedicahd

B

Section 4. Trpployee Ceritfication and Menators

oy

won For me&eﬁpmg et be : )
edivh myy work atwy official Saty st

ERA S 3151413
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oy worksite, and hew
sttomal goals:

See Aftached: Performance Esplanation

ApprovelDizapproval nitack documentation):

ﬁ?’iﬁﬁ‘&w@@
T I Drsapproved {nite reasonis) below)

Ewmployes’s SMenature: E E

Supervizor’s Sipmature: f v
L A

| ﬁ ‘;;‘% g

AATA for desioneet Siomatun

05/26/2022

¥ 2o be Bowarded to

the prograny t&ﬂi&m}, ﬁi-c# mﬂm’r& ok c@s’mima*m

PRIVACY ACT STATEMENT

Authority: The Telework Enhancerment Act of 2010 {Decermber 9, 20105 Public Law 1171292,

Purpese: The information collected may be used to contact EFA personnel for the purposes of
conducting business.

Rmﬁme Uﬁe % : riﬂ%@fr*" atior

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
tionfagreernent,

EPS formm 318513

ED_013902E_00000225-00002



Kristoffer Ira Hight
Appendix D -EPA-AFGE Remote Work Application/Agreement Attachment 3

Explain how you can perform all of your duties as effectively from the RWL as from the Official
Agency worksite, and how approval of this request will not diminish the Agency’s ability to
accomplish its mission and meet its operational goals:

As | have demonstrated over the nearly past two vears working totally via Remote Work, | have
continued to (b) (6)

as a Project Officer and Tribal Liaison. This work has included: serving as primary point
of contact as a Liaison between tribes and EPA, facilitating resolution of multi-media program
and assistance agreement issues within the Region; promoting teamwork and collaboration
across programs and organizations; functioning as an expert advisor to tribes on building
capacity for environmental program management; working with grantees to ensure that
Quality Management Plans and Quality Assurance Project Plans (QAPP) are submitted; review
and negotiate QAPPs; work with technical staff as needed: assist Tribe in increasing knowledge
of EPA programs, resources, and technical assistance for achieving tribal environmental goals
across the multiple environmental media program areas; participate in meetings/conference,
provide synopsis of agenda items, identify tribal areas of concern; work with regional programs
and other government organizations to enhance relations with tribal governments. provide insight to
regional staff on effectively working with tribal governments; serve as OCTEA representatives on
workgroups, grant management initiatives, including PPGs, ETEPs and GAP Guidance update;
and require minimal direction and supervisory oversight to complete work.

| have also performed pre-award activities; provide assistance to grantees; review and approval of grant
applications, modification requests, and work plan activities; addressed questions related to whether
costs are allocable, allowable, and reasonable; reviewed GAP grant allocations for approval; reviewed
GAP grant financial balances and current progress reporting; worked with the Grants Management
Office to incorporate application comments; and informed grantees and negotiated recommended
changes; performed post award activities including grant monitoring, grant closeout, review of
unliquidated obligations, joint evaluations; review of progress reports; ensure that reporting sufficiently
address work plan commitments and deliverables; worked with grantee to address deficiencies in
reporting; approve progress reporting in the GAP Online system; conducted post-award monitoring that
includes baseline monitoring, joint evaluations, and advanced monitorings.

ED_013902E_00000263-00001



Lomementy
1. I e space Bee of ashestos materinlT - '

2. 2 H ks the ashestos undamaged andiin goed cobdition?

3. Doey the spacs appesr b be Bee of Indoor wir gualiny
prablams?
4 Is the workspare fee fom excess ngd

. Ts wnter svsilable and drinkabls in the spave?

&, Tuvenilintioe adeguate?

1. Bow hothroom avaiizbls with ot and oold ronmdng water?

% Are there bondratls for stston with mars then 3 stepe?

zet tobreded oz

#. Are chrpel ?i"mk»:—}f:» fawes fn Gk eleciricd pu

‘msm»
gw & mr:-; mest of

.amid cormers e ol

3"« Do chains wa wabls and seoure whesle'tasen?

16, Aze pengs and Iepn o chaks wtable and shardy?

. electrical cords and extebsion wies

17, fre the phone lin

%.zﬁ thiens sy ey mcss:m safery s
drsanad for S workepae?

: ; SEIOEES e anm} ziwfw fyfe
*ézmsw s i’am“ EWL i%:';‘* esd ‘Wg;?\.'é‘&'s ﬁw é‘zm ﬂ*‘s m mi%fﬁ"'%f afvhe w?;:;;,mw and others.

Enployes Rigmanwe Enpervisee Bignahure

EPA Form 3181-8

ED_013902E_00000225-00003



3/14/22, 3:04 PM Certificate

Print this certificate Close this window

Telework Fundamentals - Employee Training

Presented to:

Ira Hight

March 14, 2022

htips:/fwww.telework.govltraining-resources/telework-training/virtual-telework-fundamentals-training-courses/employee-course/index.htm 171
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Appendix D - EPA-AFGE Remote Work Application/Agreement

Employee Name: Shirley R, Langley Job Title & Grade: Government Information Specialist
G58-12/2

AAship/Region and Division: Ré Office of Reglonal Counsel Address of Official Agency Worksite: 1281 Elm 5¢ Dallas, TX
TR22

Employee's Work Phone: (214) 663-2728 Employee's Work E-mail Address: Langleyshirley@epa.gov

First-line Supervisor: James Murdock First-line Supervisor's Work Phone: (214) 665-7302

Proposed Start Date: March 31, 2022 i Temporary, Proposed End Date:

Address of Remote Work Location {lncluding city, state and 2ip codel:

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
{x}Yes
{ | No [Changes o an LPA may jake significant tme fo progess, Pending Agency processing, interim arrangements nray be used, ]

Phone Number:! ex. s personal Privacy (PP) Alternate Phone Number (if available}! &4 6 personal Privacy (PP)
Request:
{heck one: [ } New Reguest { x ] Reguest for Madification o Existing Agreement

Check if for temporary period: | | Temporary

Section 2. Employer's Approved Schedule: Approved Schedule Attached, Future schedule changes will be approved through the
Agency Time and Reporting Svstam,

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certifioation Safety Checkiist” identifics dignificant safety standards that must be met o seck
spproval Tor Remote Work, The employee will nofify the supervisor if anything changes at the location and submit a new “Employee Self-
Certification Safery Checklist,” if applicable,

Section 4 Employes Certification and Signature f‘:ﬂéy &9@ /&f&‘iﬁaﬁa dw

Employce Certification: | certify that  have read and understand the EPA-AFGE Remote Work Anticle and this Remate Work
Agreement. | agree to comply with the terms of the Article and will work in gecordance with this Remote Work Agreement. T will adhers
to all applicable guldelines, policies for timekeeping and leave, and responsibilitics Tor government equipment and records. | have the
equipmend neoessary 1o secomplish my work at my official duty station,

ED_013902E_00000227-00001



[ x] Remote Waork Training taken on 012822 and evidence attached, (Telework Training acceptable until Remote
Training developed.)

EPA form 318113

Explain how you can perform all of your duties a3 effectively from the RWL a5 from the Offivial Agency worksite, and how
approval of this request witl not diminish the Agency's ability fo sccomplish its mission and meet its operational goals:

}will continuy to perform all my FOLA duties and follow sll policies and procedures to adequately perform all my work. For the

perform off my duties to the fullest, As a FOIA Conrdinator P able to communicate with my division SMEs and ether staff
members, 'm able to process letters, concarrence memas, Relativity provessing and coordinator with other FOIA Coordinators,
attend my section mertings, huddles then TEAMSs from home. 1 bill requesters abmost dally remotely, P'm able to il in for the
FOIA Officer when nevded remotely, | have the ability to print and scan fron home,

Approvel/Disapproval {attach documentation):

{4 Approved
[ 1Disapproved {cite reason(s) belaw)

last 7 years | have adequately and successfully performed all my duties working flexi and if given the opportunity § will continue to

Employee’s Signature: Date: 02/08/2022
Shindey £ Lugtey
Supervisor's Signatore: Date:

Digitally signed by JAMES MURDOCK
-) AM E S M U R DOC K Date: 2032,04.13 16:06:43 -0500°

ure: Bate:

AT $lle[2%

AARA {or defigpte) §

¥
Distribution: The sapervisor and the employee should keep o copy of this farm for thelr own records, A copy shall alss be frwarded to
the programfregional office remote work coardinator,

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 {December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business,

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote
Work Application/Agreement Records.

S B

ED_013902E.00000227-00002



Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 318113

"ED 013902E 00000527-000072
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Lou Ella M. Roberts Environmental Protection Specialist, GS-0028-13
AAship/Region and Division: Address of Official Agency Worksite:

Region 6, ECAD 1201 Elm Streset, Dallas, TX 75270-2102
Employee’s Work Phone: Employee’s Work E-mail Address:

214-665-7579 roberts.lou@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:

H. Troy Stuckey PhD 214-665-6432

Proposed Start Date: If Temporary, Proposed End Date:

May 2, 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

&I;‘ec? [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Ex. 8 Personal Privacy (PP)

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/23/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Not having to travel to downtown Dallas gives me back at least 4 hours a day and reduces my stress and improves my
morale. This improves my performance and production! My work is 100% portable. Should there be a need for me to
travel to either the Addison or Dallas office locations, | am willing to do so. | have a TRANServe Card for commuting to
the Dallas office via DART bus or train thus eliminating paying parking. Since Remote Work is also known as full-time
telework, I'm designating the Dallas office as my Alternate Work Location. i Ex. 6 Personal Privacy (PP)
i Ex. 6 Personal Privacy (PP) i 've been with EPA Region 6 since July 1983. I've proven to be a valued
member of this work force both in productivity and level of performance. l've displayed that | have organized work
practices and | meet schedules and deadlines. | keep my supervisor and management informed of my work activities
both on a daily and weekly basis. In addition to being available via email, I'm available for live interactive communications
by either phone or TEAMS.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Digitally signed by LOU ROBERTS Date:

LO U RO B E RTS DN: c=US, 0=U.8. Government, ou=Environmental
Protection Agency, cn=.OU ROBERTS,
079.2342.19200300.100.1.1=68001003655397 3/2 8/2022
Date: 2022.03.28 12:56:17 -05'00'

Supervisor’s Signature: Digitally signed by H STUCKEY | Date:
H STU C KEY Date: 2022.04.06 13:28:34
-05'00"
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.06 21:53:45 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Breech, Jason Z

Job Title & Grade:
Environmental Protection Specialist GS-12

AAship/Region and Division:

Address of Official Agency Worksite:

EPA Region 6 Superfund
Employee’s Work Phone:
214-665-2143

First-line Supervisor:
LaBombard, Will
Proposed Start Date:
24-April-2022

Address of Remote Work Location (Including city, state and zip code):
i Ex. 6 Personal Privacy (PP) !

1201 Elm Street Dallas, TX 75270

Employee’s Work E-mail Address:
breech.jason@epa.gov

First-line Supervisor’s Work Phone:

972-514-7799

If Temporary, Proposed End Date:
n/a

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP) n/a
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 2-Feb-2022

date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| can complete my work tasks 100% from my RWL without complications, distractions or issues.

My RWL will ensure on time, uninterrupted work that will maintain/increase my ability to accomplish the EPA mission and
operational goals. RWL will also ensure uninterrupted work during when inclement weather occurs, and the official agency
worksite needs to be closed.

Thank You for your consideration.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Emplovee’s Sionature: Digitally signed by Breech, Jason Date:
ploy 8 B h J DN: cn=Breech, Jason,
re e C 3 a SO n email=Breech.Jason@epa.gov 21-March-2022
Date: 2022.03.21 08:47:33 -05'00"
Supervisor’s Signature: WILLIAM Digitally signed by WILLIAM Date:
LABOMBARD
LABOMBARD Date: 2022.06.26 19:24:37 -05'00°
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.07.26 08:41:14 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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]

Appendix D - EPA-AFGE Remote Work Application/Agreement

Employee Name: Job Title & Grade:

Kimeka Price NEPA Project Manager, GS5-13
Adship/Region and Division: Address of Official Agency Worksite:
Region &/ Office of Regional Administrator 1201 Eim St, Dallas, TX 75270
Employee’s Work Phone: Employee’s Work E-muil Address:
(214)665-7438 price. kimeka@epa.gov

First-line Supervisor: First-line Superviser’s Work Phene:
Robett Houston {214)865-8565

Proposed Start Date: If Temporarvy, Proposed End Date:
2014/2022

Address of Remote Work Location {Including cily, state and zip code}:

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Avea of Official Agency Worksite:

Yes

[71 No [Changes to an LPA may 1ake significant fime to process. Pending Agency processing, inferim arrangements may be used.]
Phene Number: Alternate Phone Number (if availahle):
(214)665-7438

Request:

Check one: New Request [ 1 Request for Modification to Existing Agreement

Check 1f for temporary period: D?"empo;‘ary

Section 2, Emplovee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporling System,

Section 3. Safety Certification

Safety Certification: The “Emplovee Self-Certification Safety Checklist” identifies significant safety standards that must be met 1o seek
approval for Remote Work, The emplovee will noufy the supervisor if anything changes at the location and submil a new “Emploves
Self-Certification Safety Checklist,”™ if applicable.

Section 4. Employee Certification and Signatnre

Employee Certification: T certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. [ agree to comply with the terms of the Article and will work m accordance with this Remote Work Agreement. [ will adhere
o all applicable guidelines, polictes for amekeeping and lsave, and responsibilities for government equipment and records. 1 have the
equipment necessary fo accomplish my work at my officiad duty station.

Remote Work Training taken on date (if available) and evidence attached. {Telework Training
acceptable until Remote Training developed.)

FPA form 3181-13. Revised 01/22. Previous editions are obsoleie.
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remote work (full-time) throughout current COVID-19 pandemic.

al/ Disapproval (attach documentation):

Approved
Disapproved {cile reason(s} below)

Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

The approval of this request aligns with the Agency's ability to accomplish its mission and operational goals. There is
access (o Agency equipment, automated/elactronic systems, and tools for remote telework, including but not limited to
laptop computer, office phone, communication techologies, softwares, etc. Further, this is continuous operational use of

Employee’s Signature:

KIMEKA PRIC

igitaty signed by KRAEKA FRICE

Prostecton Agercy. c=KIvEKS PRICE,
$.9. 2342 19300000, 100. 1. 1630010038527 40
Ditte 2URR.020L 15:25.05 0F0C

DN, 0=38, 0=08. 1xovernmen, ou=Emvionmental

Date:
2212022

Digitaty signed by BORERT HOUSTOM

Supervisor's Signature:

il 65 940 5500000 1091 1-aepoTCCRRSSRS
{5 2342 390G 1N 3=09Y, GEEH03

HOUS_}—ON Die‘ H2208. 34150052 D50

DNUesUE, o=U8, Covemment, ausEnvircnmenta

i

Pate:
3M14/2022

AA/RA (or designee) Signature:

A

Date:

May 9, 2022

ihe program/regional office remote work coordinator.

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of

conducting business.

Routine Use This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work

application/agreement.

FPA form 3181-13. Revised 01/22. Previous editions are obsolete,
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wppendix B ~ EPA Hemeole Work Sedf-Certification Safety Checklis

Appendix B -~ EPA Remole Work Sedf-Certification Safety Checeklist
Select a
Response Comnenis

1. Is the space free of ashestos material? Yas

2. I NO, is the asbestos undamaged and in good condition? N/A

3. Does the space appear fo be free of indoor air quality Y

problems? es *

4. Is the workspace free from oxcess noise? Yes

5. s water available and drinkable o the space? Yes

6. Is ventilation adeguate? Yo

7. Is a bathroom available with hot and cold running water? Yes

¥ Are there handrails for stairs with more than 3 steps? N/A -

9. Are civcuit breakers/fuses i the electrical panel Iabeled as o Y

itended service? es

10, Do cireuit breakers clearly indicate 1f they are opened or v

closed? es

11, Is electrical equipment free of recognized hazards that would

cause physical harm (for example, fraved wires, bare condactors, Yos

loose wires, exposed wires fixed to the ceiling, a rat's nest of

plugs m a single outlet and se on)?

12, Will the bnilding’s elecirical system pernsit the grounding of Yes

glectrical equipment?

13. Are aisles, doorways, and comners free of obstructions to permit Y7

vistbility and movement? as

4. Do file cabinets and storage closets open so they do not N/A

abstruct walkways? ]

13, Do chatrs have stable and secure wheels/casters? Yeas

16, Are rungs and legs of chatrs stable and sturde? Yes

17. Arc the phone lings, clectrical cords and extension wires Y

safelv seoured? es

¥ Is the office free of combustible materials? Yes

19, Is there adequate cloctrical Lighting to accomplish e work

assignments”? Yes

20. Are floors surfaces clean, dry, and level? Yes

21. Are carpets well secured to the floor and free of frayved or worn

seams? Yes

22, Are there any other known safety issues that should be N

addressed for this workspace? o i

This checkiist is designed to assess the overall safety of the Remuote Work Location and must be complgted and given (o your supervisor
with your Remote Work Agreemem. Signing this form does not guaranfee that the RWL ix hazord free but does verify that the emplovee
has made o reasonahly carefid Inspection for potential hazards. Employees are responsibie for informing theiy supervisors of any
changes to their RWL that conld impact the heatth and safety of the employee and others.

ROBERT
HOUSTON

» . . R . ﬂﬂa‘ : g):!‘llg!:’:‘?mlm‘fl}ﬁm
Employee Signature Kimeka Price 37972022 Supervisor Signature tier PHER 14 SSL6H3 D

EPA Form 3181-8

ED_013902E_00000234-00003
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Presented o

Kimeka Price

Yaly 19, 2019

A Type here to search

From: Price, Kimeka <Prize Kimeka@epa.gov>
Sent: Monday, January 31, 2022 3:25 PM

To: Houston, Robert <Houston Robert@ena.gov>
Cc: Price, Kimeka <Price Kimeka@epa.gow>
Subject: Remote Telework Application

Robert,

The remote telework application was completed. However, it does not allow for electronic signature of the
document. Please advise on how to proceed in transmitting the application to you.

ED_013902E_00000234-00005



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Quang Nguyen Environmental Engineer, GS-13

AAship/Region and Division: Address of Official Agency Worksite:
US EPA Reg. 6, Water Division 1201 Elm Street, Dallas, Texas 75270

Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-7238 Nguyen.Quang@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Brent Larsen 214-665-7523

Proposed Start Date: If Temporary, Proposed End Date:
4/24/2022

&38R £33 Ao S AL B ¥ $eh e 1

ty, state and zip code):

Ex. 6 Personal Privacy (I;IE’)

Within same Locality Pay Area of Official Agency Worksite:

Yes
No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: _I_é_lfg.l_'.l_l.‘flfg._l.)_.l}.(_).l_l._e Number (if available):
Ex. 8 Personal Privacy (PP) Ex. 6 Personal Privacy (PP)
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/10/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Working remotely since the Covid 19 pandemic in early 2020, | have been successfully working to support Agency'’s
important and critical mission of protecting human health and the environment. Specifically, | have developed various
NPDES permits for complex and large publicly owned treatment works and industrial facilities in New Mexico and
Oklahoma in a timely manner and effectively provided technical support to co-workers in analyzing data thru conducting
water quality modeling and statistical analyses to determine significance and potential impact of wastewater discharges to
the water quality of receiving streams, whose results are using to support specific permit conditions. My productivity while
remote working has been skyrocketing. My success is credited to number areas. These include skipping the commute
allowing me more time to focus on my work, working in a less distraction environment that | need to think critically and
perform better, and continuing routines resembling my office days (i.e., attending scheduled meetings, conferences,
training regularly and consistently, working under defined timelines to meet critical project requirements and managing
time efficiently to handle multiple and at times conflicting assignments and priorities). In addition, information and

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

' s i . Digitally signed by QUANG NGUYEN < -
Fmployee s SRR AUANG NGUYEN feis s | DM o o0
079.2342.19200300.100.1.1=68001003655608
Date: 2022.03.24 09:14:28 -05'00'
Supervisor’s Signature: Digitally signed by BRENT Date:
BRENT LARSEN tarsen 4/11/2022
Date: 2022.04.11 15:34:59 -05'00'
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.01 07:49:54 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Nguyen Quang — Remote Work Text

Working remotely since the Covid 19 pandemic in early 2020, | have been successfully working to
support Agency’s important and critical mission of protecting human health and the environment.
Specifically, | have developed various NPDES permits for complex and large publicly owned treatment
works and industrial facilities in New Mexico and Oklahoma in a timely manner and effectively provided
technical support to co-workers in analyzing data thru conducting water quality modeling and statistical
analyses to determine significance and potential impact of wastewater discharges to the water quality
of receiving streams, whose results are using to support specific permit conditions. My productivity
while remote working has been skyrocketing. My success is credited to number areas. These include
skipping the commute allowing me more time to focus on my work, working in a less distraction
environment that | need to think critically and perform better, and continuing routines resembling my
office days (i.e., attending scheduled meetings, conferences, training regularly and consistently, working
under defined timelines to meet critical project requirements and managing time efficiently to handle
multiple and at times conflicting assignments and priorities). In addition, information and
communications technologies have advanced in their capabilities. Availability of high-speed internet at
my home and TEAMS have allowed me to stay connected and collaborated with my management and
colleagues at EPA, staffs at the State level and publics. | do not believe the mentioned remote working
conditions will be compromised in the future. Therefore, my request to work remotely will not diminish
the Agency’s ability to accomplish its mission and meet its operational goal.

ED_013902E_00000243-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Adina Wiley Environmental Engineer, GS 13
AAship/Region and Division: Address of Official Agency Worksite:

Region 6, Air and Radiation Division, Air Permits Section 1201 Elm Street, Suite 500, Dallas, TX 75270
Employee’s Work Phone:
214-665-2115

First-line Supervisor:

Employee’s Work E-mail Address:
wiley.adina@epa.gov

First-line Supervisor’s Work Phone:
Cynthia Kaleri 214-665-6772

Proposed Start Date:
4/17/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

If Temporary, Proposed End Date:

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]

L.Phone Number: Alternate Phone Number (if available):

i Ex. 6 Personal Privacy (PP) :

Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere

to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/21/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

See attached

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Date:

ADINA WILEY D ss s s 0500 04/14/2022

Supervisor’s Signature: Digitally signed by CYNTHIA KALERI Date:

ON: c=US, 0=U.S. Govemment, ou=Environmental

CYN T H IA KAL E RI Protection Agency, cn=CYNTHIA KALERI, 04/21/2022
0:9:2342.19200300.100.1.1=68001003655411
Date: 2022.04.21 10:13:08 -05'00

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.09 13:24:30 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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SUPPLEMENTAL DOCUMENTATION FOR REMOTE WORK APPLICATION
Adina Wiley (R6 ARPE) April 2022

Employee Information

1. Name, Series, Grade, Title: Adina Wiley
0819, GS-13, Environmental Engineer

2. AWL (Home Office) Address: i EX. 6 Personal Privacy (PP)

Job Description & Duties, Air Permits {ARPE):

1. Current EPA Duty Station: Ex. 6 Personal Privacy (PP) '

2. Position Description (PD) — Attached

Note for Attached PD — This PD is outdated and needs to be updated given current work
assignments as outlined in PARS. For example, no field work component is necessary for this
employee and field work has not been conducted by the employee in the current job and is
therefore not necessary for evaluation as part of the PARS.

3. Current Duties and how they will be performed in a hybrid environment —

ARPE has implemented several virtus! meetings and electronic reporting and colfaboration tools
to help us stay connected as a group in completing section work goals and in promoting
continuous professional development. For example, all staff participate in Weekly Section
Meetings on Monday afternoons, Weekly ARPE Staff “Coffee Talk” Meetings (typically occur
every Wednesday, or floated during the week depending on availability of staff), Biweekly Lunch
& Learn Meetings (set for the first Friday of each payperiod since many in the section are off the
2" Friday due to workload of section currently), Project and Team-Specific Meetings (e.qg., DWP
Mo Calls with OAQPS and ORC/OGC, Mo Calls with State/Local Partners, etc.), Monthly
Individual “Check-In” Meetings (pre-scheduled fixed time each month for each staff member to
have One-On-One time w/Section Chief). In addition, ARPE uses multiple “e-tools” available for
staying “connected” to others within the section virtually, such as our Teams Channels and
specifically our ARPE Notebook (Cnedate allows for one place access to provide “Weekly
Highlights” Reporting, Lunch & Learn Topics/ldeas Board and scheduling topics, Workload &
Assignments Updates w/Projects Overview, Section Retreats, and LEAN materials).

Ex. 6 Personal Privacy (PP)

Page 10of 3
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SUPPLEMENTAL, REMOTE WORK Adina Wiley (R6 ARPE)

Ex. 6 Personal Privacy (PP)

Specifically, Adina is currently the Permitting State Implementation Plan (SIP) Coordinator for
our section (ARPE), but also coordinates with SIP Coordinators in the Air Standards and Planning
Branch. Adina is our section/divisional guru with regard to electronic tools development and
implementation and routinely assist others within the division and region {(and at the start of the
pandemic, employees in other regions) with using such tools, such as proper use digitizing
records and electronic signatures, and proper routing procedures for electronic correspondence,
etc. Adina submitted her own justification with her remote work application that included the
following description of her primary duties, which | agree with entirely:

My primary duty is the review of state permitting regulations for construction and
operating permit programs and economic incentive programs. To successfully execute
this job function, | must maintain routine communication with my state partners and
other EPA stakeholders — regional offices, HQs and OGC. | conduct a technical review on
any draft or submitted regulatory revision to recommend an EPA action and document
this review through the development of comment letters and technical support
documentation that supports the EPA action. | serve on multiple national workgroups for
air permitting and SIP processing and maintain a national database for SIP tracking. | am
a SharePoint Power User in Region 6 and active member of the Power Automate Tech
Forum. | have assumed a leadership role in developing and implementing the use of
SharePoint and Teams to improve our workplace engagement and productivity.

Regulations developed by the state are shared and submitted electronically. My
technical review is performed on SharePoint, enabling real-time colffaboration with staff
from R6 ARD, ORC, HQs, and OGCs. Internal EPA briefings have become more efficient
with the ability to video share and talk face to face while taking notes on a secondary
monitor, share screens of the data in question, and quickly pull up relevant facts or data
to support the action all in real time. All meetings with state partners are conducted via
Teams where participants have embraced video sharing for face-face interactions and
routinely share screens to collaborate on ideas. My participation and engagement in
national workgroups expanded with the ability to connect via Teams and form personal
relationships by seeing my EPA coworkers across the country in video calls. Remote work
has enabled me to be more responsive to meeting requests early in the morning or late
in the afternoon, especially when interacting with colleagues in western regional offices.

Page 2 of 3
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SUPPLEMENTAL, REMOTE WORK Adina Wiley (R6 ARPE)

Adina Wiley, as a GS-13 Environmental Engineer, works independently from her co-workers, but
collaborates exceptionally well via Teams for quick calls and planned meetings. She has been
successful in completing her work assignments on time and communicating the progress of all
work and activities conducted to colleagues where coordination is necessary and to me via
verbal and written communication (see virtual meetings and tools above for most effective
communications). She is available for appointments and is able to coordinate her schedule to
meet that of others within the section and also with managers needing briefings and meetings
outside of the section and outside of the work group (e.g., colleagues, state and public
customers internal and external to EPA).

| recommend that Adina Wiley’s request for remote work be approved.

Cynthia J. Kaleri W 9 Andons, April 21, 2022

Page 3 of 3
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FGE Remote Work Application/Agreement

E‘m."ploy‘ee Néﬁle: .
William G. Johnson Jr.

Job Tifle & Grade:
Environmental Protection Specialist, 0028, GS-13

AAship/Region and Division:
.S, EPA, Region 6, SEDMR

Address of Official Agency Worksite:
1201 Elm Street, Dallas, TX 75270-2102

Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-22586 johnson.williamg2@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Lisa Price 214-665-8744, price lisa@epa.gov

Proposed Start Date: If Temporary, Proposed End Date;
2/14/2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

1?(? [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.|
Phone Number: I Alternate Phone Number (if available):

214-665-2256 ! Ex. 6 Personal Privacy (PP) |

Request: .

Check one: New Request §3 Request for Modification to Existing Agreement

Check if for temporary period: ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting Svstem.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self~Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: [ certify that T have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibitities for government equipment and records. 1 have the
equipment necessary to accomplish my work at my official duty siation.

Remote Work Training taken on 1/25/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

-See Attached Documentation

Approval/Disapproval {(attach documentation):

Approved
71 Disapproved (cite reason(s) below)

Em ployee’s Signatu re: Digitally signed by WILLIAM JOHNSON Date:

DK e=US, =11 8. Governmant, ou=Environmantal
WILLIAM JOHNSON proscion sgoney. oot sorsison, 25 Jan 2022
Diate: 2022 01 25 14:35:21 -06'00°

Supervisor’s Signatﬂre: WI LL |AM Digitally signed by WILLIAM Date:
LABOMBARD
LABOMBARD Date: 2022.06.26 17:47:59 -0500°
AA/RA (or designee) Signature: e Enia WOODEN- Digitally signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.06 22:04:53 5400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Remote Work Application Justification
William G. Johnson Jr.

Eligibility Requirements

Basic Eligibility

* The employee has sufficient portable work for the amount of telework requested.

- Applicant carries multiple RAF site workload of 21 sites
» The arrangement does not create any impediment to the effective accomplishment of the
organization’s work.

Ex. 6 Personal Privacy (PP)

e The employee agrees to return to the office worksite if required to do so by their supervisor.
- Applicant agrees to return to the office worksite if required
» The employee continues to comply with the terms of their written and approved agreement.
- Applicant agrees to comply with the terms of their written approved agreement
¢ Arrangements are in place for dependent care, if providing care would otherwise interrupt or interfere
with the employee’s work duties during the time the employee is working at the RWL.
- Applicant does not need to provide dependent care

Eligibility for Remote Work

e 100% of the employee’s work is portable and there is no expectation for the employee to regularly
report to the office worksite each pay period.

Ex. 6 Personal Privacy (PP)

« Authorization for remote work will not unduly shift functions or responsibilities to other employees or
require reassignment of current work or tasks to other staff (e.g., invoice reviews, invoice approvals,
technical evaluation panel meetings, AEEB meetings, mail, or hard copy scanning, addressing facilities
issues).

- Applicant can complete necessary work without having to reassign work to others
¢ There is no adverse impact on other offices or programs.

- There have not been any adverse impacts to other offices or programs from the applicant

performing work remotely in the last 2 years

» Tasks or work assignments can be performed at least equally effectively at the RWL.

Ex. 6 Personal Privacy (PP)

e Employee’s work does not require access to in office resources.

- Applicant has performed work remotely since March 2020
e There will be no foreseen disruption to customer service with any agency customers or stakeholders
(e.g., public, states, industry);

- Applicant has performed work remotely since March 2020
e The employee does not have duties or work assignments requiring face-to-face customer service or
coworker interface.

January 26, 2022
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- Applicant has been successful at providing customer service with outside stakeholders or
coworkers through Microsoft Teams meetings and/or telephone conversations since March
2020
¢ The employee has a demonstrated track record of meeting performance plan objectives and working
without close supervision.

Ex. 6 Personal Privacy (PP)

January 26, 2022
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Remote Work Application Justification
William G. Johnson Jr.

Cost Analysis

1. Salary costs — There is no difference between the regular workplace salary vs. proposed RWL
duty station salary

2. EPA Travel — EPA travel costs will not change. Utilization of the proposed RWL will not affect the
previous EPA travel logistics (rental car usage near residence for trips utilizing car transportation
and access to airport for EPA travel utilizing air travel will cost no more to the government
should the applicant travel for work related events, conferences, trainings that otherwise would
be required to perform his job).

3. Utility costs — Utilizing proposed RWL will shift utility costs to the applicant as opposed to EPA
having utility costs associated with maintaining an EPA workplace cubicle.

January 26, 2022
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Remote Work Application Justification
William G. Johnson Jr.

Climate Change Analysis

1. According to EPA’s Climate Change web site, one of the things that people can do to reduce the
environmental impact of fuel emissions is to make fewer trips. This includes teleworking.
Please see the 6™ bullet on the following web page - hitps://www.epa.goviclimate-
change/what-vou-carcdo-sbout-cimate-change-transportation.  Utilization of the RWL would
make a significant difference in reducing the environmental impact of fuel emissions.

2. Carbon Footprint Calculation —

Round Trip Distance from RWL to Work Location — 60 miles
Approximate number of work days in year — 200 days

Total round-trip miles annually — 12,000
Average gas mileage for personal car — 20 mpg

Utilizing the Household Carbon Footprint Calculator - https: /S www3 epa.gov/carbon-footpring
calculator/

The above usage would equal 12,398 Ibs of CO, emissions annually.

Reduction of 12,388 Ibs of CO, emissions is equal to the amount of carbon sequestered by 64.2
tree seedlings grown for 10 years (hitps:/fwww. epa.govienersy/sreenhouss-gas-equivalencies-
calculator)

Utilization of the RWL would eliminate the above emissions and help reduce the carbon
footprint of commuting to the EPA Region 6 permanent workplace site.

January 26, 2022
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:

Toups, Bradley G Environmental Scientist 1301-GS-13
AAship/Region and Division: Address of Official Agency Worksite:
EPA Region 6/ ARD/ 1201 Elm, Suite 500, Dallas, Tx 75270
Employee’s Work Phone: Employee’s Work E-mail Address:

214 665-7258 toups.brad@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Cynthia Kaleri 214 665-6772

Proposed Start Date: If Temporary, Proposed End Date:

May 8 2022 N/A

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
214 665-7258 : Ex. 6 Personal Privacy (PP) :

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/23/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Three years ago the advent of generally robust video conferencing and legally binding electronic transmittal of information
had begun to replace in person meetings due to the time/travel savings to staff, experts, and decision makers involved. In
the last two years the reliance on virtual meetings and legally binding optional and mandatory electronic transmission of
documents has become the norm, bearing fruit by allowing better informed and timely decisions, less time/funds spent
traveling, and more expertise heina hrouaht o hear.on agency.anerations._in the_fulfilment of its.mission._ As.a GS 13
living in the R6 LCA and LPA Ex. 6 Personal Privacy (PP) while
efficiently performing all of my duties (which have been found to be portable) via tele/fremote work, including air permit
development, state air program oversight, title V petition response, national rulemaking workgroup participation, public
hearing hosting, web communications design, deployment, and maintenance, junior staff mentoring, and public citizen
interaction. Remote work will reduce my carbon footprint, save the agency the approx $800 annual commuting subsidy |
have utilized since 2011 and still be in the regional office within hours for approved temporary work when needed.

Approval/Disapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

s s . Digitally signed by BRADLEY TOUPS atpe
Employee s Slgnature. B RAD LEY TO U PS DN: c=US, 0=U.8. Government, ou=Environmental D‘lte'
Protection Agency, cn=BRADLEY TOUPS,
079.2342.19200300.100.1.1=68001003655793 4/2 6/2022
Date: 2022.04.26 09:49:21 -05'00'
Supervisor’s Signature: Digitally signed by CYNTHIA KALERI Date:

ON: c=US, 0=U.S. Govemment, ou=Environmental

CYN T H IA KAL E RI Protection Agency, cn=CYNTHIA KALERI, 05/03/2022
0:9:2342.19200300.100.1.1=68001003655411
Date: 2022.05.03 14:20:35 -05'00

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.06 21:55:06 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Emplevee Name: Jobs Title & Grade:
Margarel Kinney Physical Sclentist GS 11
Adship/Region and Division: Address of Official Agency Worksites
Region & WD-DD 1201 Elm Street Dallas, Texas 75270
Emplovee’s Work Phone: Employee™s Work E-mail Address:
{214)665-8569 Kinney.Margarel@epa.gov
First-line Superviser: First-line Sapervisor’s Work Phone:
Angela Restivo 214-665-7123
Proposed Start Date: H Temporary, Proposed End Date:
(02/28/2022 or As Soon as Possible Not Temporary

Address of Remote Work Location (Including city, state and zip codeh
! Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Waorksite:

1 Yes
No [Changes o an LPA may take significant time to process. Pending Agency processing, interhn arrangements may be used. 1
Phone Number: Alternate Phone Number (f available):
: Ex. 6 Personal Privacy (PP) : g\éﬁk
Reqguest:

Check ene: Mew Reguest m Reguest for Modification to Existing Agreement

Check i for emporary period: E:] Temporary

Section 1, Emplovee's Approved Schedule: Approved Schedule Atlached. Future schedule changes will be approved through the
Agency Time and Reporting System,

Section 3. Safety Certification

Safety Certification: The “Emploves Self-Certification Safoty Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work, The emploves will notify the supervisor if anything changes at the location and submil 2 new “Hmplovee
Setf-Certification Safety Checklist,”™ if applicable,

Sectinn 4. Employee Certification and Signature

Employes Certification; T cortify that 1 bave read and understand the EPA-AFGE Remote Work Article and this Bemote Work
Agreement. 1 agree to comply with the torms of the Article and will work 1o accordance with this Remote Waork Agreement, T will adbere
1o all applicable guidelines, policies for thnckeeping and leave, and responsibilities for government equipment and records. § have the
equipment ngeessary 1o aceomplish my work at wmy official duty station

Remote Work Training taken on 2/10/2022 date {if available) and evidence attached. (Telework Training
acceptable wntil Remote Training developed.)

EPA form 3181-13. Revised 01722, Previpus editicns are obsolete,
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Explain hew vou can perform st of vour duties as effectively from the RWL a5 from the Official Agency worksife, and how
appraval of this reqguest will net diminish the Agency’s ability to accomplish Be mission and meet its operational goals:

The primary duties of my position can be completed just as accessibly from my remote work location in Cincinnati, Ohio
as from my assigned dutly station in Dallas, Texas. My position requires me 10 advise on the adeguacy and acouracy of
data and processes, and o provide technical assistance where applicable. | help prepare public notices and respond o
hasic questions concerning EPA policies from interested parties. | review program guidance, policy, and regulations and
provide comiments 1o other engineers and scientists within my immediate organization, prepare documents and briefing
materials, and support proposed regional actions or decisions. | also analyze data and prepare reports regarding state,
local and tribal implementation of environmental protection programs, | prepare scientific and technical information for oral
briefings workshops, conferences, seminars, and public hearings attended by senior officials or other enginsers and
scientists, All of this can be done effectively and virtually from a remote work location through communication via emall,
phone, and virlual meetings through platforms like Microsoft Teams. All of my current work regquires a computer and is
completed using online programs and software on that computer. The physical location of my work site does not affect the
Approval/Disspproval (attach documeniation):

Approved

Prisapproved {cite reason{s) below?)
Emplovee’s Signature: g;gftgﬁ{ signed }g mm{ Margaret Prate:
Kinney, Margarel o v 02115/2022
Cugter 2,45 4
Supervisor's Signature: Dater
ANGELA RESTIVO » 02/18/2022
AARA (or designee} Bignature: Date

Distribution: The supervisor and the emploves should koep a copy of this form for their own records. A copy shall also be forwarded to
the programdregional office remote work coordinator,

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed o a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 318113, Revised 01722, Previous editions are obsojeta.
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Appendix D - EPA-AFGE Remote Work Application/Avreement

Employee Name: Job Title & Grade:

Lorraine Dixon Attorney 14

AAship/Region and Division: Address of Official Agency Worksite:
Region 6 ORC

Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-7589 dixon.lorraine@epa.gov

First-line Supervisor: First-line Supervisor’s Work Phone:
Suzanne Andrews

Proposed Start Date: If Temporary, Proposed End Date:
5-1-22

Address_of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
'] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):
: Ex. 6 Personal Privacy (PP) E
Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: I:l Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Lorraine Dixon

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. [ agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. | have the
equipment necessary to accomplish my work at my official duty station.

[«] Remote Work Training taken on 3-30-2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how vou can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:
The critical elements of my job relate to providing legal advice and interpretation of various rules, regulation and statutes
to clients within the Region. This is done by written oral communication developing and maintaing cooperative
relationships and performing legal research. Communication with outside agencies or other federal agencies is
occasionally necessary but this communication is accomplished via email and telephone (Teams) and is 100% portable, it
does not require the use of in-office resources.

There is no expecataion that | regularly report to the office worksite each pay perid. Tasks and work assignments can

be performed equally effective at my RWL. Legal research is done via online. Completing my assignments may be
performed at any location with an internet connection. Duties and work assignments do not require access to any in-office
resources. | do not have duties or work assignements requiring face-to-face customer service or co worker interface.

Mv RWL will remain in Dallas. Texas. | am able to aet to the office or the COOP immediatelv if recuested. Mv RWL will
Approval/Disapproval (attach documentation):
| Approved

| Disapproved (cite reason(s) below)

Employee’s Signature: Pate:
Lorraine Dixon 4-15-22

Supervisor’s Signature: Date:

AA/RA (or designee) Signature: Date:

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, {ocal agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Brandon Maples

Job Title & Grade:
Physical Scientist, GS-11

AAship/Region and Division:
Region 6, Water Division

Address of Official Agency Worksite:
1201 Elm St., Suite 500, Dallas, TX 75270

Employee’s Work Phone:

Employee’s Work E-mail Address:

214-665-7252
First-line Supervisor:
Ken Johnson

maples.brandon@epa.gov

First-line Supervisor’s Work Phone:
johnson.ken-e@epa.gov

Proposed Start Date: If Temporary, Proposed End Date:
ASAP N/A

Address of Remote Work Location (Including city, state and zip code):
i Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: |- Alternate Phone Niunher (if available):

Ex. 6 Personal Privacy (PP)

Ex. 6 Personal Privacy (PP)

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 9/3/2021
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

See Attached Sheet

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Bﬁhﬂ{}gggzi!;y ?SEi\gr?mOe’\‘ny[:E:g:/imnmemal Date:
BRANDON MAPLES Zrseen tooey e tins,s 10/7/2022
Date: 2022.10.07 12:49:37 -05'00
Supervisor’s Signature: KENNETH Digitally signed by KENNETH Date:
JOHNSON 10/27/2022
JOHNSON Date: 2022.10.27 10:17:37 0500
AA/RA (or designee) Signature: CHARLES Digitally signed by CHARLES Date:
MAGUIRE
MAGUIRE Diite: 2022.11.15 21:07:49 -0500°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Maples, Brandon - Remote Work Text

Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency
worksite, and how approval of this request will not diminish the Agency’s ability to accomplish its
mission and meet its operational goals:

» The employee has sufficient portable work for the amount of telework requested. There has
always been plenty of work for me to complete, projects/tasks to work on or assist with, etc.
Even at times when workloads have been lower (e.g., around the holidays in December last
year), there have still been plenty of opportunities for me to complete trainings, readings, etc.
related to my job functions. Thus, there has never been a time when | have not had sufficient
work that | could complete remotely.

The arrangement does not create any impediment to the effective accomplishment of the
organization’s work. No impediment to accomplishment of the Agency’s and/or the UIC

Y

section’s goals and work is created by working remotely. | am still able to successfully carry out
all job functions and responsibilities from home, including permit reviews, meeting attendance,
interaction with applicants and stakeholders, etc. Evidence of this may be seen in my most
recent evaluation, in which | received a Distinguished rating in all five ratings categories as well
as an overall rating of Distinguished.

» The employee agrees to return to the office worksite if required to do so by their supervisor. |
live in Oklahoma City, so | am only about three hours from the Region 6 offices. There are no
issues with me returning to the office if necessary or required by my supervisor, including on
short (less than 24 hours) notice.

> The employee continues to comply with the terms of their written and approved agreement. |
will comply with all terms of my telework agreement as described therein. Any deviations will
not occur without prior approval from my immediate supervisor and/or others as required.

> Arrangements are in place for dependent care, if providing care would otherwise interrupt or
interfere with the employee’s work duties during the time the employee is working at the
RWL. | have no dependents, so dependent care is not an issue for me regardless of work
location.

» 100% of the employee’s work is portable and there is no expectation for the employee to

regularly report to the office worksite each pay period. | started my EPA career working 100%

remotely and did not come to the office for the first approximately nine months secondary to

Covid-19 and maximum telework provisions. | was able to successfully complete all my on-

boarding and training remotely, as well as complete nine months of work, meetings, etc.

remotely with no issues. Since the return to work in May 2022, | have continued to work

successfully from home 80% of the time (20% in the office}, and 100% of the time during mid-

summer increases in Covid-19 transmission that resulted in a temporary return to 100% episodic

telework. During that time, | had no issues completing any aspect of my work remotely due to a

need to be in the office, and that continues to be the case, again as evidenced by an overall

Distinguished rating on my latest evaluation. | should only ever need to return to the office

under special circumstances (e.g., a required in-person training or meeting), but such

circumstances and a need to return to the office would not be regular occurrences.

Authorization for remote work will not unduly shift functions or responsibilities to other

employees or require reassignment of current work or tasks to other staff (e.g., field work,

inspections, mail, or hard copy scanning, addressing facilities issues). No undue burden or shift
in responsibilities would be required for me to work from an RWL. The UIC section does not

Y
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currently complete field work or inspections. Should the section begin doing UIC inspections
again, | would happily join in. Though | am no longer involved with the Osage DI UIC program, |
am actually closer to areas like Osage County, OK, and could travel more easily if needed to
complete inspections or serve as a UIC representative to withess field activities (e.g., pluggings)
versus others in the section who would be required to travel from Dallas. {This would also result
in an economic savings to the Agency.) There are no facilities issues | would ever need to
address. Hard copy mail is typically scanned and emailed to the addressee within our section,
but such mail is infrequent and is typically a duplicate of mail already sent electronically. Since
May 2022, | am no longer involved with any work, particularly Osage DI work, that results in a
need for hard copy files to be scanned. Plans for the entire section to begin the wholesale
scanning and archiving of paper files are in the works and will further reduce the likelihood of
other staff needing to scan and send files to me.

> There is no adverse impact on other offices or programs. As stated throughout this document, |
have worked, and continue to work, remotely with others from the UIC section and from other
sections/divisions/programs within EPA as well as with state partners, applicants, and other
stakeholders. No adverse impacts, difficulties, or other issues have arisen thus far and are not
anticipated in the future.

» Tasks or work assignments can be performed at least equally effectively at the RWL. | have
had no issues accomplishing my work while teleworking thus far. My workspace at home is
clean, comfortable, and much quieter than an office setting. This results in fewer distractions
and helps increase productivity and the quality of my work products as indicated by a
Distinguished rating on my most recent evaluation while working primarily from home the last
year.

» Employee’s work does not require access to in office resources. To-date, | have not required
any resources from the office, even on days | have worked in the office as part of my current
regular telework schedule. | use an EPA-furnished laptop, and | have a reliable high-speed
internet connection. Additionally, | have a printer and a scanner should the need arise. Calls
from my office phone are forwarded to my cell phone, and | have no issues connecting to and
participating in calls via Teams, Zoom, or other webinar-type platforms. The UIC section still has
a large supply of paper files, but | have never needed any such files, including for my DI work in
Osage (the one area in the section that is still primarily paper-based). Additionally, the section is
working to scan and digitally archive these files, at which point | will have digital access to all
files/records regardless of my work location. Working from a RWL means | will not be involved
with the actual scanning of these files. However, a plan has already been made and tasks divided
up such that | will still be able to participate in other aspects of this scanning project, thus, no
workload would be shifted to others as a result.

» There will be no foreseen disruption to customer service with any agency customers or
stakeholders (e.g., public, states, industry). | have participated in countless (likely well over
100) calls and meetings with customers and stakeholders over the last year with no issues in my
ability to provide excellent customer service. During working hours, | am available and
accessible via email, Teams calls and messaging, and phone. My work phone is consistently
transferred to my cellular phone so that | may answer calls even while working from home. All
other customer service aspects would be addressed similarly regardless if working from a RWL.

ED_013902E_00000242-00002



» The employee does not have duties or work assignments requiring face-to-face customer
service or coworker interface. Since beginning with EPA in August 2021, | have only participated
in one face-to-face meeting with outside parties. However, this participation was purely a
matter of being in the office on the day the meeting was held. The other half of the UIC section,
along with nearly 40 other participants, took part in the meeting remotely. As such, there has
not been any requirement for me thus far to participate in any kind of in-person meeting, either
with customers or with other coworkers, and no such requirements are anticipated in the
future. If such an occasion does arise, | would be happy to return to the office temporarily.

Ex. 6 Personal Privacy (PP)

Cost advantages associated with approval of my RWL request include:

» | am in the Oklahoma City/Oklahoma local commuting area, which has a lower locality pay rate
than the DFW area. The difference in pay rates between the two localities would likely still result
in a significant cost savings to the Agency even if | were required to periodically return to the
office.

» Beingin Oklahoma, | am still in Region 6 and could, thus, still serve as a representative for the
UIC section with UIC state government partners (Oklahoma Corporation Commission and
Oklahoma Department of Environmental Quality). Additionally, | have experience working with
the Region 6 UIC section’s Class 1l direct implementation program on Osage tribal lands, and |
would be at least 3 hours and 200 miles closer to Osage County should any kind of field
inspections or representation be required there. | am also closer to most areas of Arkansas, the
Texas panhandle, and parts of New Mexico than other UIC section members. All of this would
result in a cost savings to the agency, particularly if driving is involved or overnight stays are
discouraged.

» Working from my RWL {my home) would negate the need for transit subsidies or other costs for
which the agency offers reimbursement to employees.

ED_013902E_00000242-00003



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Anhmai Pham Environmental Scientist - GS 13
AAship/Region and Division: Address of Official Agency Worksite:
Region 6 - Land, Chemical and Redevelopment Division 1201 Elm Street, Suite 500, Dallas, TX 75270-2102
Employee’s Work Phone: Employee’s Work E-mail Address:
214-665-8438 pham.anhmai@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Althea Foster 214-665-2268
Proposed Start Date: If Temporary, Proposed End Date:
03/03/2022 NA

Address of Remote Work Location (Including city, state and zip code):

. Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Request:

Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03/01/2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:
| will perform all my duties on my EPA computer with Internet and EPA Intranet.
| will receive the copies of Quality Assurance Project Plan (QAPP) from 5 States in Region 6 via emails. | will review and
evaluate them thoroughly to ensure the program in compliance with EPA requirements, Federal Environmental Law and
Regulations. After reviewing the plans, | will send the QAPPs to my supervisor with checklists for her approval.
As a Division QA representative, | will participate Quality Assurance Forum for QA update and report the updates to my
supervisor via emails or Microsoft Team as needed.
For paying invoices, | will receive notifications with a list of invoices from Financial Center RTP via emails. | will send
emails to TOCORs requesting for their reviews and approvals invoices. After receiving approvals from TOCORs, I'll login
into EASYLITE to pay invoices for RCRA projects.
| will take online mandatory trainings from FedTalent, and online contracting trainings from FAITAS for maintaining COR
Certification.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: . ) Date:
AN H MAI PHAM Digitally signed by ANHMAI PHAM
Date: 2022.03.03 14:47:02 -06'00'

Supervisor’s Signature: Digitally signed by ALTHEA Date:

ALTHEA FOSTER roster

Date: 2022.05.11 09:26:48 -05'00'

AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.06 21:57:52 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

Angela Hodges Gott

Job Title & Grade:
Attorney Advisor GS-14

AAship/Region and Division:
Region 6, Office of Regional Counsel

Address of Official Agency Worksite:
1201 Elm St., Dallas, TX 75270

Employee’s Work Phone:

Employee’s Work E-mail Address:

214-665-2796
First-line Supervisor:
Suzanne Andrews

Proposed Start Date:
08-14-2022

Address of Remote Work Location (Including city, state and zip code):

hodges-gott.angela@epa.gov

First-line Supervisor’s Work Phone:

214-665-8027
If Temporary, Proposed End Date:

. _Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

817-647-5254
Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 03-17-2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| am an assistance law attorney for Region 6. In this position, | counsel programs, project officers, and grants specialists
within the Region regarding their work awarding and managing cooperative agreements and grants made to states, tribes,
and other award recipients. This work primarily consists of independent legal research and review, and communication of
my findings to my Region 6 clients. While my work often includes coordination and discussion with the Office of General
Counsel (OGC) and the Office of Grants and Debarment (OGD), it very rarely and only by conference call requires
interactions with anyone outside of EPA. Working remotely would not cause any changes to my work and respgnsibilities,

and it would not require any of my work or responsibilities to be reassigned. | am consistently a high performeris rmsm

Ex. 6 Personal Privacy (PP)
Ex. 6 Personal Privacy (PP) i am a motivated self-starter that does
hot ieed oversight 6r prompting 1o accomplish iy Yasks i 3 timaly manner. T communicate very effectively with my
Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: ANGELA HODGES | Digitally signed by ANGELA Date:
HODGES GOTT 08-03-2022
GOTT Date: 2022.08.03 16:37:21 -0500"
Supervisor’s Signature: SUZANNE Digitally signed by SUZANNE Date: 8/5/70
ANDREWS
ANDREWS Date: 2022.08.05 15:01:21 -05'00°
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.09.06 21:59:37 -0400°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Hodges-Gott Andrea — Remote Work Text

I am an assistance law attorney for Region 6. In this position, | counsel programs, project officers, and
grants specialists within the Region regarding their work awarding and managing cooperative
agreements and grants made to states, tribes, and other award recipients. This work primarily consists
of independent legal research and review, and communication of my findings to my Region 6 clients.
While my work often includes coordination and discussion with the Office of General Counsel (OGC) and
the Office of Grants and Debarment {OGD), it very rarely and only by conference call requires
interactions with anyone outside of EPA. Working remotely would not cause any changes to my work
and responsibilities, and it would not require any of my work or responsibilities to be reassigned. | am
consistently a high performer.i Ex. 6 Personal Privacy (PP)

Ex. 6 Personal Privacy (PP)

Ex. 6 Personal Privacy (PP) | am a motivated self-starter that does

not need oversight or prompting to accomplish my tasks in a timely manner. | communicate very
effectively with my supervisor and work hard to keep her apprised of my tasks, especially if | foresee
particularly sensitive or difficult situations arising. | have good lines of communication with all my Region
6 clients and with my counterparts in OGC and OGD. Because of these demonstrated skills and the
nature of my responsibilities, my transition to complete telework during the pandemic was seamless
and would continue with remote work. | have a dedicated office in my remote work location that is
quiet with reliable internet and cell phone service, and | am readily available to my clients and to
management.

ED_013902E_00000058-00001



Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Sonja Johnson

Job Title & Grade:
Contract Specialist

AAship/Region and Division:
R6/A&A MSD

Address of Official Agency Worksite:
1445 Ross Ave, Dallas Texas 75202-2750

Employee’s Work Phone:
214-665-7469

Employee’s Work E-mail Address:
Johnson.sonja@epa.gov

First-line Supervisor:
Tongee Fleeming

First-line Supervisor’s Work Phone:

214-665-3186

Proposed Start Date:
May 1, 2022

If Temporary, Proposed End Date:

Ex. 6 Personal Privacy (PP)

Address of Remote Work Location (Including city, state and zip code):

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP)

' Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on N/A
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| plan to perform my duites from my RWL as follow:

1. Continue to communicate proactively

2. Continue to clarify priorities and expectations

3. Continue to plan and structure my day through the use of task list and time management tools
4. Continue to meet priority goals and expectations

5. Continue to attend and participate in team meetings as needed

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: Date:

¥ o~y Digitally signed by Johnson, Sonja
'J O h n SO n 3 SO nja Date: 2022.03.24 13:55:03 -05'00"

Supervisor’s Signature: TONGEE Digitally signed by TONGEE Date:
FLEMMING
FLEMMING Date: 2022.04.13 16:05:06 -05'00"
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.09 12:55:27 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name: Job Title & Grade:
Belenthia Choyce-Epps Grants Specialist, GS-13
AAship/Region and Division: Address of Official Agency Worksite:
Re6ion 6, Mission Support Division 1201 Elm Street, Suite 500, Dallas, Texas 75270-2002
Employee’s Work Phone: Employee’s Work E-mail Address:
214 665-8390 epps.belenthia@epa.gov
First-line Supervisor: First-line Supervisor’s Work Phone:
Tongee Flemming 214 665-3186
Proposed Start Date: If Temporary, Proposed End Date:
Date R6 Employees Scheduled to Return to Office N/A

L. Address of Remote Work Location (Including . clt_v_ms.tate and zip code):
Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

Yes
7] No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
__E_hg!]_g_ﬂ!!_l_l_l_bs_l_‘____ﬁ Alternate Phone Number (if available):

: Ex. 6 Personal Privacy (PP) : Ex. 6 Personal Privacy (PP) :

Request:
Check one: New Request Request for Modification to Existing Agreement

Check if for temporary period: [:] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek

approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 1-13-2022 date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Since the beginning of the COVID-19 pandemic (March 11, 2020) work duties have been performed effectively from my
official agency work site. | will continue to perform my work duties effectively from my work location by maintaining
Internet/telephone service, maintaining a safe work environment, accessing my laptop to complete assignments/meetings
in a timely manner, etc. Approval of this request will not diminish the Agency's ability to accomplish its mission and meet
its operational goals.

SUPERVISORY COMMENTS: As a Senior Level Grants Specialist (GS), with 20+ years of federal service; and one who
was previously a Team Lead and works independently, | recommend approval. She is a is responsible for Grants
development, evaluation, and compliance, including research, pre-award Grant writing, coordination of applications with
the Program project officers and adhering to grant and OGD guidance. She further ensures adherence to the grant

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

Employee’s Signature: BE| ENTHIA DN: U8 om08, Government, ou-Emronmental Date:
Protection Agency, cn=BELENTHIA CHOYCE-EFPS,
C H OY C E - E P PS :9:2342.18206300.100..1=68001003655609
Date: 2022 02.22 10:45:03 -08'00"
Supervisor’s Signature: - ; Date:
TONGEE Digitally signed by TONGEE
FLEMMING
FLEMMING Date: 2022.04.05 16:29:30 -05'00"
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.09 12:51:56 -04'00"

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Choyce-Epps, Belenthia — Remote Work Text

Since the beginning of the COVID-19 pandemic (March 11, 2020) work duties have been performed
effectively from my official agency work site. | will continue to perform my work duties effectively from
my work location by maintaining Internet/telephone service, maintaining a safe work environment,
accessing my laptop to complete assignments/meetings in a timely manner, etc. Approval of this
request will not diminish the Agency's ability to accomplish its mission and meet its operational goals.

SUPERVISORY COMMENTS: As a Senior Level Grants Specialist (GS), with 20+ years of federal service;
and one who was previously a Team Lead and works independently, | recommend approval. Sheis ais
responsible for Grants development, evaluation, and compliance, including research, pre-award Grant
writing, coordination of applications with the Program project officers and adhering to grant and OGD
guidance. She further ensures adherence to the grant writing workflow processes and procedures;
participates in strategy meetings with grantees, program, and budget to ensure compliance. These
strategy meetings have been and continue to be held virtually. She works closely with other staff
members to review applications of the grantees’, review of the grantee's financial reports, and performs
grant due-diligence procedures and identify potential concerns prior to award. She manages
administration of the grants through NGGS and other workflow processes and ensures routing and
sighature of all grants processed through NGGS are sighatory ready, as well as contractually funded via
the grant strategies. She trains new employees virtually and is currently serving as “back up” for several
junior Grants Specialists. These functions have been conducted virtually for the past 2 years with a 0%
error rate without supervision.

ED_013902E_00000201-00001



v Emploves Name: Job Title & Grade:

Lisa Rickards Life Scientist, GS-9

AAship/Begion and Division: Address of Official Agency Worksite;
Region 6 Water Division 1201 Elmy Strect, Dallas, TX

FEmplovee’s Work Phone: Employvee’s Work E-mail Address:
2146657326 rickards lisa@epa.gov

First-line Superviser: First-line Supervisor’s Work Phene:
Karen MeCormick 214-685-8365

Proposed Start Date: If Temporsry, Proposed End Date:
Qarz2iztee

L.Address of Bemote Work Locatinm. ﬂmmgimgﬂn. state and zip codeh
Ex. 6 Personal Privacy (PP) |

Within same Locality Pav Avea of Official Agency Worksite:

Yes
7] No [Chenges to an LPA may take significant time fo process. Pending Agency processing, interim arrangements way be used ]
Phooe Number: Alteruate Phone Namber {if availabde):

: ]
i Ex. 6 Personal Privacy (PP) :

Reguest;

Check eng: | New Reqguest m Reguest for ModiBeation to Existing Agreement

Check iffor témporary period: DTE?H{?QE‘ETY

Section 2. Emplovee's Approved Schedule: Approved Schedule Attached. Puture schedule changes will be-approved throngh the
Agency Time and Reporting Svstews,

Rection 3. Salety Ceptification

Safety Certification: The “Emgloyee Self-Certification Safety Chechlist™ identifies significant safety standards that nwst be met to seek
approval for Remote Work: The emploves will notify the supervisor if arevthing changes st the location and submit & new “Bmployes
Self~Certification Safety Checldist.™ if spplizable;

Bection 4, Employee Certification and Signature

Employee Certifieation: I ceptify that T have read and woderstand the FPA-AFGE Remote Work Article and this Remote Wark
Agreement. T agres fo comply with the térus of the Article and will work in accordance with this Bemole Work Agreement, I will sdhere
to all applicable guidelines, pelicies for timekeeping and leave, and respensibilities for government equipment and records. Thave the
equipment necessary fo secomplish niy weork at wy official duty sfation.

Remote Work Training taken on 01/19/2022 date {if available) and evidence attached. {Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revigerd 81/2% Previous editions are obsolete,

ED_013902E_00000258-00001



Explain how vou can perform all of vour duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this reguest will oot diminish the Ageney’s ability to accomplish its mission and meet ifs operational goals:
| have been working remotely since the beginning of my employment in May 2020. | have been an effective employee
Ex. 6 Personal Privacy (PP) iy current
positions do not invalve fravel nor do they require meto use worksite suppliesfrasourcss. | will be able to continue
petforming my duties at this level which vall not diminish the Agency's ability to accomplish ifs mission and meel its
operational goals.

ApprovalDizapproval {attach documeniation):

| Disapproved {cite reason(s) below)

Emplovee’s Signature: Digitally signed by Lisa Rickards | DPate:

Lisa Rickards pee 20220522 143505 03/22/2022

By

Supervisor’s Signature: Digitally signed by KAREN MCCORMICK Phate:

DN: ¢=US, 0=U.5. Government, ou=Environmenta!

KAREN MCCORMICK Protection Agency, cn-KAREN MCCORMICK,

0.9:2342.19200300.100.1.1=68001003655557
Date: 2022.03.22 14:41:54 -05'00"

AARA (or designee) Signature: Date:
Digitally signed by CECIL RODRIGUES
CECIL RODRIGUES oz 20520811 16853 -0a00

Distribution: The supervisor and the cmployes should keep a copy of this form for their own records. A copy shall also be forwarded to
thie prograwregional office rémote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure 1o provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement,

EPA form 3181-13. Revigerd 81/2% Previous editions are obsolete,
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Appendix D - EPA-AFGE Hemote Work Application/ Agreement

Employee Name: Job Title & Grade:

Lisa Ellen Kapsh GS 13/05 Organization VOADADGOD Grant Mgmt. Specialist
AAship/Region and Division: DUl Station: 48-1730-113 Address of Official Agency Worksite:

U.8. EPA, Region 6, Mission Support Division 1201 Elm Street, Suite 500, Dallas, TX 75270-2102
Emplovee’s Work Phone: Employee’s Work E-mail Address:

214-665-7335 kapsh.lisa@epa.gov

First-line Superviser: First-line Supervisor’s Work Phone:

Tongee Flemming 214-665-3186

Propesed Start Date: i Temporary, Proposed End Date:

3/14/2022 Est. 45 Days or when we return 1o work

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Within same Locality Pay Area of Official Agency Worksite:

7] Yes

WNo [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: [ Alternate Phone Number (if available):
214-665-7335 Ex. 6 Personal Privacy (PP)

Reguest:

Check one: | New Request 7 Request for Modification to Existing Agreement

Check if for temporary period: [ ] Temporary

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System,

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Hrployee
Self-Certification Safety Checklist,” if applicable,

Section 4. Employee Certification and Signature

Employee Certification: [ certify that T have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. [ agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. [ will adhere
to all applicable gudehines, policies for timekeeping and leave, and responsibilities for govermment equipment and records. Thave the
equipment necessary to accomplish my work at my official duty station.

Environmental

I7] Remote Work Training taken on not avialable  date (if available) and evidence att ework Traiming
acceptable until Remote Training developed.)

Telework Training Certificate dated 8/4/2019 atiached to email with work schedule PP3 approved and telework format for PR3,
Telework Safety Checklist also provided as attachment with this application via email to supervisor 1/24/2022.

EPA form 3181-13
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Explain how vou can perform all of vour duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Employee is a senior level Grants Specialist and has and continues to work independently. She doesn't require oversight, and
all work is portable. There is no requirement for the employee to have face-to-face interactions with others. Employee is a career
employee with 20+ Federal Service years. | do not expect the employee's work situation will change and | recommend approval.

We have been working remote since 3/16/2020 with 100% portable administrative work and teams for meetings.

This approval will not diminish the Agency's ability to accomplish its mission and meet its operational goals. | have issues with walking and breathing
and for me to take chances on returning to the work place would be more of an issue for me as an employee. Instead of a Reasonable Accommodation
this was a perfect answer to my prayers. | am also able to accomplish more working remote as | don't leave my desk o go to meeting, or office activities.
| am able to use Teams for meeting, FedTalent for Training and all our files are electronic due to COVID Pandemic Telework for the past 2 years.

Approval/Disapproval (attach documentation):

X1 Approved
3 Disapproved (cite reason(s) below)

Employee’s Signature: by  envionmen | DALES
L E SA KA@S H o e — 1/24/2022
Dat 11 0500 )

Supervisor’s Signature: ‘ Date:

TONGEE 3/11/2022

FLEMMING
AA/RA {or designee} Signature: Date:

JAMES MCDONALD Suyisissusiceoms

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:
Sheila Broadnax

Job Title & Grade:
Environmental Specialist GS 13

AAship/Region and Division:
Region 6 Land, Chemical and Redevelopment

Address of Official Agency Worksite:
1201 Elm St Dallas TX 75270

Employee’s Work Phone:

Employee’s Work E-mail Address:

214 665-6426
First-line Supervisor:

Robert Luschek
Proposed Start Date:

4-25-2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP)

Broadnax.Sheila@epa.gov

First-line Supervisor’s Work Phone:

214 665-7148
If Temporary, Proposed End Date:

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

Ex. 6 Personal Privacy (PP)

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 3/3/2022 & 4/1Z date (if available) and evidence attached. (Telework Training
acceptable until Remote Training developed.)

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

| have had the experience working for EPA for over 30 years and have always met the Agency's goals and deadlines. In
my current position, all of my work is portable, which allows me to complete any assignments at a moment's notice and
will not unduly shift responsibilities to other staff. Working from a remote work location will not adversely impact other
offices or programs because all communication with any office or other programs is done routinely through email. And
there will be no foreseen disruption to customer service, as the customer service | provide to the Agency customers and
Stakeholders is very professional and timely. While working on situational telework over the last two years, accomplishing
my daily task has been seamless as in prior years. | successfully awarded over $8million in Federal Grants funds for the
FIFRA Program and met all commitments on time. | was able to train/coach new Project Officers on Managing FIFRA
grants and Cooperative Agreements. | successfully communicated with staff, State/Tribal partners via TEAMS, email, and
phone. | ensured that projects were awarded promptly because of my coordinating and time management skills.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

ree’s Si . Digitally signed by SHEILA BROADNAX atee
Empl()) ee’s Slgnature. S H E I LA Dﬁ] §={J§?22U.Sy. Government, ou=Environmental D‘lte'
Protection Agency, cn=SHEILA BROADNAX,
B ROAD NAX 0°9.2342.19200300.100.1.1=68001003655454
Date: 2022.04.08 16:05:40 -05°00°
Supervisor’s Signature: Jor b Digitally signed by Luschek, Date:
it ol . Robert 4/15/2022
’ g Date: 2022.04.15 08:26:19 -05'00'
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.05.09 13:22:03 -04'00°

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities

where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work
Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this

information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

Nichole Young

Job Title & Grade:
Life Scientist, GS13

AAship/Region and Division:
EPA Region 6 Water Division

Address of Official Agency Worksite:
1201 Elm St. Suite 500, Dallas, Tx 75270

Employee’s Work Phone:

Employee’s Work E-mail Address:

2146656447

First-line Supervisor:
Brent Larsen

young.nichole@epa.gov

First-line Supervisor’s Work Phone:

2146657523
If Temporary, Proposed End Date:

Proposed Start Date:
9/6/2022

Ex. 6 Personal Privacy (PP) i

Within same Locality Pay Area of Official Agency Worksite:

Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Numbgr: Alternate Phone Number (if available):

E Ex. 6 Personal Privacy (PP) :
- |

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 7/25/2019
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:
| have been able to successfully complete my duties from home for the past two years, during the height of covid. | have a
work office set up that has similar equipment to what is used in the office. This allows me to work very efficiently and
without the distractions of the office. Approval of my request will not diminish the Agency's ability to accomplish its
mission as | have demonstated that | have been able to sucessfully meet goals from home. Remote work will continue to
foster the increased productivity | have experienced since the start of the pandemic.

Approval/Disapproval (attach documentation):

Approved

Disapproved (cite reason(s) below)

' s i . Digitalty signed by NICHOLE YOUNG < -
Hmpleye s S ICHOLE YOUNG bt i | " e oo
079.2342.19200300.100.1.1=68001003655869
Date: 2022.09.06 09:30:16 -05'00'
Supervisor’s Signature: Digitally signed by BRENT Date:
BRENT LARSEN tarsen 9/26/2022
Date: 2022.09.26 05:10:03 -05'00'
AA/RA (or designee) Signature: HELENA WOODEN- Digitaly signed by HELENA Date:
WOODEN-AGUILAR
AGUILAR Date: 2022.10.03 13:03:30 0400

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Appendix D - EPA-AFGE Remote Work Application/ Agreement

Employee Name:

MARIA-GORETTI E. OKPALA

Job Title & Grade:
ENVIRONMENTAL ENGINEER, GS 13

AAship/Region and Division:
WATER DIVISION, EPA REGION 6

Address of Official Agency Worksite:
1201 ELM STREET, SUITE 500, DALLAS TX 75270

Employee’s Work E-mail Address:
okpala.maria@epa.gov

Employee’s Work Phone:
214665-3152

First-line Supervisor:

First-line Supervisor’s Work Phone:

BRENT LARSEN (214) 665- 7523
Proposed Start Date: If Temporary, Proposed End Date:
APRIL 2022

Address of Remote Work Location (Including city, state and zip code):

Ex. 6 Personal Privacy (PP) |

Within same Locality Pay Area of Official Agency Worksite:
Yes

No [Changes to an LPA may take significant time to process. Pending Agency processing, interim arrangements may be used.]
Phone Number: Alternate Phone Number (if available):

i i
! Ex. 6 Personal Privacy (PP) :

i
i
i

H

Request:
Check one:

New Request

Check if for temporary period: [:] Temporary

Request for Modification to Existing Agreement

Section 2. Employee’s Approved Schedule: Approved Schedule Attached. Future schedule changes will be approved through the
Agency Time and Reporting System.

Section 3. Safety Certification

Safety Certification: The “Employee Self-Certification Safety Checklist” identifies significant safety standards that must be met to seek
approval for Remote Work. The employee will notify the supervisor if anything changes at the location and submit a new “Employee
Self-Certification Safety Checklist,” if applicable.

Section 4. Employee Certification and Signature

Employee Certification: I certify that I have read and understand the EPA-AFGE Remote Work Article and this Remote Work
Agreement. | agree to comply with the terms of the Article and will work in accordance with this Remote Work Agreement. I will adhere
to all applicable guidelines, policies for timekeeping and leave, and responsibilities for government equipment and records. I have the
equipment necessary to accomplish my work at my official duty station.

Remote Work Training taken on 02/28/2022
acceptable until Remote Training developed.)

date (if available) and evidence attached. (Telework Training

EPA form 3181-13. Revised 01/22. Previous editions are obsolete.
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Explain how you can perform all of your duties as effectively from the RWL as from the Official Agency worksite, and how
approval of this request will not diminish the Agency’s ability to accomplish its mission and meet its operational goals:

Please see attached document explaining the above subject matter

Approval/Disapproval (attach documentation):

Approved
Disapproved (cite reason(s) below)

Employee’s Signature: . Digitally signed by Okpala, Maria | Date:
O kpa | a . M aria pate: 2022.03.17 13:06:56 3/17/2022
-05'00
Supervisor’s Signature: Dighaly ined by BRENT LARSEN__ g Date:
BRENT LARSEN sriceionagoncy, cegrent Lagsen, 3/20/2022
0:9:2342.19200300.100.1.1=68001003652681
Date: 2022.03.29 10:48:32 -05'00
AA/RA (or designee) Signature: Date:

Distribution: The supervisor and the employee should keep a copy of this form for their own records. A copy shall also be forwarded to
the program/regional office remote work coordinator.

PRIVACY ACT STATEMENT

Authority: The Telework Enhancement Act of 2010 (December 9, 2010); Public Law 111-292.

Purpose: The information collected may be used to contact EPA personnel for the purposes of
conducting business.

Routine Use: This information may be disclosed to a Federal, State, local agency, or other public authorities
where necessary or pursuant to the Routine Uses outlined in the Privacy Act System of Records: Remote Work

Application/Agreement Records.

Disclosure: The information you are providing is voluntary. However, failure to provide this
information will prevent the EPA from approving or further processing your remote work
application/agreement.
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Okpala, Maria- Remote Work Text

Justification of how you can Perform all your duties as effectively from the RWL as from the
Official Agency worksite, and how approval of this request will not diminish the Agency’s ability to
accomplish its mission and meet its Operational goals.

I have a functionable workspace to tackle my daily assigned duties on the job. My
workstation has high speed internet connection that can access the Agency’s network
system. 1 also have a printer and a phone where I can be reached during my work hours.

My work schedule allows me to attend team meetings, virtual training, communicate with
headquarters, Region 6 States, and the regulated communities. I have devoted more time to
stay organized and commit to communicating and connecting with my team members,
Region 6 States, and the regulated communities. I am well aware of the benefits of
teamwork and collaboration and I am always available at my worksite to work on my daily
tasks, answer phone calls, and respond to any need that requires immediate attention.

The approval of request will not diminish the Agency’s ability to accomplish its mission
and meet its operational goals for the following reasons:

1. For the past couple of years, | have maintained and, in some instances, surpassed my
productivity for the agency because of working remotely.

2. Thave increased my motivation to work harder for the agency.

3. Thave always been available whenever needed during office hours while working remotely.

4. Not commuting greatly reduces cost of working in the office, stress is curtailed, thereby
increasing productivity for the agency.

5. Thave been able to keep in touch with team members electronically (via zoom, Teams,

teleconference).

I am more focused and undistracted as compared to an office setting.

I have increased Key Performance Indicator (KPI), meeting all deadlines given for work.

8. Working remotely has been an added value in improving my performance and engagement
that supports productivity and efficiency.

o

Some of the benefits to the Agency in working remotely include the following:

1. Reduction in environmental impact, such as:
a. Lower carbon footprint,
b. Savings on electricity,
c. Savings on printing materials and supplies,
d. Reduction in greenhouse gas emission by preventing smog and air pollution by not
driving to work.
2. Health benefits, including:
a. Reduced contact with other staff members which in turn has helped with curbing the
spread of covid-19 and
b. Increased personal well-being leading to increased productivity for the agency and
job satisfaction.

ED_013902E_00000184-00001





